August Council Meeting Agenda
Tuesday 17 August 2021, 10:00am – 5:00pm
Kowanyama Chambers and Cairns Board Room via video conference

1) Welcome
2) Minutes from Previous Meeting
3) Action Items
4) Reports
a) Chief Executive Officer
i) Information Report: Monthly update (Verbal Report)
ii) Agenda Reports – Nil
b) Executive Manager Governance and Operations
i)

Information Report: Monthly Update

ii) Agenda Reports
1. Operational Plan Final Year Review
2. Policy Update
3. Local Laws
c) Executive Manager Finance
i)

Information Report: Monthly update

ii) Agenda Reports
1. Councillor’s Discretionary Availability Notice
2. Asset Disposal – Council Assets
3. Prequalified Supplier Agreements
d) Executive Manager Roads, Infrastructure and Essential Services
i)

Information Report: Monthly update

ii) Agenda Reports
1. Xtra Co Contracts Exceeding $200k

e) Executive Manager Community Services
i)

Information Report: Monthly update

ii) Agenda Reports – Nil
f)

Executive Manager Human Resources
i)

Information Report: Monthly update

ii) Agenda Reports – Nil
5) Closed Business
i)

Audit & Risk Committee Meeting Minutes

ii) Annual Budget 2021-2022 - Updated Fees & Charges
iii) Kowanyama Council Organisational Review (Late Report)
6) Other Business

KOWANYAMA ABORIGINAL SHIRE
COUNCIL
Council Meeting Minutes
20 July 2021 12.38pm – 2:53pm
Kowanyama Chambers Room and
Cairns Board Room

Present:
Councillors
Mayor Robbie Sands (Chair) – Kowanyama Boardroom
Deputy Mayor Cameron Josiah (Councillor) – Kowanyama Boardroom
Cr Jacob Elroy Josiah (Councillor) – Kowanyama Boardroom
Cr Teddy Bernard (Councillor) – Kowanyama Boardroom
Executive
Gary Uhlmann, Chief Executive Officer (CEO) – Cairns Boardroom
Chris McLaughlin, Acting Executive Manager Governance and Operations (A/EMGO) –
Cairns Boardroom
Andrew Hay, Executive Manager Finance (EMF) – Cairns Boardroom
Jacqui Cresswell, Executive Manager Roads, Infrastructure & Essential Services,
(EMRIES) – Kowanyama Boardroom
Kevin Bell, Executive Manger Community Services (EMCS) – Kowanyama Boardroom
Apologies:
Cr. Richard Stafford (Councillor)
Christine Delaney, Executive Manager Human Resources (EMHR)
Meeting Commenced: 12.38pm
1)

Welcome

The Mayor welcomed Councillors and Executive Team to meeting
Apologies
RESOLUTION – Cr Stafford Apologies
That Council accept the apologies for Cr Stafford.

2)

MOTION NOT CARRIED

Minutes from Previous Meeting
A/EMGO presented previous minutes and resolution for the June Ordinary Council Meeting
and the June Special Council Meeting.
RESOLUTION – Minutes
Minutes from previous Ordinary Council Meeting 23
June 2021 be adopted as true and accurate

Moved: Cr Sands
Seconded: Cr Bernard
All in favour
MOTION CARRIED:
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RESOLUTION – Minutes
Minutes from previous Special Council Meeting 28
June 2021 be adopted as true and accurate

3)

Moved: Cr Cameron Josiah
Seconded: Cr Sands
All in favour
MOTION CARRIED:

Action Items

A/EMGO presented in progress action items register. Council checked Action Items register –
all OK and still progressing. All Executive’s to update as required.
4)

Reports

a) CEO Information Report
Gary Uhlmann CEO presented a verbal information report:
-

Vaccination team will be in community for their first visit from Monday 9 August until
Friday 13 August. The second visit will commence Monday 6 September until Friday
10 September.

-

The MPC will be set up for the vaccination team – to be organised and planned with the
Director of Nursing (DON) Helen Hewitt.

-

There will be a nurse or doctor available to speak with community members regarding
any questions they may have regarding the vaccine.

Action Item: EMGO to add vaccine information post to newsletter
-

Three (3) letters have been sent to the PBC regarding Rangers, Infrastructure and
Cattle Company. Meeting is attempting to be organised for next week with the PBC and
the Council for discussion on relevant topics and to help build relationship.

Action Item: EMGO and CEO to draft a letter to PBC regarding start date of muster
Action Item: EMGO to organise meeting with PBC for next week
-

-

-

Community Safety Plan (CSP) will now be kicking off (stage 2) and to engage with Dr.
Chris accordingly. Stage 1 (Alcohol Management) has been submitted to the State
Government and needs to be considered by Cabinet.
Infrastructure and Roads programs are going great and progressing along well
Kowanyama Sports and Recreation Association (KSRA) lease has been accepted and
is almost finalised.
Submitted new carriage limit and CSP – could be a few months before any
correspondence is received
Sawfish researchers are visiting to do their studies. The aim is to 1. Preserve the
sawfish and 2. If proved they are endangered, Council is fully supportive of the
research.
Minister visit to community has been scheduled for Friday 30 July
Community Public Meeting will be held on Thursday 22 July. Councillors and CEO will
meet tomorrow to discuss what is to be on the agenda

b) Executive Manager Governance and Operations
i)
Information Report
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Chris McLaughlin A/EMGO presented information report:
Canteen Lease - We have now received feedback from the Kowanyama Sports and Recreation
Association regarding their draft lease. There are no significant matters raised in the
comments and we expect the lease to be finalised by the end of July.
Cattle Company - A tender has been completed for the first muster and will be discussed at
the meeting today.
PBC Communications - In order to further improve information sharing between Council and
Abm Elgoring Ambung Aboriginal Corporation RNTBC three letters have been sent to Chair
Holness:
•
•
•

Rangers – clarifying roles and duties of our Rangers and providing a program of Ranger
activities
Infrastructure – provided details of the upcoming infrastructure projects for either
noting for information or requesting cultural monitors (as attached)
Cattle Company – requesting a mutually acceptable agistment agreement

Special Holiday’s - The current remaining Special Holidays allocated to Kowanyama for 2021
are:
• Friday August 6 - Kowanyama Annual Rodeo
• Friday August 20 - Kowanyama DOGIT DAY
Advice is sought as to whether the public holidays in 2022 should remain on Friday or move to
a Monday (as in previous years)
RESOLUTION – Special Holidays
Councillors support that Special Public Holidays be
changed to Mondays for 2022

Moved: Cr Sands
Seconded: Cr Elroy Josiah
All in favour
MOTION CARRIED:

Working with Children (Indigenous Communities) Amendment Bill 2021 –
Robbie Katter MP has written to Council to seek views on whether Council would support new
legislation (a Bill) which would provide flexibility to Indigenous communities in determining their
whether community members should be able to work with children - even if they have a
conviction.
Due to the inability of some community members to gain a blue card due to old and unrelated
convictions, it would appear that council would be in agreement in principle.
Mayor will speak with TCICA and provide feedback at the next Council meeting.
RESOLUTION – Working with Children (Indigenous
Communities) Amendment Bill 2021
Councillors support new legislation which would
Matter left lying on the table for
provide flexibility to indigenous communities in
consideration at the next meeting.
determining whether community members should be
able to work with children – even if they have a
conviction
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ii)

Agenda Report – Cattle Muster Tender

Chris McLaughlin A/EMGO presented Agenda Report to Council:
Following the recent acquisition from the former Kowanyama Cattle Company Pty Ltd, the
Kowanyama Aboriginal Shire Council now owns and manages more than 5,000 head of
branded and cleanskin cattle which graze across 244,000 hectares of Aboriginal Land – lots
19 sand 53 comprising PIC QBCP0029, as well as across two (2) pastoral leases (known as
Oriner’s and Sefton Stations (lots 12 and 29 - together comprising PIC QACP0043) located in
Kowanyama, Queensland.
After considering options for mustering, it was agreed that a short and productive bull and
mickey catch and sale program (approximately eight (8) weeks in duration) would be the
most suitable muster option as it would provide a capital injection to the enterprise.
As per the Local Government Regulation, council must advertise a tender for contracts
expected to be worth $200,000 or more.
Council engaged two Independent Industry Experts (IIEs) Des Burns and Alan Pederson, to
provide advice on the tender and to sit on the tender evaluation panel.
The Tender was advertised on Monday 14 June in QC (Queensland Country Life), NQ (North
Queensland Register) the Express Newspaper, Council’s Facebook page and the
Kowanyama Notice Board Page as well as our website.
The tender closed on Monday 12 July (extended by one week). 12 submissions were
received. The Tender Panel, as approved by the CEO and Executive Manager Finance were:
•
•
•
•

Katherine Wiggins, Executive Manager Governance and Operations
Chris McLaughlin, Culturev8
Des Burns
Alan Pederson

All panel members confirmed they had no actual or perceived Conflict of Interest with any of
the tenderers.
The tender submissions were assessed by the following criteria:
Criteria

Weighting (%)

Price

50

Contractor’s Experience and Methodology

40

Indigenous Economic Opportunities

10
Total

100

The number 1 ranked tenderer was Wheatley Rural Contracting with a total weighted score of
80.40%. Marshall Wheatley demonstrated a competitive price, an established business
infrastructure, experience in and a commitment to Indigenous Employment, a commitment to
animal welfare and experience in Kowanyama (being a former contract musterer of the
Liquidator of the former Kowanyama Cattle Company in 2018/19).
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Contract Negotiations - On endorsement from Council the CEO will progress contract
negotiations with the following provisions:
•

•
•
•

That a full Indigenous Employment Opportunities Plan (IEOP) be developed and
agreed to by both parties (including employment of local tenderers to assist preferred
tenderer)
That Council will undertake inspections of the operations every two weeks
That Council will choose the sale agent
That to ensure animal welfare and reduce financial losses due to loss of cattle weight,
the Cattle are sold at Mareeba and no other location at a further distance,

Moved: Cr Sands
RESOLUTION – Cattle Muster Tender
Seconded: Cr Bernard
That Council resolve to engage Wheatley Rural
Contracting as the successful tenderer for Council
All in favour
Tender Cattle Muster: TKASC2021-4, and delegate
MOTION CARRIED:
powers to the CEO to negotiate contract terms, and that
if contract terms cannot be negotiated, that Council
resolve to accept the number “2” rated tenderer and
delegate powers to the CEO to negotiate contract terms.
Kevin Bell left meeting at 1:27pm

c) Executive Manager Finance
i)
Information Report
Andrew Hay EMF presented information report:
-

ii)

Currently finalising the end of financial year 2020-2021
Audit Committee meeting organised for the 18 August 2021

Agenda Reports

Prequalified Supplier Agreements.
Andrew Hay, EMF presented Agenda Report – Prequalified Supplier Agreements.
As per the Local Government Regulation, council must seek quotes from suppliers when a
contract is over $15k. This can cause inefficiencies in project management and service
delivery as the quoting process can take valuable time to complete. Local Government
legislation recognises this and so allow council to generate a list of “prequalified suppliers”.
Once a supplier is on the prequalified list council does not need to seek quotes. In order for
this list to be developed council must advertise the opportunity to be added to the list for a
minimum of 21 days, this is called a “Request of Tender (RFT)”.
Peak services were engaged by Council to manage this process as council did not have
sufficient internal resources to manage the project.
A Request for Tender (RFT) was issued by Peak Services on behalf of council on 25 May and
closed at 2:00pm on 22 June 2021. Adverts were placed in the Cairns Post and on the
community notice boards. The services requested was for Plant Hire
Council received tender responses from 26 tenderer (applicants). Peak Services managed
the tender process for Council and supplied the Tender Evaluation Review Report that was
reviewed and endorsed by the Council Internal panel.
6

The Tender evaluation was undertaken by the Panel on the 15th July 2021.
The applicants were assessed by the following criteria:
Criteria

Weighting (%)

Pricing & Compliance to Contract terms

40

Expertise & Tenderer’s previous Experience

40

Community Benefits

10

Local Content

10
Total

100

Applicants were assessed as being recommended for the prequalified list if they were
scored. There is no necessary for Council to use any of these selected suppliers but the
higher the scoring the more that supplier has addressed the criteria.

Moved: Cr Elroy Josiah
RESOLUTION – Prequalified Supplier Agreements
Seconded: Cr Bernard
That Council resolve to enter into Prequalified
Supplier Arrangements with all 26 suppliers for a
period of 2.5 years commencing 01 July 2021 and All in favour
MOTION CARRIED:
ceasing 31 December 2023 and to delegate authority
to CEO to negotiate contracts.

Asset Disposal – Council Assets
Andrew Hay, EMF presented Agenda report – Asset Disposal – Council Assets
As per Council’s Asset Disposal Policy, all asset disposals need to be disposed either via
1. Council’s Annual Asset Disposal Plan and adopted annual Budget
2. or a specific Council Resolution
We propose the disposal of assets at the following addresses:
1.
2.
3.
4.
5.
6.

117 Kokoberra Street – Private home ownership transfer
327 Karrenganang Street – Dwelling has been demolished
267 Pindi Street – Private home ownership transfer
279 Kunjen Street – Private home ownership transfer
298 Gilbert White Street – Private home ownership transfer
Donated Assets - Housing works BAS Upgrades - This represents the capital works
undertaken by BAS on Council’s Housing Network and needs to be recorded as an
Asset Renewal against the Asset.
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RESOLUTION – Asset Disposal
That in line with Council’s Asset Disposal
Policy, Council endorse the disposal of the
following asset/s:

Moved: Cr Bernard
Seconded: Cr Cameron Josiah
All in favour
MOTION CARRIED:

1. 117 Kokoberra Street – Private home
ownership transfer
2. 327 Karrenganang Street – Dwelling has
been demolished
3. 267 Pindi Street – Private home ownership
transfer
4. 279 Kunjen Street – Private home
ownership transfer
5. 298 Gilbert White Street – Private home
ownership transfer
6. Donated Assets - Housing works BAS
Upgrades

d) Executive Manager Roads, Infrastructure and Essential Services
Jacqui Cresswell EMRIES presented information report:
-

-

-

-

-

Roads - Council’s road crew successfully completed the additional Transport
Infrastructure Development Scheme (TIDS) funding works with special mention being
given by the Director General of Department of Transport and Main Roads (TMR) at
the last Regional Road Group (RRG) for their outstanding contribution to the program.
Currently completing formation grades on Landing Road which should be finalised early
next week. Gravel deliveries are continuing on Topsy Road and they will return to the
area to undertake laying out for Roads to Recovery (R2R), TIDS and (Local Roads and
Community Infrastructure Program)
LRCI funding, along with top up gravel funded by Queensland Reconstruction Authority
(QRA).
QRA Infield assessment to be held this week for National Park, South Mitchell &
Pormpuraaw Roads.
Koppens were the successful tenderer for the town streets project and will commence
early August. They will be undertaking traffic controller training for Council staff, contact
has been made with RISE for casual workers for this project, who can also undertake
the training.
Plumbers are continuing with BAS maintenance works. Current water testing results
show water condition is excellent.
5 new BAS upgrade works have been sent to quote with works to be issued by 20 July.
Car body removal will be undertaken soon with a machine coming into town to crush
the car bodies and remove. Public notices need to be issued requesting all vehicles
wanting to be retained to be moved into yards, any cars not in boundary will be removed
unless permit received.
Men’s shed sewer and water are nearly complete, with water to the dump being
commenced this week.
Capital Projects - Duplexes Construction - Detailed architectural designs currently
being engineered ready for tender.
Major Projects - Workshop compound – Complete
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-

-

-

-

-

-

Family bistro/canteen renovation – Majority of major works completed with the canteen
able to trade. New bar, tables and chairs have been installed and existing
reupholstered. All painting works to commence this week.
Ergon due to arrive next week for connection, all roofing works complete, with block
wall to be constructed.
Wellness centre/Town Hall – Complete
Contractors camp/storage area – Works continuing with screening and security still to
be done, Ergon due next week for connection.
Women’s meeting place - Stage 1 – Complete
Staff house –Kit houses currently being constructed, with framing complete.
Men's shed Power & Water supply – electrical connection waiting for Ergon availability.
Water connection due to be complete this week.
Indigenous Councils Critical Infrastructure Program (ICCIP) – The dump and pond
designs are waiting final approval and then will go out to tender, hopefully end of July.
Electrical - All works are continuing with QBuild, back log being reduced. Council air
conditioner maintenance schedule is continuing. Council electricians are currently
undertaking electrical works for both the Apunipima and Queensland Health.
Airport - Facemasks are still compulsory due to Covid19 restrictions.
A quote has been obtained from NRM (Northern Refuelling Maintenance) for upgrades
and critical repairs to airport fuel farm. Mandatory training for fuel handling and refuelling is required urgently to ensure airport compliancy.
Skytrans are constantly changing the flight schedules which has become problematic
for staff rostering, with early and late flights impacting on staffing.
Workshop – Council mechanic has resigned. In the short term, contractor Hayden
Shorey to take over.
One hoist is broken and awaiting repair.
Rangers & Animal Management - The rangers have just returned from a successful
burning program at Oriner’s and will continue to be out on country, this week with the
sawfish research and next week camping at Wallaby Island undertaking research.
Work has commenced with RISE participants to construct breeding/nesting material for
crimson finch.
Animal Management Plan implementation has commenced and will continue until
becoming effective 1 August 2021. Animal registration can take place
Monday/Wednesday/Friday between 9-11am and Tuesday/Thursday between 1-3pm.
Posters are currently being placed around town advertising this.
Parks & Gardens - Recent vandalism and fire at the market garden has destroyed all
irrigation pipes which will need replacing. An arborist will be required to trim the mango
trees. Two (2) new employees for Parks & Gardens will start tomorrow.
Rubbish removal of town streets continuing with public awareness of throwing rubbish
on the ground needing to, again, be advertised.

Kevin Bell returned to meeting at 2:12pm

e) Executive Manager Community Services
i)
Information Report
Kevin Bell EMCS presented a verbal Information report:
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Attended the DDMG meeting today – there is 1 case of COVID19 in Mareeba. Waiting to
confirm if it is the “Delta” strain. Very little risk – infected person has already been
vaccinated. The person living with infected person has tested negative.
QLD Health don’t believe there is a great risk to communities.
The person was picked up from the airport in a private vehicle was taken straight home and
was tested the next day.
120 passengers were on the same flight – all have been put into quarantine for 14 days
-

Children and youth programs were run over the holiday period.
The Gulf Cluster football competition has been running and Kowanyama hosted 1 of
the games.
Kowanyama will now be the home ground for the Kowanyama vs Pormpuraaw games.
The pool is still out of service – we are awaiting on new vacuum. Due to some vandalism
the vacuum was damaged.
Daily programs still being run at the MPC and football grounds.
The Manager position for the Women’s Shelter still being advertised.
Stage 1 of the Women’s Meeting place is complete, and Stage 2 will start to be
developed.
CoVid vaccination planning to be organised for the MPC
CSP – will discuss with Dr Chris McLaughlin to get finalised

f) Executive Manager Human Resources
i)
Information Report
Mr Gary Uhlmann CEO presented EMHR information report:
-

-

-

Changes to Superannuation Payments – from 01 July 2021 superannuation payments
for 98 staff will increase from 9.5% to 10%. This includes the Mayor and Councilors.
The majority of these are casual staff and a handful of permanent staff who have not
worked for more than 12 months with Council.
Business Enterprise Manager – interviews completed, and recommendations have
been made
Parks and Gardens – 2 x new employees to start tomorrow
New Appointments – 2 x Team Leaders for Aged Care as part of restructure. Team
Leader of Kitchen and food services and Team Leader of Admin.
Training – Council to take a much stronger approach to be made across all
areas/departments. Encourage employees to do Cert training as well as general skills
training.
There have been a few attempted break-ins and break-ins. To be mentioned at the
community meeting. Police to be doing night patrols - speak with minister when in
community.

Mayor mentioned that there will be carnivals held in Kowanyama near the end of the year,
and would it be possible for community members who work at those carnivals to be part of
the Food Handling courses with RISE?
Action Item: EMHR to discuss with RISE the possibility of adding more community members to
the Food Handling / Safety courses being conducted

5) Other Business
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-

Transition Houses – how many are in community? Waiting on list from Technical
Working Group (TWG)
Insurance monies for house fires – has not been received yet – 1 claim has been
accepted.

Mayor mentioned that the family whose house burned down are still homeless – do they get
emergency housing (transition housing)?
EMF stated that the house was a Katter Lease not under a tenancy management plan. More
details required and will follow up.

Meeting Closed: 2:53pm
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Council Meeting
August 2021
Information Report
Title

Monthly Update

Author

Katherine Wiggins Executive Manager Governance and
Operations

Meeting Date

18 August 2021

Key Items
Canteen Lease
The drafted lease is currently with Kowanyama Sports and Recreation Association for signoff.

Cattle Company
As endorsed at the July Ordinary meeting Wheatly Rural Contracting (WRC) will be
undertaking the August / September Muster. WRC will be arriving in Kowanyama the week
of 16 August to set up and commence inductions with local Kowanyama people that
expressed and interest in working in the muster with muster operations commencing 21
August 2021.
PBC Communications
Cape York Land Council have replied to our correspondence to the Abm Elgoring Ambung (AEA)
Aboriginal Corporation RNTBC (which noted our Infrastructure projects with the aim of working
through Native Title and Cultural Heritage) stating that AEA will not be able to consent to the works
within four weeks.

Policy Review Project
Governance and Operations are currently undertaking a Policy Review Project to ensure
policies are as per Council’s requirements, local government legislation and Queensland
Audit Office best practice. Four reviewed policies will be presented to council this month –
1) Advertising Spending, 2) Entertainment and Hospitality, 3) Community Grants and 4)
Information Technology Communication and Social Media.

1

Lockdown Operations and Contingency Planning
The Cairns office was in lockdown from Monday 9th to Wednesday 11th August. The Cairns
office quickly mobilised to ensure the majority of employees could work from home to ensure
Governance and Operations, Finance and Human Resources activities could continue.
Thanks to our recent migration to our new records system “Sharepoint”, records could be
accessed and worked on with ease from the employee’s remote locations.
We have commenced a contingency project to ensure 100% of key office-based employees
are able to work from home in both Cairns and Kowanyama locations in case of future
lockdowns.
Rates and Charges Project – Local Government Association Queensland (LGAQ)
Governance and Operations is currently working with Allen Cunneen,
First Nations Segment Advisor, LGAQ, to develop a data capturing tool for councils to use
to provide feedback regarding their methodologies for charging fees and charges.
This data will help Indigenous councils learn from each other to ensure that councils are
been correctly compensated by state government agencies, corporations and nongovernmental organisations.
CBD Masterplan Project
A whole of township masterplan was coordinated by Department of Seniors, Disability
Services and Aboriginal and Torres Strait Islander Partnerships (DSDSATSIP) with
Kowanyama community and Council in 2019. The Map of the Masterplan is attached.
DSDSATSIP are now beginning discussions with Governance and Operations to develop a
Master Plan for the Central Business District (CBD) – the centre of the town.

Transitional Housing
A council action item was to identify the Transitional Housing in community. The following
properties are currently considered to be Transitional Housing:
•
•
•
•
•
•
•

428B Kowanyama St
371B Minbangar St
457 Pindi St
4 Chapman Rd
270 Pindi St
312 Inaruwel St
431 Kowanyama St

Google Maps
It has been flagged that currently Kowanyama residential addresses do not appear on
google maps which causes difficulties when purchasing items online. DSDSATSIP will be
able to assist council to update, however council need agreement on how the addresses
should be shown. Our current town map is attached at attachment 2.
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Resolution
That Council endorse the 2020-2021 Operational Plan Final Year Review.

Executive Summary
The purpose of an Annual Operational Plan is to set the projects that Council employees will
be working on during the year to ensure that employees can effectively plan projects and to
ensure council employees use resources as agreed by the Council. The projects contained
in the Operational Plan are linked to the annual budget (which also needs to be approved by
council).
As per the Local Government 2012 Regulations, every three months (a quarter) the Chief
Executive Officer must present a written assessment of the local government’s progress
towards implementing the annual operational plan. This update provides the Quarter 4
update, which is the final year update. This update will be part of the 2020-2021 Annual
Report which is a public document.
Self-assessment updates from the Executive Managers have been provided and are attached
at Attachment 1. Departmental and whole of council averages have been calculated, as
below:
Office of the CEO
Governance and Operations
Finance
Human Resources
Finance - Department Average
Roads, Infrastructure and Essential Services -Departmental Average

100%
84%
87%
73%
73%
88%

Recommendation
That Council endorse the 2020-2021 Operational Plan Final Year Review.

1

Kowanyama Aboriginal Shire Council - Operational Plan 2020-2021
End of Year Review
1) Strengthening Council’s financial and governance operations by proving clear financial goals and responsibilities
2) Encouraging the growth of the local economy
3) Collaborating with stakeholders to improve the social and emotional health and well-being of community members and Council employees

5 Year Corporate Plan
Area

Area

Focus

Objective

Key Performance Indicator (KPI)

Self
Assessment %
Completed

Explanation

7 Governance and
Performance

Office of the
CEO

Advocacy

Advocating Council's strategy objectives to Local, State and Federal
government departments and relevant bodies

Development of Key Issues and Advocacy Strategy - detailing Council's and community's goals and values in:
• Housing
• Health
• Justice
• Education
• Transport
• Infrastructure
• Aged care
• Disability
• Child Care
• Family Violence
• Tourism
• Telecommunications
• Local employment, with more stakeholder service providers living in community

7 Governance and
Performance

Office of the
CEO

Advocacy

Advocating Council's strategy objectives to Local, State and Federal
government departments and relevant bodies

• Briefings on key issues provide to Councillors and Executive
• Attendance at key meetings and conferences with feedback to Councillors and the Executive
• Written and in person lobbying with Local, State and Federal government departments and relevant bodies
• Responses to consultations to advocate Council's strategy

100% New project - Transferred from Governance and Operations

7 Governance and
Performance

Office of the
CEO

Budget

Ensure the Office of the CEO department operates in line within the allocated
budget.

Each quarter actual expenditure and revenue to match budgeted.

100%

8 Governance and
Performance

Office of the
CEO

Community Grants

Administer the Community Grants program

• Encourage awareness of the Council community grants program
• Ensure approve community grants meet eligibility requirements
• Ensure grants are acquitted and details provided to monthly council meetings and the Annual Report

100% Grants acquittals belong in Finance .

Provide user-friendly, respectful and proactive customer service delivery

• Generate and implement complaints management process
• Customers are acknowledged within 2 minutes from arriving at reception
• Telephones are picked up within 7 rings
• Out of Office messages, containing accurate contact information, are used
• Telephone answer machine messages are up to date
• Telephone message banks are accessible
• All external emails are acknowledged within 48 hours

100%

Disaster Management Planning

• Review Disaster Management Plan, including Airport emergency plan
• Attendance of Local Disaster Management Group

100% Plans in place

Manage enterprise buildings to provide clean, safe and comfortable
accommodation for stakeholders and visitors

• Increase the supply of available, high-quality accommodation
• Receive, allocate and program repairs
• Maintain up to date inventories
• Ensure houses are equipped with furniture, fittings and equipment
• Coordinate arrivals, departures and payments
• Ensure accommodation is clean
• Provision of high-quality customer service
• Ensure accommodation creates profit, inline or exceeding budget expectations

Objectives for this year achieved. Enterprise Manager position
100% advertised, interviews held, candidate identified and required to
take this to the next level.

Sustainable finances to support operations

• Submission of high-quality funding applications in line with Council's budget and operational plan
• Timely completion of funding and performance acquittals
• Ensuring grant funding is expended as per the funding agreements

100%

Review of Community Justice Group

Review Terms of Reference of Community Justice Group and lobby for amendments as necessary

100%

Working closely with justice department. Additional resources have
been provided by Justice. Plan now in place.

100%

Strong focus on building local roads businesses. Major works and
progress have been and are continuing to be implemented.
Training is a major priority. Minister impressed with how tidy the
town was on his visit.

6 Governance and
Performance

Office of the
CEO

Customer Service

8 Disaster Management

Office of the
CEO

Disaster Management

1 Economic Development

Office of the
CEO

Enterprise
accommodation

7 Governance and
Performance

Office of the
CEO

Funding Applications
and Acquittals

7 Governance and
Performance

Office of the
CEO

Justice

100% New project - Transferred from Governance and Operations

Achieved establsihment of th framework this year. The strategy is
now defined but it needs all EMs and managers to implement..
Office Manager to coordinate support activities at Council Office
now identified.

Work with community groups, and Local, State and Federal government departments to provide an environment to grow local business and attract private
investment, including:

1 Economic Development

Office of the
CEO

7 Governance and
Performance
7 Governance and
Performance

Office of the
CEO
Office of the
CEO

7 Governance and
Performance

Office of the
CEO

Local Economy

Performance
Performance - CEO
Performance Employees

Create a productive environment to encourage the growth of the local
economy

• A healthy and trained workforce
• High-speed telecommunications
• A safe working environment
• Beautification of community spaces
• High-quality roads
• Frequent, high-quality cost effective air services
• Not to compete with local service providers when business opportunities arise

Project approvals and feasibility studies

With the Executive Manager Infrastructure, Works and Projects develop systems for the assessment of projects, and endorsement at Council level prior to
commencement

100%

CEO Key Performance Indicators

Achievement of CEOs Key Performance Indicators within specified timeframes

100%

High-quality communication and performance of staff

• Executive Team meetings, with Agendas, Minutes and Action Items, are held each month
• Summary of Executive Team Meeting discussions and key monthly activity provided to all staff and Council in monthly email and notice board updates

100%

Total for Office of the CEO

100%

1

More focus needs to occur with regards to communication within
the organisation and with community but it is definitely improving.

Self
Assessment %
Completed

5 Year Corporate Plan
Area

Area

Focus

2 Environment

Governance
and Operations

Carbon Farming

Carbon Farming Project

Coordinate the management of the Carbon Farming Project with Rangers and contractors

2 Environment

Governance
and Operations

Carbon Footprint

Protecting the land for future generations

• Reduce the carbon footprint of Council - including reduction of carbon omissions, waste, plastic, plus the utilisation of local products and services
• Investigate possibilities for implementing Container Refund Scheme - - Containers for Change
• Utilisation of renewal energies - such as solar panels

50%

New project from Office of the CEO. Developing a strategy for the
new financial year

Safe, happy, green and healthy community town planning

• Ensuring all new planning works create safe community spaces that promote health and well-being (including BBQs, playgrounds, pathways, cycling lanes,
sportsgrounds and exercise facilities)
• Ensuring community spaces are well-lit, and are in line with situational crime prevention best practice.
• Utilising the latest technologies were resources allow
• Provision of basic amenities such as food shops, market gardens, laundromats, library
• Ensuring any new infrastructure is in line with best practice
• Designing infrastructure using traditional design and incorporating local art

50%

New project from Infrastructure. Developing a strategy for the new
financial year

Compliance with Local Government Act 2009 Audit Committee requirements
and best practice

• Development of Annual Internal Audit Plan
• Completion of Internal Audit Plan
• Audit and Risk Committee Meetings as per Audit and Risk Committee Charter

Objective

Key Performance Indicator (KPI)

Explanation

New project from Office of the CEO - Carbon Farming operational
100% contract signed with TFT. Carbon Farming unit sale agreement
with AbCF

9 Infrastructure
Development

Governance
and Operations

Town Planning

7 Governance and
Performance

Governance
and Operations

Audit

7 Governance and
Performance

Governance
and Operations

Budget

7 Governance and
Performance

Governance
and Operations

Compliance

7 Governance and
Performance

Governance
and Operations

Environmental Health

7 Governance and
Performance

Governance
and Operations

Information, Technology
Community WIFI
and Communication
(ITC)

Investigate the cost and benefit of Community WIFI

20% Moved to 2021-2022

7 Governance and
Performance

Governance
and Operations

Information, Technology
Computer assets
and Communication
(ITC)

• Develop and maintain asset register for ITC equipment
• Coordinate the repair and purchasing of ITC hardware and software to meet the needs of staff within budget restrictions
• Ensure systems have appropriate virus and ransom wear protection

80%

Review of Situational Crime Prevention needs

Review community's needs in Situational Crime Prevention including CCTV, and with the Grants and Business Development Manager, advocate for funding to meet
needs

Working with Infrastructure to identify locations where additional
80% CCTV is required and advocating for increased security lighting.
Also ensuring Town Planning is in line with best practice

4 Health, Well-being and Governance
Social Justice
and Operations

Justice

Ensure the Governance and Operations department operates in line within the
Each quarter actual expenditure and revenue to match budgeted.
allocated budget.

Policies and Procedures

• Development and maintenance of Policies and Procedures Register
• Ensuring Policies and Procedures are maintained as per the Policies and Procedures Register
• Ensuring Policies and Procedures are in line with Council plans, strategies, best practice and current local government best practice and values.

Food Licencing

• Assist Infrastructure to undertake food licencing

100%

Internal Audit Plan adopted. Internal Audit projects underway as
per plan. Audit and Risk Committee meetings held

100% Gov and Ops Budget in line with revised budget

80%

100%

All statutory policies in place. Some policies requiring updating.
Project Review Project underway.
Food Licencing Project completed - all forms and processes
complete.

IT assets replaced as required. Cyber security policies in place.
IT plan in development.

9 Infrastructure
Development

Governance
and Operations

Land Use

Indigenous Land Use Agreement (ILUA)

Progress the development of an ILUA for the township and associated essential infrastructure

20% Not possible at this stage.

9 Infrastructure
Development

Governance
and Operations

Land Use

Development Applications

• Coordinate assessment of Development Applications (DAs)
• Initiate and progress the design of a tailored Council development assessment process
• Initiate and progress the development of a formalised Council building certification process

90% DA progressed as required. Formal process to be developed.

9 Infrastructure
Development

Governance
and Operations

Land Use

Mapping

Progress development of a township map identifying land use throughout Kowanyama

90% Project with DATSIP nearing completion

9 Infrastructure
Development

Governance
and Operations

Land Use

Leases

• Development and ongoing review of lease register
• Negotiation and preparation of commercial leases, licences and tenancies
• Assist in resolution of Land Holding Act (LHA) Katter Leases
• Advocate for the resolution of Land Holding Act (Katter) leases

100% All leases in progress or up to date

9 Infrastructure
Development

Governance
and Operations

Land Use

Administration of the planning scheme to ensure it meets the needs of current
and future community members and accords with QLD legislation

• Undertaking amendments if necessary
• Provision of technical advice on planning and land use matters

100%

7 Governance and
Performance

Governance
and Operations

Legal

Ensure Council operations are inline with applicable legislation

• Provision of advice to Council and Executive on Local Government Act 2009 and Regulation 2012 requirements
• Coordination of legal advice

100% Advice provided as required

7 Governance and
Performance

Governance
and Operations

Local Laws

Adequate local laws

• Review current local laws to ensure they are fit for purpose
• Development of a local law register
• Development of new of amended Local Laws as required
• Development of Delegations Register Council to CEO and CEO to Employee to ensure appropriate staff are delegated as Authorised Officers

80%

Local Laws in place. CEO to staff delegation register to be
adopted in Q4

7 Governance and
Performance

Governance
and Operations

Performance

Completion of Council action items and strategic plan deliverables

• Capturing, monitoring and completion of Council and committee action items
• Monitoring and reporting of Operational Plan and Corporate Plan deliverables and achievements

80%

Have established a group (PRAG) to work though outstanding
Actions.

7 Governance and
Performance

Governance
and Operations

Public Affairs

An informed Council and Executive

7 Governance and
Performance

Governance
and Operations

Publications

Ensure the professional corporate branding and information provision to
stakeholder groups to communicate Council's vision, mission, values and
progress.

7 Governance and
Performance

Governance
and Operations

Publications

Website

• Website is compliant with Local Government legislation
•Website is user-friendly and reflects the brand of Council

7 Governance and
Performance

Governance
and Operations

Records Management

Ensure all documentation is stored in accordance with QLD legislation and
best practice

• Implementation and monitoring of protocol to store Records
• Implementation and monitoring of enforcement of a protocol for the electronic filing of Records

80% Records moving to Sharepoint on 1 July.

7 Governance and
Performance

Governance
and Operations

Risk Register

Responsible management of risks

Generation, implementation and monitoring of Risk Register

90% New Strategic Rick Register in final development stages

• Distribution of relevant media articles to ensure Councillors and Executive are informed of relevant issues
• Development of briefings for Council and Executive on relevant issues applicable to Cape York, Indigenous Local Councils and Aboriginal and Torres Strait
Islander peoples.
• Annual Report to be endorsed by Council within one month of certified Financial Statements
• 1 x 4 page Newsletter every two months
• Social media uploads
• Developing social media process and procedures

Total Governance and Operations

100% Advice and briefings supplied where required

100%

Annual Report complete. Social media updated regular.
Newsletters every two months.

100% Website compliant

84%

2

Advice provided on builds compatibility with Planning Scheme as
and when required

5 Year Corporate Plan
Area

Area

Focus

7 Governance and
Performance

Finance

Assets

7 Governance and
Performance
7 Governance and
Performance
7 Governance and
Performance
7 Governance and
Performance
7 Governance and
Performance
7 Governance and
Performance
7 Governance and
Performance

Finance

Assets

Finance

Audit

Finance

Budget

Finance

Budget and Financial
Statements

Finance

Debt Recovery

Finance

Finance systems

Finance

Insurance

Objective
Responsible management of assets to support long-term financial
sustainability
Revaluation and condition assessment of assets

Key Performance Indicator (KPI)
Generation, implementation and monitoring of Asset Management Plan 2021
• Appointment of Valuer
• Asset condition assessments reviewed by Audit and Risk Committee
• Asset register updated by July 2021

Self
Assessment %
Completed

Explanation

50% Asset Management Plan 2021 in planning.

100% Complete

External Audit

"Green-Light" from Queensland Audit Office (both timeliness and quality) -2020/21 Year

70% Interim Audit Complete Final in August 21

Ensure the Finance department operates in line within the allocated budget.

Each quarter actual expenditure and revenue to match budgeted.

95% In line with Budgets

Strengthen Council's long term financial planning

• Preparation of 2020-2021 Financial Statements
• Endorsement of original budget in line with Operational Plan objectives by 30 August 2020
• Budget review by 28th February 2021
• Monitoring of Departmental Budgets and communication of risks with managers

100%

Manage debtors through lawful, ethical and culturally sensitive approaches

• Development and implementation of Debt Recovery Policy
• Writing off bad-debts

100% Final Bad Debt Write-off to June Meeting

Ensure finance systems meet Council requirements

• Provision of staff training in Synergy soft

Active insurance policies to reduce risk to Council

Preparation, market appraisal, assessment and award for 21/22 year

Budget Review completed. Shell F/S done. April Management
Reporting done

90% No known training needs requested.

7 Governance and
Performance

Finance

Procurement

Contract Management

• Development of contracts between Council's and suppliers to ensure high-quality service provision to Council and community adherence to Sound Contracting
Principles as detailed in Local Government Act 2009
• Ensure tenders and contracts include 10% weighting towards recruitment and training of Indigenous Kowanyama community members and utilisation of local
business
• With EMIRE and HR ensure construction tenders and contracts include Indigenous Economic Opportunities Plan - and 10% of total labour hours being allocated to
Indigenous persons

7 Governance and
Performance

Finance

Procurement

Review Preferred Supplier List

Coordination of preferred supplier list with focus on increasing opportunities for local suppliers and workers and provision of high-quality, respectful service
provision

7 Governance and
Performance

Finance

Procurement

Purchasing

• Implement improved procedures for increased manager awareness and responsibility of departmental budgets, including clear policies and procedures and the
use of visual explanations materials (flowcharts)
• Procurement of local and regional services and materials
• Ensuring the Purchasing Store is sufficiently stocked with appropriate profit margins and reporting systems
Total Finance

3

100% Waiting Renewal terms

80% Ongoing

100% Completed in December 2020

75% Ongoing
87%

5 Year Corporate Plan
Area

Area

Focus

7 Governance and
Performance

Human
Resources

Budget

1 Economic Development

7 Governance and
Performance

7 Governance and
Performance

Human
Resources

Community Capacity
Building

Human
Resources

Council Culture

Human
Resources

Employee Capacity
Building

Objective

Key Performance Indicator (KPI)

Ensure the Human Resources department operates in line within the allocated
Each quarter actual expenditure and revenue to match budgeted.
budget.
• Working with Community Services and Infrastructure, Works and Projects, collaborate with local employment services to ensure job seekers are provided with
training relevant to current and future Council's and community skill needs.
• Collaborating with employment service providers to support both female and male job seekers through:

Provision of capacity building opportunities for community members

* Council placements
* Collaboration in Council projects
• Promote a collaborative, positive work and corporate environment though development of key procedures, guidelines, staff briefings and team building activities.
• Develop a performance culture across Council to promote employee effectiveness, professionalism and delivery of outputs

Communication and collaboration with employees

• Develop a training schedule and support employees to engage in training opportunities
• Develop and implement financial and governance training programs for staff to support financial literacy, budget management, fraud control and decision making
• In collaboration with the Finance team, develop and implement financial training programs to managers to support budget monitoring, purchasing, use of cost
codes, budget development and fraud control.
• Provide training programs to managers to support their management of staff
• Implement capacity building programs to support staff progressing in Corporate Structure - such as acting arrangements, mentoring and shadowing.

A trained workforce and strong governance

• With RISE, provide training to job seekers in community (with essential training in literacy, numeracy and basic computer skills)
• Utilise job seekers in Council projects

Self
Assessment %
Completed

Explanation

100% Budget Reviewed with Finance

Working with RISE to plan requirements for the next Financial
100% Year. Taking into consideration new and ongoing projects and new
opportunities for training and community development.

95%

Consistent messaging to all managers encouraging open
communication and the sharing of information with staff.

Ongoing work - Skills improvement and development implemented
in line with feedback from Performance Review outcomes. Training
courses delivered to staff as budget and resources are available.
95% Working with RISE as detailed in 'capacity building opportunities
for community members' above

Provision of evidence based health programs for staff, including:
7 Governance and
Performance

Human
Resources

7 Governance and
Performance

Human
Resources

7 Governance and
Performance

Human
Resources

7 Governance and
Performance

Human
Resources

Employee Tenancy

7 Governance and
Performance

Human
Resources

Enterprise Bargaining
Agreement (EBA)

9 Infrastructure
Development

Human
Resources

Staff Housing

7 Governance and
Performance

Human
Resources

Employee Health

Promote employee health and well-being for a happy and productive workforce

• Quit smoking support
• Mental health, social and emotional well-being support
• Stress and anger management programs

Ongoing collaboration with Health providers in community,
100% Encouraging and supporting staff to participate in Health Initiatives
within Community.

Employee Management Recruitment and management of staff

• Roll-out of Human Resource Manual, including recruitment, performance management and performance appraisals
• Training to staff on Human Resources procedures as detailed in manual

75% To be finalised as part of the SharePoint Migration

Employee Performance Staff performance and retention

• Updating skills audit to ascertain training needs within organisation
• Supporting managers in annual performance reviews
• Review of position descriptions

Ongoing process working with all managers and staff to ensure
current Training needs of the individual and organisation are met.
95% Position Descriptions are actively reviewed by managers pror to
advertising when vacancies occur or where changes are required in
the duties carried out by staff.

Safe accommodation

• Ensure tenancy agreements are in place for employees
• Ensure accommodation meets WHS needs in line with budget
• Work with Grants and Business Development Manager to seek funding to implement WHS requirements for employee housing

Preparation for possible Enterprise Bargaining Agreement (EBA) in 2018/2019 • Provision of advice to Chief Executive Officer and Council on potential Enterprise Bargaining Agreement (EBA)

Maintain safe and comfortable staff home environments

Work, Health and Safety A safe working environment

• Receive, allocate and program repairs
• Maintain up to date inventories
• Ensure houses are equipped with furniture, fittings and equipment
• Provide training in Work, Health and Safety
• Supporting a safe and healthy work environment
• 4 WD driving training provided to staff using 4WD vehicles
Total Human Resources

4

Working with Building Services Manager to prepare a plan for
50% maintenance on all Staff housing including prioritisation of required
works as budget becomes available.
No Change to previous advice - at this stage there is no benefit to
100% Council to enter into an EBA. Continueing to monitor for potential
changes
Working with Building Services Manager to prepare a plan for
50% maintenance on all Staff housing including prioritisation of required
works as budget becomes available.
WHS Officer budgeted for in next finanical year. Continued Roll
75% Out of ICompliance across all work areas. Introduction of Virtual
Reality Safety Training to staff.
85%

5 Year Corporate Plan
Area

Area

Focus

Objective

Key Performance Indicator (KPI)

Self
Assessment %
Completed

Explanation

Provision of care in accordance with Aged Care guidelines and regulation

4 Health, Well-being and
Social Justice

Community
Services

7 Governance and
Performance
4 Health, Well-being and
Social Justice

Community
Services
Community
Services

4 Health, Well-being and
Social Justice

Community
Services

4 Health, Well-being and
Social Justice

Community
Services

Aged Care

Provide high-quality support to Aged Care clients

Coordination of:
• Respite care
• Allied health and therapy
• Personal Care
• Social Support
• Home medications
• Food services - including the promotion of local traditional foods, fresh and nutritious foods
• Transport

95%

Aged Care services continue to be delievered to a high quality for
clients and community members. With recent works completed to
HACC centre this has value added to a nhumber of the social
programs.

Ensure the Community Services department operates in line within the
allocated budget.

Each quarter actual expenditure and revenue to match budgeted.

85% Ongoing works and budget monitoring

Centrelink

Provision of Centrelink agency services

Provide a high-quality service in line with funding agreement.

90% Agents are providing services to clients daily and to high standards

Childcare

Provision of high-quality service provision in line with funding agreement

Collaborate with child care providers to provide high-quality, accessible and culturally appropriate services.

Ongoing - work with playgroup staff and DET to quality improve
85% current playgroup programs and sercices. Additional working group
created to develop stratergies to implement a child care service

Implement and monitor the Men's Shed and Women's space service to ensure service delivery in line with funding agreements

Mens programs NA at present with palnning and funds needing to
85% be obtained. Womens Group very active and programs and
services meeting needs of service users.

Budget

Community Connections Men and Women's Shed and Hub

Collaborate with community groups, and Local, State and Federal government departments, and RISE, to encourage local community pride:

2 Environment

3 Arts, Culture and
Recreation

Community
Services

Community
Services

Community Environment Promote beautification of community spaces and a "tidy town"

Community Radio

Provision of high-quality service provision in line with funding agreement

• Promote local artists to provide community artworks on buildings and structures
• Reduce rubbish in public spaces
• Promote plants in public spaces
• Garden and "tidy town" awards
• Community murals and electric poles and rubbish bins artwork
• Removal of weeds from fencing
• Community member interviews
• Community news reporting
• Promotion of local culture
• Promotion of local music
• Promotion of local languages
• Sponsorship and advertising opportunities

Ongoing works - with addition of yearly events calandar we are
75% now implementing clean up kowanyama days to assists with
communinty proide.

88% ongoing - additional announcer employed casually to support FTE

1) Collaborate with community groups, and Local, State and Federal government departments to improve access to health services and close the gap in health
outcomes, in particular:

4 Health, Well-being and
Social Justice

Community
Services

Critical Mental Health

Improve the health outcomes of community members

• Suicide prevention and promotion of social and emotional well-being, including:
* Indigenous Mental Health First Aid training
* increasing locally based experienced workforce for mental health, social and emotional well-being, substance abuse and intellectual disability services and
programs
* provision of "healing on country" programs
* Men's, women's and young people's services
* Supporting the number of local community members undertaking mental health training /diplomas / degrees

75%

2) Coordinate a strategic approach, driven by community, across all groups and services, to improve health outcomes and reduce gaps and duplication in service
delivery, whilst obtaining value for money. The strategic approach would include:

1) Collobartions and partnerships formed with relevenat service
providers (RFDS, QLD Health, Apunimpima) to best meet KPI's
listed in table.
2) Ongoing works with stakeholders and service
providers.

• Mental health, social and emotional-well being
• Criminal justice interventions using evidence based approaches (including the Justice Reinvestment and diversionary models)
• Housing
• Education
• Disability
• Local economy
4 Health, Well-being and
Social Justice

Community
Services

Disability

5 Education and Capacity
Building

Community
Services

Education

2 Environment

Community
Services

Environment

Community
Services

Events

7 Community
Cohesiveness

National Disability Insurance Scheme (NDIS)

• With stakeholders, provision of NDIS services

Quality services delivered for NDIS clients to support plan
90% coordinatio. Ongoing works to obtain relevant health information to
get more potential users on plans.

Harness and celebrate local knowledge, culture and heritage, support our
young people to gain the best education.

• Development and implementation of programs to support capturing and recording local knowledge and language
• Collaborate with schools to celebrate local knowledge
• Collaborate with schools to reduce the number of young people being excluded from schools
• Collaborate with schools to increase the school attendance, by implementing programs and services such as breakfast clubs and transport services
• Advocate with the Department of Education regarding the low standards of numeracy and literacy of school leavers.

85%

Protect the Kowanyama environment and reduce the impact of plastic

• Working with Infrastructure, Works and Projects and community groups, reduce the amount of plastic being released in to the Kowanyama environment and water
ways - including programs to reduce the use of plastic bags and the release of helium balloons.

Ongoing works with local KSS staff and DET regional staff to meet
the KPI listed.

50% More work to be done in this field.

• Coordinate volunteer "clean-up" activities.
Develop events calendar

Publication of events calendar on website and community notice boards

100% Completed and on the website and intranet

Work with community groups, and Local, State and Federal government departments to promote evidence based health promotion programs and service provision
for all community members, including:
4 Health, Well-being and
Social Justice

Community
Services

Health - Population

Promote evidence based strategies to improve community health promotion
(preventive)

• Nutrition
• Exercise
• Sexual health
• Diabetes - including advocating for renal dialysis
• Smoking
• Dental

5

75%

Works and partnerships continue to be formed to operationalize
relevants programs and educational sessions

5 Year Corporate Plan
Area

Area

Focus

Objective

Key Performance Indicator (KPI)

Self
Assessment %
Completed

Explanation

Work with community groups, and Local, State and Federal government departments to develop mental health, well-being, family violence and support services,
including:
• Establish community lead groups to inform the strategic direction of the services
• Women's group space and activities
• Men's shed
• Young people's group space and activities
• Traditional hunting, gathering, cooking, art, song, music, basket weaving, wax collection, language, creating traditional artefacts, bush medicine and sports harnessing the knowledge of elders

4 Health, Well-being and
Social Justice

Community
Services

Health - Preventative
and Support

Women's, Men's and Young people's support groups

4 Health, Well-being and
Social Justice

Community
Services

Health and enterprise

Community Gardens

4 Health, Well-being and
Social Justice

Community
Services

Housing

Tenancy management

• Up to date tenancy agreements - community members
• Advocate for sufficient community housing to reduce overcrowding

4 Health, Well-being and
Social Justice

Community
Services

Justice

Fining

With EMGO Investigate options for directing State Penalties Enforcement Registry (SPER) payments to community programs

• Collaborate with community groups, and Local, State and Federal government departments to create and maintain community gardens to increase local food
production
• Work with local retailers for the supply of local foods in stores
• Work with local schools to increase knowledge of nutrition, fresh and local produce.

Womens and childrens groups very active and have been well
85% engaged by community members. More work to be unertaken in
the mens group space.

50% More work needed
Ongoing meetings with DHPW to continue to progress housing
65% waitlist and tennancy issues. KASC workinf with DATSIP to finalise
katter lease program.
0% No works undertaken in this field

Collaborate with community groups, and Local, State and Federal government departments to promote evidence based criminal justice programs for community
members, to reduce offending and improve safety, including:

4 Health, Well-being and
Social Justice

Community
Services

Justice

Promote evidence based strategies to reduce criminal offending

4 Health, Well-being and
Social Justice

Community
Services

Justice

Inform implementation of revised of Alcohol Management Plan (AMP)

5 Health, Well-being and
Social Justice

Community
Services

Men's Health

4 Health, Well-being and
Social Justice

Community
Services

Multi Purpose Centre

9 Infrastructure
Development

Community
Services

Post Office

4 Health, Well-being and
Social Justice

Community
Services

Sports and Recreation

6 Community
Cohesiveness

Community
Services

Stakeholders

Men's Group
Support of Sports and Recreation and Youth Engagement
Fit for purpose building
Support of Sports and Recreation

Community stakeholder relationship building

• Justice reinvestment models (redirecting money spent on prisons to community-based initiatives)
• Pre and post custodial sentence programs (to divert people from the criminal justice system to mental health, drug & alcohol and family violence programs, and
support reintegration after release from custody)
• Programs for young people to reduce offending behaviours (including school holiday programs, and healing on country programs)
• Gender appropriate programs to reduce offending behaviours and improve social and emotional well-being
• Indigenous Mental Health First Aid
• Mental Health, social and emotional well-being, substance abuse and intellectual disability services
• Boarding school support programs (for Council to visit boarders and provide guidance and support)
• Driver licensing programs
• Town planning in line with situational crime prevention best practice (such as having well lit pathways and community areas)
• Advocate for implementation of revised AMP, utilising research into the short and long-term social, health and economic impacts of fining and charging community
members
• Collaborate with community groups, and Local, State and Federal government departments to ensure the AMP meets the needs of community
• Provide health support
• Advocate for the Sexual Health education, including consent, at Men's group
• Work with the Grants and Business Development Manager to identify funding for MPC activities
• Work with other community stakeholders to implement activities for young people, including breakfast and homework clubs and school holiday programs.
• Investigate the options for ensuring the privacy of Post Office clients is supported through building design
• Investigate the options for ensuring the disability access for Post Office clients is supported through building design
• Active participation in Sports and Recreation Committee
• Working with department of Infrastructure Works and Projects, advocate for sporting facilities, and infrastructure to encourage healthy activities (walking and
cycling)
• Coordination of four community meetings held each year
• Attendance at relevant community group meetings
• With CEO and EMGO investigate implementation of focus groups and Council of Elders in line with Thriving Communities Model
Total Community Services

6

80%

Regular meetings with Men's and Womens groups in Kowanyama
to discuss and develop community led stratergies. Meetings with
Department of Justice and Attorney General staff to continue to
develop a partnership with community justice group.

90% New project - Transferred from Governance and Operations
50% More work needed in this space
This objective has been succesful with both Sports & Recreation
90% staff and Land & Sea staff supporting developed engagement
stratergies
70% More work needed in this space with and planning with EMRIES.
70%

Continue to work with KSRA to support healthy activities for the
community

80%

Continue to work with CEO to develop stakeholder forums in line
with LTC model.

75%

5 Year Corporate Plan
Area

Area

Focus

9 Infrastructure
Development

Roads,
Infrastructure
and Essential
Services

Air-conditioning

4 Health, Well-being and
Social Justice

Roads,
Infrastructure
and Essential
Services

Animal Management

7 Governance and
Performance

Roads,
Infrastructure
and Essential
Services

Budget

Objective

Key Performance Indicator (KPI)

Maintain a comfortable temperature for staff areas

• 12 monthly services undertaken
• All rectification works are completed in a timely manner
• Development of air-conditioning guidelines to maintain comfortable temperature of areas and reduce energy consumption

Promote the health of animals in community to reduce risk to community
members

• Scheduling regular vet visits for surgical de-sexing and anti-parasite treatment
• Provision of training to animal management workers to provide urgent care to animals (for care in-between vet visits)
• Development and implementation of Dog, Cat and Horse health programs
• Development and implementation of animal health education programs to community members
• Working with local shops to ensure stocking of essential pet supplies - anti parasite treatment

Ensure the Infrastructure, Works and Projects department operates in line
within the allocated budget.

Each quarter actual expenditure and revenue to match budgeted.

Self
Assessment %
Completed
100%

Explanation

Airconditioning maintenance and service schedule developed and
implemented by Electrician. Ongoing

70% Ongoing

100% Ongoing

Coordinating new builds ensuring:

9 Infrastructure
Development

Roads,
Infrastructure
and Essential
Services

Building - New

9 Infrastructure
Development

Roads,
Infrastructure
and Essential
Services

Building - Repairs and
Maintenance

9 Infrastructure
Development

Roads,
Infrastructure
and Essential
Services

Capital Works

4 Health, Well-being and
Social Justice

Roads,
Infrastructure
and Essential
Services

Community Grants

9 Infrastructure
Development

Roads,
Infrastructure
and Essential
Services

Corporate Buildings

4 Health, Well-being and
Social Justice

Roads,
Infrastructure
and Essential
Services

Environmental Health

9 Infrastructure
Development

Roads,
Infrastructure
and Essential
Services

Fire safety

7 Governance and
Performance

Roads,
Infrastructure
and Essential
Services

2 Environment

Roads,
Infrastructure
and Essential
Services

2 Environment

Roads,
Infrastructure
and Essential
Services

Parks and Gardens

7 Governance and
Performance

Roads,
Infrastructure
and Essential
Services

Plant

9 Infrastructure
Development

Roads,
Infrastructure
and Essential
Services

Projects

9 Infrastructure
Development

Roads,
Infrastructure
and Essential
Services

Roads

9 Infrastructure
Development

Roads,
Infrastructure
and Essential
Services

Sewerage

Fleet

Responsible management of new assets, compliance with regulator
requirement and undertaking of works in line with contracts

• Adherence to Work Health and Safety Standards
• Quoting and tendering within Government timeframes
• Complete works, to a high standard, within approved timeframes
• Raising of invoices as soon as works are completed
• Utilisation of local workforce
• Utilisation of local or regional materials
• Architecture in line with "green" building standards and in harmony with traditional design and art
• Disability and aged care design considerations
• Revenue in line with agreed profit margins

90% Ongoing - procedures developed

Responsible management of repairs and maintenance of existing assets,
compliance with regulator requirements and undertaking of works in line with
contracts

• Receive, allocate and program works within nominated BAS contract timeframes
• Timely completion of internal works
• Invoice works within 7 days of completion of service
• Utilisation of local workforce
• Revenue in line with agreed profit margins

100% Ongoing - procedures developed

Capital Works Program

Develop a Capital Works program in line with prioritisation and Asset Management Plans

100% In place

Implement Community Grants policy

• Encourage suitable applications to the community grants program
• Provide monthly financial reports on Community Grants usage and outcomes

100% Moved to Office of CEO

Maintain safe and comfortable staff work environments

Receive, allocate and program repairs

75% Ongoing

Promote the environmental health of community

Development and implementation of Food Safety, Water Sanitation, and Mosquito Control programs

75% Ongoing

Reduce fire hazards

• 6 and 12 monthly services are undertaken
•Rectification works are completed in a timely manner

Fit for purpose work vehicles in line with budget restrictions

Lands and Environment Rangers Program

• Review of cost / benefits of leasing versus purchasing
• Purchasing vehicles in line with operational requirements and budget
• Scheduling of repairs and maintenance (reactive and proactive)
• Maintaining vehicle register, including condition assessments
• Development of strategy for fleet replacement

100% Fire Safety Audits completed yearly

20% Dependant on budget constraints

Protect and strengthen Aboriginal cultural heritage, environment and resource management

75% Ongoing

Provide a clean environment for the enjoyment of community members,
stakeholders and tourism

Maintain parks and Public spaces:
• Waste removal
• Grounds maintenance

90% Ongoing

Fit for purpose plant in line with budget restrictions

Develop and implement Plant Management Plan

80% Ongoing, regular servicing of vehicles scheduled

• Development of Project Management Plans
• Tendering for the works in line with Procurement Policy
Coordination of capital works to ensure high-quality projects in line with budget • Ensuring all projects have scope of works and are implemented in accordance with scope of works
restrictions
• Onsite monitoring of works
• Works are completed as per Project management Plans
• Any alternations to original scope of works are approved by CEO and incorporated within contract

90% Ongoing

Provision of safe and fit for purpose roads

Repair and maintenance of roads in accordance with budget restrictions.

95% Ongoing

Provision of fit-for-purpose sewerage services

Maintain and develop sewerage systems and plan for community needs that meet all licensing requirements

90% Upgrades currently being undertaken under ICCIP

7

5 Year Corporate Plan
Area

Area

Focus

Objective

Key Performance Indicator (KPI)

Self
Assessment %
Completed

Explanation

• Maintain and develop waste systems and plan for community needs that meet all licensing requirements
• Promote recycling to reduce waste creation
• Investigate funding opportunities and advocate for:

9 Infrastructure
Development

Roads,
Infrastructure
and Essential
Services

Waste

Provision of fit-for-purpose waste services

9 Infrastructure
Development

Roads,
Infrastructure
and Essential
Services

Water

Dump Site

With EMGO propose location of new Dump Site

9 Infrastructure
Development

Roads,
Infrastructure
and Essential
Services

Water

Provision of fit for purpose water services

Maintain and develop water systems and plan that meet all licensing requirements
Advocate for urgent water infrastructure repair and maintenance to provide water security for current and future community needs.

9 Infrastructure
Development

Roads,
Infrastructure
and Essential
Services

Water

Essential Services

9 Infrastructure
Development

Roads,
Infrastructure
and Essential
Services

Water

Essential Services

*replacement rubbish truck
* UV filtration at shed at dam (for use of treated recycled water of new football field irrigation and possible wash down bay for cleaning vehicles
* automatic filtration and flow meter install at sewage treatment ponds
* oval dam automatic automation

Ensure compliance with relevant legislation: Independent review of our water customer services standards:
Drinking water Asset Management Plan
Drinking water Drought Management Plan
Drinking Water Contingency Plan
Drinking Water Cyber Security Risk Assessment
Drinking Water SCADA Governance Policy

Annual review of drinking water quality management plan
Total Roads, Infrastructure and Essential Services

90% Upgrades currently being undertaken under ICCIP

100% On hold

90% Upgrades currently being undertaken under ICCIP

100% All plans up to date

100% Yearly review sent to department
88%

8

Kowanyama Aboriginal Shire Council - Operational Plan 2020-2021
End of Year Review
1) Strengthening Council’s financial and governance operations by proving clear financial goals and responsibilities
2) Encouraging the growth of the local economy
3) Collaborating with stakeholders to improve the social and emotional health and well-being of community members and Council employees

5 Year Corporate Plan
Area

Area

Focus

Objective

Key Performance Indicator (KPI)

Self
Assessment %
Completed

Explanation

7 Governance and
Performance

Office of the
CEO

Advocacy

Advocating Council's strategy objectives to Local, State and Federal
government departments and relevant bodies

Development of Key Issues and Advocacy Strategy - detailing Council's and community's goals and values in:
• Housing
• Health
• Justice
• Education
• Transport
• Infrastructure
• Aged care
• Disability
• Child Care
• Family Violence
• Tourism
• Telecommunications
• Local employment, with more stakeholder service providers living in community

7 Governance and
Performance

Office of the
CEO

Advocacy

Advocating Council's strategy objectives to Local, State and Federal
government departments and relevant bodies

• Briefings on key issues provide to Councillors and Executive
• Attendance at key meetings and conferences with feedback to Councillors and the Executive
• Written and in person lobbying with Local, State and Federal government departments and relevant bodies
• Responses to consultations to advocate Council's strategy

100% New project - Transferred from Governance and Operations

7 Governance and
Performance

Office of the
CEO

Budget

Ensure the Office of the CEO department operates in line within the allocated
budget.

Each quarter actual expenditure and revenue to match budgeted.

100%

8 Governance and
Performance

Office of the
CEO

Community Grants

Administer the Community Grants program

• Encourage awareness of the Council community grants program
• Ensure approve community grants meet eligibility requirements
• Ensure grants are acquitted and details provided to monthly council meetings and the Annual Report

100% Grants acquittals belong in Finance .

Provide user-friendly, respectful and proactive customer service delivery

• Generate and implement complaints management process
• Customers are acknowledged within 2 minutes from arriving at reception
• Telephones are picked up within 7 rings
• Out of Office messages, containing accurate contact information, are used
• Telephone answer machine messages are up to date
• Telephone message banks are accessible
• All external emails are acknowledged within 48 hours

100%

Disaster Management Planning

• Review Disaster Management Plan, including Airport emergency plan
• Attendance of Local Disaster Management Group

100% Plans in place

Manage enterprise buildings to provide clean, safe and comfortable
accommodation for stakeholders and visitors

• Increase the supply of available, high-quality accommodation
• Receive, allocate and program repairs
• Maintain up to date inventories
• Ensure houses are equipped with furniture, fittings and equipment
• Coordinate arrivals, departures and payments
• Ensure accommodation is clean
• Provision of high-quality customer service
• Ensure accommodation creates profit, inline or exceeding budget expectations

Objectives for this year achieved. Enterprise Manager position
100% advertised, interviews held, candidate identified and required to
take this to the next level.

Sustainable finances to support operations

• Submission of high-quality funding applications in line with Council's budget and operational plan
• Timely completion of funding and performance acquittals
• Ensuring grant funding is expended as per the funding agreements

100%

Review of Community Justice Group

Review Terms of Reference of Community Justice Group and lobby for amendments as necessary

100%

Working closely with justice department. Additional resources have
been provided by Justice. Plan now in place.

100%

Strong focus on building local roads businesses. Major works and
progress have been and are continuing to be implemented.
Training is a major priority. Minister impressed with how tidy the
town was on his visit.

6 Governance and
Performance

Office of the
CEO

Customer Service

8 Disaster Management

Office of the
CEO

Disaster Management

1 Economic Development

Office of the
CEO

Enterprise
accommodation

7 Governance and
Performance

Office of the
CEO

Funding Applications
and Acquittals

7 Governance and
Performance

Office of the
CEO

Justice

100% New project - Transferred from Governance and Operations

Achieved establsihment of th framework this year. The strategy is
now defined but it needs all EMs and managers to implement..
Office Manager to coordinate support activities at Council Office
now identified.

Work with community groups, and Local, State and Federal government departments to provide an environment to grow local business and attract private
investment, including:

1 Economic Development

Office of the
CEO

7 Governance and
Performance
7 Governance and
Performance

Office of the
CEO
Office of the
CEO

7 Governance and
Performance

Office of the
CEO

Local Economy

Performance
Performance - CEO
Performance Employees

Create a productive environment to encourage the growth of the local
economy

• A healthy and trained workforce
• High-speed telecommunications
• A safe working environment
• Beautification of community spaces
• High-quality roads
• Frequent, high-quality cost effective air services
• Not to compete with local service providers when business opportunities arise

Project approvals and feasibility studies

With the Executive Manager Infrastructure, Works and Projects develop systems for the assessment of projects, and endorsement at Council level prior to
commencement

100%

CEO Key Performance Indicators

Achievement of CEOs Key Performance Indicators within specified timeframes

100%

High-quality communication and performance of staff

• Executive Team meetings, with Agendas, Minutes and Action Items, are held each month
• Summary of Executive Team Meeting discussions and key monthly activity provided to all staff and Council in monthly email and notice board updates

100%

Total for Office of the CEO

100%

1

More focus needs to occur with regards to communication within
the organisation and with community but it is definitely improving.

Self
Assessment %
Completed

5 Year Corporate Plan
Area

Area

Focus

2 Environment

Governance
and Operations

Carbon Farming

Carbon Farming Project

Coordinate the management of the Carbon Farming Project with Rangers and contractors

2 Environment

Governance
and Operations

Carbon Footprint

Protecting the land for future generations

• Reduce the carbon footprint of Council - including reduction of carbon omissions, waste, plastic, plus the utilisation of local products and services
• Investigate possibilities for implementing Container Refund Scheme - - Containers for Change
• Utilisation of renewal energies - such as solar panels

50%

New project from Office of the CEO. Developing a strategy for the
new financial year

Safe, happy, green and healthy community town planning

• Ensuring all new planning works create safe community spaces that promote health and well-being (including BBQs, playgrounds, pathways, cycling lanes,
sportsgrounds and exercise facilities)
• Ensuring community spaces are well-lit, and are in line with situational crime prevention best practice.
• Utilising the latest technologies were resources allow
• Provision of basic amenities such as food shops, market gardens, laundromats, library
• Ensuring any new infrastructure is in line with best practice
• Designing infrastructure using traditional design and incorporating local art

50%

New project from Infrastructure. Developing a strategy for the new
financial year

Compliance with Local Government Act 2009 Audit Committee requirements
and best practice

• Development of Annual Internal Audit Plan
• Completion of Internal Audit Plan
• Audit and Risk Committee Meetings as per Audit and Risk Committee Charter

Objective

Key Performance Indicator (KPI)

Explanation

New project from Office of the CEO - Carbon Farming operational
100% contract signed with TFT. Carbon Farming unit sale agreement
with AbCF

9 Infrastructure
Development

Governance
and Operations

Town Planning

7 Governance and
Performance

Governance
and Operations

Audit

7 Governance and
Performance

Governance
and Operations

Budget

7 Governance and
Performance

Governance
and Operations

Compliance

7 Governance and
Performance

Governance
and Operations

Environmental Health

7 Governance and
Performance

Governance
and Operations

Information, Technology
Community WIFI
and Communication
(ITC)

Investigate the cost and benefit of Community WIFI

20% Moved to 2021-2022

7 Governance and
Performance

Governance
and Operations

Information, Technology
Computer assets
and Communication
(ITC)

• Develop and maintain asset register for ITC equipment
• Coordinate the repair and purchasing of ITC hardware and software to meet the needs of staff within budget restrictions
• Ensure systems have appropriate virus and ransom wear protection

80%

Review of Situational Crime Prevention needs

Review community's needs in Situational Crime Prevention including CCTV, and with the Grants and Business Development Manager, advocate for funding to meet
needs

Working with Infrastructure to identify locations where additional
80% CCTV is required and advocating for increased security lighting.
Also ensuring Town Planning is in line with best practice

4 Health, Well-being and Governance
Social Justice
and Operations

Justice

Ensure the Governance and Operations department operates in line within the
Each quarter actual expenditure and revenue to match budgeted.
allocated budget.

Policies and Procedures

• Development and maintenance of Policies and Procedures Register
• Ensuring Policies and Procedures are maintained as per the Policies and Procedures Register
• Ensuring Policies and Procedures are in line with Council plans, strategies, best practice and current local government best practice and values.

Food Licencing

• Assist Infrastructure to undertake food licencing

100%

Internal Audit Plan adopted. Internal Audit projects underway as
per plan. Audit and Risk Committee meetings held

100% Gov and Ops Budget in line with revised budget

80%

100%

All statutory policies in place. Some policies requiring updating.
Project Review Project underway.
Food Licencing Project completed - all forms and processes
complete.

IT assets replaced as required. Cyber security policies in place.
IT plan in development.

9 Infrastructure
Development

Governance
and Operations

Land Use

Indigenous Land Use Agreement (ILUA)

Progress the development of an ILUA for the township and associated essential infrastructure

20% Not possible at this stage.

9 Infrastructure
Development

Governance
and Operations

Land Use

Development Applications

• Coordinate assessment of Development Applications (DAs)
• Initiate and progress the design of a tailored Council development assessment process
• Initiate and progress the development of a formalised Council building certification process

90% DA progressed as required. Formal process to be developed.

9 Infrastructure
Development

Governance
and Operations

Land Use

Mapping

Progress development of a township map identifying land use throughout Kowanyama

90% Project with DATSIP nearing completion

9 Infrastructure
Development

Governance
and Operations

Land Use

Leases

• Development and ongoing review of lease register
• Negotiation and preparation of commercial leases, licences and tenancies
• Assist in resolution of Land Holding Act (LHA) Katter Leases
• Advocate for the resolution of Land Holding Act (Katter) leases

100% All leases in progress or up to date

9 Infrastructure
Development

Governance
and Operations

Land Use

Administration of the planning scheme to ensure it meets the needs of current
and future community members and accords with QLD legislation

• Undertaking amendments if necessary
• Provision of technical advice on planning and land use matters

100%

7 Governance and
Performance

Governance
and Operations

Legal

Ensure Council operations are inline with applicable legislation

• Provision of advice to Council and Executive on Local Government Act 2009 and Regulation 2012 requirements
• Coordination of legal advice

100% Advice provided as required

7 Governance and
Performance

Governance
and Operations

Local Laws

Adequate local laws

• Review current local laws to ensure they are fit for purpose
• Development of a local law register
• Development of new of amended Local Laws as required
• Development of Delegations Register Council to CEO and CEO to Employee to ensure appropriate staff are delegated as Authorised Officers

80%

Local Laws in place. CEO to staff delegation register to be
adopted in Q4

7 Governance and
Performance

Governance
and Operations

Performance

Completion of Council action items and strategic plan deliverables

• Capturing, monitoring and completion of Council and committee action items
• Monitoring and reporting of Operational Plan and Corporate Plan deliverables and achievements

80%

Have established a group (PRAG) to work though outstanding
Actions.

7 Governance and
Performance

Governance
and Operations

Public Affairs

An informed Council and Executive

7 Governance and
Performance

Governance
and Operations

Publications

Ensure the professional corporate branding and information provision to
stakeholder groups to communicate Council's vision, mission, values and
progress.

7 Governance and
Performance

Governance
and Operations

Publications

Website

• Website is compliant with Local Government legislation
•Website is user-friendly and reflects the brand of Council

7 Governance and
Performance

Governance
and Operations

Records Management

Ensure all documentation is stored in accordance with QLD legislation and
best practice

• Implementation and monitoring of protocol to store Records
• Implementation and monitoring of enforcement of a protocol for the electronic filing of Records

80% Records moving to Sharepoint on 1 July.

7 Governance and
Performance

Governance
and Operations

Risk Register

Responsible management of risks

Generation, implementation and monitoring of Risk Register

90% New Strategic Rick Register in final development stages

• Distribution of relevant media articles to ensure Councillors and Executive are informed of relevant issues
• Development of briefings for Council and Executive on relevant issues applicable to Cape York, Indigenous Local Councils and Aboriginal and Torres Strait
Islander peoples.
• Annual Report to be endorsed by Council within one month of certified Financial Statements
• 1 x 4 page Newsletter every two months
• Social media uploads
• Developing social media process and procedures

Total Governance and Operations

100% Advice and briefings supplied where required

100%

Annual Report complete. Social media updated regular.
Newsletters every two months.

100% Website compliant

84%

2

Advice provided on builds compatibility with Planning Scheme as
and when required

5 Year Corporate Plan
Area

Area

Focus

7 Governance and
Performance

Finance

Assets

7 Governance and
Performance
7 Governance and
Performance
7 Governance and
Performance
7 Governance and
Performance
7 Governance and
Performance
7 Governance and
Performance
7 Governance and
Performance

Finance

Assets

Finance

Audit

Finance

Budget

Finance

Budget and Financial
Statements

Finance

Debt Recovery

Finance

Finance systems

Finance

Insurance

Objective
Responsible management of assets to support long-term financial
sustainability
Revaluation and condition assessment of assets

Key Performance Indicator (KPI)
Generation, implementation and monitoring of Asset Management Plan 2021
• Appointment of Valuer
• Asset condition assessments reviewed by Audit and Risk Committee
• Asset register updated by July 2021

Self
Assessment %
Completed

Explanation

50% Asset Management Plan 2021 in planning.

100% Complete

External Audit

"Green-Light" from Queensland Audit Office (both timeliness and quality) -2020/21 Year

70% Interim Audit Complete Final in August 21

Ensure the Finance department operates in line within the allocated budget.

Each quarter actual expenditure and revenue to match budgeted.

95% In line with Budgets

Strengthen Council's long term financial planning

• Preparation of 2020-2021 Financial Statements
• Endorsement of original budget in line with Operational Plan objectives by 30 August 2020
• Budget review by 28th February 2021
• Monitoring of Departmental Budgets and communication of risks with managers

100%

Manage debtors through lawful, ethical and culturally sensitive approaches

• Development and implementation of Debt Recovery Policy
• Writing off bad-debts

100% Final Bad Debt Write-off to June Meeting

Ensure finance systems meet Council requirements

• Provision of staff training in Synergy soft

Active insurance policies to reduce risk to Council

Preparation, market appraisal, assessment and award for 21/22 year

Budget Review completed. Shell F/S done. April Management
Reporting done

90% No known training needs requested.

7 Governance and
Performance

Finance

Procurement

Contract Management

• Development of contracts between Council's and suppliers to ensure high-quality service provision to Council and community adherence to Sound Contracting
Principles as detailed in Local Government Act 2009
• Ensure tenders and contracts include 10% weighting towards recruitment and training of Indigenous Kowanyama community members and utilisation of local
business
• With EMIRE and HR ensure construction tenders and contracts include Indigenous Economic Opportunities Plan - and 10% of total labour hours being allocated to
Indigenous persons

7 Governance and
Performance

Finance

Procurement

Review Preferred Supplier List

Coordination of preferred supplier list with focus on increasing opportunities for local suppliers and workers and provision of high-quality, respectful service
provision

7 Governance and
Performance

Finance

Procurement

Purchasing

• Implement improved procedures for increased manager awareness and responsibility of departmental budgets, including clear policies and procedures and the
use of visual explanations materials (flowcharts)
• Procurement of local and regional services and materials
• Ensuring the Purchasing Store is sufficiently stocked with appropriate profit margins and reporting systems
Total Finance

3

100% Waiting Renewal terms

80% Ongoing

100% Completed in December 2020

75% Ongoing
87%

5 Year Corporate Plan
Area

Area

Focus

7 Governance and
Performance

Human
Resources

Budget

1 Economic Development

7 Governance and
Performance

7 Governance and
Performance

Human
Resources

Community Capacity
Building

Human
Resources

Council Culture

Human
Resources

Employee Capacity
Building

Objective

Key Performance Indicator (KPI)

Ensure the Human Resources department operates in line within the allocated
Each quarter actual expenditure and revenue to match budgeted.
budget.
• Working with Community Services and Infrastructure, Works and Projects, collaborate with local employment services to ensure job seekers are provided with
training relevant to current and future Council's and community skill needs.
• Collaborating with employment service providers to support both female and male job seekers through:

Provision of capacity building opportunities for community members

* Council placements
* Collaboration in Council projects
• Promote a collaborative, positive work and corporate environment though development of key procedures, guidelines, staff briefings and team building activities.
• Develop a performance culture across Council to promote employee effectiveness, professionalism and delivery of outputs

Communication and collaboration with employees

• Develop a training schedule and support employees to engage in training opportunities
• Develop and implement financial and governance training programs for staff to support financial literacy, budget management, fraud control and decision making
• In collaboration with the Finance team, develop and implement financial training programs to managers to support budget monitoring, purchasing, use of cost
codes, budget development and fraud control.
• Provide training programs to managers to support their management of staff
• Implement capacity building programs to support staff progressing in Corporate Structure - such as acting arrangements, mentoring and shadowing.

A trained workforce and strong governance

• With RISE, provide training to job seekers in community (with essential training in literacy, numeracy and basic computer skills)
• Utilise job seekers in Council projects

Self
Assessment %
Completed

Explanation

100% Budget Reviewed with Finance

Working with RISE to plan requirements for the next Financial
100% Year. Taking into consideration new and ongoing projects and new
opportunities for training and community development.

95%

Consistent messaging to all managers encouraging open
communication and the sharing of information with staff.

Ongoing work - Skills improvement and development implemented
in line with feedback from Performance Review outcomes. Training
courses delivered to staff as budget and resources are available.
95% Working with RISE as detailed in 'capacity building opportunities
for community members' above

Provision of evidence based health programs for staff, including:
7 Governance and
Performance

Human
Resources

7 Governance and
Performance

Human
Resources

7 Governance and
Performance

Human
Resources

7 Governance and
Performance

Human
Resources

Employee Tenancy

7 Governance and
Performance

Human
Resources

Enterprise Bargaining
Agreement (EBA)

9 Infrastructure
Development

Human
Resources

Staff Housing

7 Governance and
Performance

Human
Resources

Employee Health

Promote employee health and well-being for a happy and productive workforce

• Quit smoking support
• Mental health, social and emotional well-being support
• Stress and anger management programs

Ongoing collaboration with Health providers in community,
100% Encouraging and supporting staff to participate in Health Initiatives
within Community.

Employee Management Recruitment and management of staff

• Roll-out of Human Resource Manual, including recruitment, performance management and performance appraisals
• Training to staff on Human Resources procedures as detailed in manual

75% To be finalised as part of the SharePoint Migration

Employee Performance Staff performance and retention

• Updating skills audit to ascertain training needs within organisation
• Supporting managers in annual performance reviews
• Review of position descriptions

Ongoing process working with all managers and staff to ensure
current Training needs of the individual and organisation are met.
95% Position Descriptions are actively reviewed by managers pror to
advertising when vacancies occur or where changes are required in
the duties carried out by staff.

Safe accommodation

• Ensure tenancy agreements are in place for employees
• Ensure accommodation meets WHS needs in line with budget
• Work with Grants and Business Development Manager to seek funding to implement WHS requirements for employee housing

Preparation for possible Enterprise Bargaining Agreement (EBA) in 2018/2019 • Provision of advice to Chief Executive Officer and Council on potential Enterprise Bargaining Agreement (EBA)

Maintain safe and comfortable staff home environments

Work, Health and Safety A safe working environment

• Receive, allocate and program repairs
• Maintain up to date inventories
• Ensure houses are equipped with furniture, fittings and equipment
• Provide training in Work, Health and Safety
• Supporting a safe and healthy work environment
• 4 WD driving training provided to staff using 4WD vehicles
Total Human Resources

4

Working with Building Services Manager to prepare a plan for
50% maintenance on all Staff housing including prioritisation of required
works as budget becomes available.
No Change to previous advice - at this stage there is no benefit to
100% Council to enter into an EBA. Continueing to monitor for potential
changes
Working with Building Services Manager to prepare a plan for
50% maintenance on all Staff housing including prioritisation of required
works as budget becomes available.
WHS Officer budgeted for in next finanical year. Continued Roll
75% Out of ICompliance across all work areas. Introduction of Virtual
Reality Safety Training to staff.
85%

5 Year Corporate Plan
Area

Area

Focus

Objective

Key Performance Indicator (KPI)

Self
Assessment %
Completed

Explanation

Provision of care in accordance with Aged Care guidelines and regulation

4 Health, Well-being and
Social Justice

Community
Services

7 Governance and
Performance
4 Health, Well-being and
Social Justice

Community
Services
Community
Services

4 Health, Well-being and
Social Justice

Community
Services

4 Health, Well-being and
Social Justice

Community
Services

Aged Care

Provide high-quality support to Aged Care clients

Coordination of:
• Respite care
• Allied health and therapy
• Personal Care
• Social Support
• Home medications
• Food services - including the promotion of local traditional foods, fresh and nutritious foods
• Transport

95%

Aged Care services continue to be delievered to a high quality for
clients and community members. With recent works completed to
HACC centre this has value added to a nhumber of the social
programs.

Ensure the Community Services department operates in line within the
allocated budget.

Each quarter actual expenditure and revenue to match budgeted.

85% Ongoing works and budget monitoring

Centrelink

Provision of Centrelink agency services

Provide a high-quality service in line with funding agreement.

90% Agents are providing services to clients daily and to high standards

Childcare

Provision of high-quality service provision in line with funding agreement

Collaborate with child care providers to provide high-quality, accessible and culturally appropriate services.

Ongoing - work with playgroup staff and DET to quality improve
85% current playgroup programs and sercices. Additional working group
created to develop stratergies to implement a child care service

Implement and monitor the Men's Shed and Women's space service to ensure service delivery in line with funding agreements

Mens programs NA at present with palnning and funds needing to
85% be obtained. Womens Group very active and programs and
services meeting needs of service users.

Budget

Community Connections Men and Women's Shed and Hub

Collaborate with community groups, and Local, State and Federal government departments, and RISE, to encourage local community pride:

2 Environment

3 Arts, Culture and
Recreation

Community
Services

Community
Services

Community Environment Promote beautification of community spaces and a "tidy town"

Community Radio

Provision of high-quality service provision in line with funding agreement

• Promote local artists to provide community artworks on buildings and structures
• Reduce rubbish in public spaces
• Promote plants in public spaces
• Garden and "tidy town" awards
• Community murals and electric poles and rubbish bins artwork
• Removal of weeds from fencing
• Community member interviews
• Community news reporting
• Promotion of local culture
• Promotion of local music
• Promotion of local languages
• Sponsorship and advertising opportunities

Ongoing works - with addition of yearly events calandar we are
75% now implementing clean up kowanyama days to assists with
communinty proide.

88% ongoing - additional announcer employed casually to support FTE

1) Collaborate with community groups, and Local, State and Federal government departments to improve access to health services and close the gap in health
outcomes, in particular:

4 Health, Well-being and
Social Justice

Community
Services

Critical Mental Health

Improve the health outcomes of community members

• Suicide prevention and promotion of social and emotional well-being, including:
* Indigenous Mental Health First Aid training
* increasing locally based experienced workforce for mental health, social and emotional well-being, substance abuse and intellectual disability services and
programs
* provision of "healing on country" programs
* Men's, women's and young people's services
* Supporting the number of local community members undertaking mental health training /diplomas / degrees

75%

2) Coordinate a strategic approach, driven by community, across all groups and services, to improve health outcomes and reduce gaps and duplication in service
delivery, whilst obtaining value for money. The strategic approach would include:

1) Collobartions and partnerships formed with relevenat service
providers (RFDS, QLD Health, Apunimpima) to best meet KPI's
listed in table.
2) Ongoing works with stakeholders and service
providers.

• Mental health, social and emotional-well being
• Criminal justice interventions using evidence based approaches (including the Justice Reinvestment and diversionary models)
• Housing
• Education
• Disability
• Local economy
4 Health, Well-being and
Social Justice

Community
Services

Disability

5 Education and Capacity
Building

Community
Services

Education

2 Environment

Community
Services

Environment

Community
Services

Events

7 Community
Cohesiveness

National Disability Insurance Scheme (NDIS)

• With stakeholders, provision of NDIS services

Quality services delivered for NDIS clients to support plan
90% coordinatio. Ongoing works to obtain relevant health information to
get more potential users on plans.

Harness and celebrate local knowledge, culture and heritage, support our
young people to gain the best education.

• Development and implementation of programs to support capturing and recording local knowledge and language
• Collaborate with schools to celebrate local knowledge
• Collaborate with schools to reduce the number of young people being excluded from schools
• Collaborate with schools to increase the school attendance, by implementing programs and services such as breakfast clubs and transport services
• Advocate with the Department of Education regarding the low standards of numeracy and literacy of school leavers.

85%

Protect the Kowanyama environment and reduce the impact of plastic

• Working with Infrastructure, Works and Projects and community groups, reduce the amount of plastic being released in to the Kowanyama environment and water
ways - including programs to reduce the use of plastic bags and the release of helium balloons.

Ongoing works with local KSS staff and DET regional staff to meet
the KPI listed.

50% More work to be done in this field.

• Coordinate volunteer "clean-up" activities.
Develop events calendar

Publication of events calendar on website and community notice boards

100% Completed and on the website and intranet

Work with community groups, and Local, State and Federal government departments to promote evidence based health promotion programs and service provision
for all community members, including:
4 Health, Well-being and
Social Justice

Community
Services

Health - Population

Promote evidence based strategies to improve community health promotion
(preventive)

• Nutrition
• Exercise
• Sexual health
• Diabetes - including advocating for renal dialysis
• Smoking
• Dental

5

75%

Works and partnerships continue to be formed to operationalize
relevants programs and educational sessions

5 Year Corporate Plan
Area

Area

Focus

Objective

Key Performance Indicator (KPI)

Self
Assessment %
Completed

Explanation

Work with community groups, and Local, State and Federal government departments to develop mental health, well-being, family violence and support services,
including:
• Establish community lead groups to inform the strategic direction of the services
• Women's group space and activities
• Men's shed
• Young people's group space and activities
• Traditional hunting, gathering, cooking, art, song, music, basket weaving, wax collection, language, creating traditional artefacts, bush medicine and sports harnessing the knowledge of elders

4 Health, Well-being and
Social Justice

Community
Services

Health - Preventative
and Support

Women's, Men's and Young people's support groups

4 Health, Well-being and
Social Justice

Community
Services

Health and enterprise

Community Gardens

4 Health, Well-being and
Social Justice

Community
Services

Housing

Tenancy management

• Up to date tenancy agreements - community members
• Advocate for sufficient community housing to reduce overcrowding

4 Health, Well-being and
Social Justice

Community
Services

Justice

Fining

With EMGO Investigate options for directing State Penalties Enforcement Registry (SPER) payments to community programs

• Collaborate with community groups, and Local, State and Federal government departments to create and maintain community gardens to increase local food
production
• Work with local retailers for the supply of local foods in stores
• Work with local schools to increase knowledge of nutrition, fresh and local produce.

Womens and childrens groups very active and have been well
85% engaged by community members. More work to be unertaken in
the mens group space.

50% More work needed
Ongoing meetings with DHPW to continue to progress housing
65% waitlist and tennancy issues. KASC workinf with DATSIP to finalise
katter lease program.
0% No works undertaken in this field

Collaborate with community groups, and Local, State and Federal government departments to promote evidence based criminal justice programs for community
members, to reduce offending and improve safety, including:

4 Health, Well-being and
Social Justice

Community
Services

Justice

Promote evidence based strategies to reduce criminal offending

4 Health, Well-being and
Social Justice

Community
Services

Justice

Inform implementation of revised of Alcohol Management Plan (AMP)

5 Health, Well-being and
Social Justice

Community
Services

Men's Health

4 Health, Well-being and
Social Justice

Community
Services

Multi Purpose Centre

9 Infrastructure
Development

Community
Services

Post Office

4 Health, Well-being and
Social Justice

Community
Services

Sports and Recreation

6 Community
Cohesiveness

Community
Services

Stakeholders

Men's Group
Support of Sports and Recreation and Youth Engagement
Fit for purpose building
Support of Sports and Recreation

Community stakeholder relationship building

• Justice reinvestment models (redirecting money spent on prisons to community-based initiatives)
• Pre and post custodial sentence programs (to divert people from the criminal justice system to mental health, drug & alcohol and family violence programs, and
support reintegration after release from custody)
• Programs for young people to reduce offending behaviours (including school holiday programs, and healing on country programs)
• Gender appropriate programs to reduce offending behaviours and improve social and emotional well-being
• Indigenous Mental Health First Aid
• Mental Health, social and emotional well-being, substance abuse and intellectual disability services
• Boarding school support programs (for Council to visit boarders and provide guidance and support)
• Driver licensing programs
• Town planning in line with situational crime prevention best practice (such as having well lit pathways and community areas)
• Advocate for implementation of revised AMP, utilising research into the short and long-term social, health and economic impacts of fining and charging community
members
• Collaborate with community groups, and Local, State and Federal government departments to ensure the AMP meets the needs of community
• Provide health support
• Advocate for the Sexual Health education, including consent, at Men's group
• Work with the Grants and Business Development Manager to identify funding for MPC activities
• Work with other community stakeholders to implement activities for young people, including breakfast and homework clubs and school holiday programs.
• Investigate the options for ensuring the privacy of Post Office clients is supported through building design
• Investigate the options for ensuring the disability access for Post Office clients is supported through building design
• Active participation in Sports and Recreation Committee
• Working with department of Infrastructure Works and Projects, advocate for sporting facilities, and infrastructure to encourage healthy activities (walking and
cycling)
• Coordination of four community meetings held each year
• Attendance at relevant community group meetings
• With CEO and EMGO investigate implementation of focus groups and Council of Elders in line with Thriving Communities Model
Total Community Services
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80%

Regular meetings with Men's and Womens groups in Kowanyama
to discuss and develop community led stratergies. Meetings with
Department of Justice and Attorney General staff to continue to
develop a partnership with community justice group.

90% New project - Transferred from Governance and Operations
50% More work needed in this space
This objective has been succesful with both Sports & Recreation
90% staff and Land & Sea staff supporting developed engagement
stratergies
70% More work needed in this space with and planning with EMRIES.
70%

Continue to work with KSRA to support healthy activities for the
community

80%

Continue to work with CEO to develop stakeholder forums in line
with LTC model.

75%

5 Year Corporate Plan
Area

Area

Focus

9 Infrastructure
Development

Roads,
Infrastructure
and Essential
Services

Air-conditioning

4 Health, Well-being and
Social Justice

Roads,
Infrastructure
and Essential
Services

Animal Management

7 Governance and
Performance

Roads,
Infrastructure
and Essential
Services

Budget

Objective

Key Performance Indicator (KPI)

Maintain a comfortable temperature for staff areas

• 12 monthly services undertaken
• All rectification works are completed in a timely manner
• Development of air-conditioning guidelines to maintain comfortable temperature of areas and reduce energy consumption

Promote the health of animals in community to reduce risk to community
members

• Scheduling regular vet visits for surgical de-sexing and anti-parasite treatment
• Provision of training to animal management workers to provide urgent care to animals (for care in-between vet visits)
• Development and implementation of Dog, Cat and Horse health programs
• Development and implementation of animal health education programs to community members
• Working with local shops to ensure stocking of essential pet supplies - anti parasite treatment

Ensure the Infrastructure, Works and Projects department operates in line
within the allocated budget.

Each quarter actual expenditure and revenue to match budgeted.

Self
Assessment %
Completed
100%

Explanation

Airconditioning maintenance and service schedule developed and
implemented by Electrician. Ongoing

70% Ongoing

100% Ongoing

Coordinating new builds ensuring:

9 Infrastructure
Development

Roads,
Infrastructure
and Essential
Services

Building - New

9 Infrastructure
Development

Roads,
Infrastructure
and Essential
Services

Building - Repairs and
Maintenance

9 Infrastructure
Development

Roads,
Infrastructure
and Essential
Services

Capital Works

4 Health, Well-being and
Social Justice

Roads,
Infrastructure
and Essential
Services

Community Grants

9 Infrastructure
Development

Roads,
Infrastructure
and Essential
Services

Corporate Buildings

4 Health, Well-being and
Social Justice

Roads,
Infrastructure
and Essential
Services

Environmental Health

9 Infrastructure
Development

Roads,
Infrastructure
and Essential
Services

Fire safety

7 Governance and
Performance

Roads,
Infrastructure
and Essential
Services

2 Environment

Roads,
Infrastructure
and Essential
Services

2 Environment

Roads,
Infrastructure
and Essential
Services

Parks and Gardens

7 Governance and
Performance

Roads,
Infrastructure
and Essential
Services

Plant

9 Infrastructure
Development

Roads,
Infrastructure
and Essential
Services

Projects

9 Infrastructure
Development

Roads,
Infrastructure
and Essential
Services

Roads

9 Infrastructure
Development

Roads,
Infrastructure
and Essential
Services

Sewerage

Fleet

Responsible management of new assets, compliance with regulator
requirement and undertaking of works in line with contracts

• Adherence to Work Health and Safety Standards
• Quoting and tendering within Government timeframes
• Complete works, to a high standard, within approved timeframes
• Raising of invoices as soon as works are completed
• Utilisation of local workforce
• Utilisation of local or regional materials
• Architecture in line with "green" building standards and in harmony with traditional design and art
• Disability and aged care design considerations
• Revenue in line with agreed profit margins

90% Ongoing - procedures developed

Responsible management of repairs and maintenance of existing assets,
compliance with regulator requirements and undertaking of works in line with
contracts

• Receive, allocate and program works within nominated BAS contract timeframes
• Timely completion of internal works
• Invoice works within 7 days of completion of service
• Utilisation of local workforce
• Revenue in line with agreed profit margins

100% Ongoing - procedures developed

Capital Works Program

Develop a Capital Works program in line with prioritisation and Asset Management Plans

100% In place

Implement Community Grants policy

• Encourage suitable applications to the community grants program
• Provide monthly financial reports on Community Grants usage and outcomes

100% Moved to Office of CEO

Maintain safe and comfortable staff work environments

Receive, allocate and program repairs

75% Ongoing

Promote the environmental health of community

Development and implementation of Food Safety, Water Sanitation, and Mosquito Control programs

75% Ongoing

Reduce fire hazards

• 6 and 12 monthly services are undertaken
•Rectification works are completed in a timely manner

Fit for purpose work vehicles in line with budget restrictions

Lands and Environment Rangers Program

• Review of cost / benefits of leasing versus purchasing
• Purchasing vehicles in line with operational requirements and budget
• Scheduling of repairs and maintenance (reactive and proactive)
• Maintaining vehicle register, including condition assessments
• Development of strategy for fleet replacement

100% Fire Safety Audits completed yearly

20% Dependant on budget constraints

Protect and strengthen Aboriginal cultural heritage, environment and resource management

75% Ongoing

Provide a clean environment for the enjoyment of community members,
stakeholders and tourism

Maintain parks and Public spaces:
• Waste removal
• Grounds maintenance

90% Ongoing

Fit for purpose plant in line with budget restrictions

Develop and implement Plant Management Plan

80% Ongoing, regular servicing of vehicles scheduled

• Development of Project Management Plans
• Tendering for the works in line with Procurement Policy
Coordination of capital works to ensure high-quality projects in line with budget • Ensuring all projects have scope of works and are implemented in accordance with scope of works
restrictions
• Onsite monitoring of works
• Works are completed as per Project management Plans
• Any alternations to original scope of works are approved by CEO and incorporated within contract

90% Ongoing

Provision of safe and fit for purpose roads

Repair and maintenance of roads in accordance with budget restrictions.

95% Ongoing

Provision of fit-for-purpose sewerage services

Maintain and develop sewerage systems and plan for community needs that meet all licensing requirements

90% Upgrades currently being undertaken under ICCIP
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5 Year Corporate Plan
Area

Area

Focus

Objective

Key Performance Indicator (KPI)

Self
Assessment %
Completed

Explanation

• Maintain and develop waste systems and plan for community needs that meet all licensing requirements
• Promote recycling to reduce waste creation
• Investigate funding opportunities and advocate for:

9 Infrastructure
Development

Roads,
Infrastructure
and Essential
Services

Waste

Provision of fit-for-purpose waste services

9 Infrastructure
Development

Roads,
Infrastructure
and Essential
Services

Water

Dump Site

With EMGO propose location of new Dump Site

9 Infrastructure
Development

Roads,
Infrastructure
and Essential
Services

Water

Provision of fit for purpose water services

Maintain and develop water systems and plan that meet all licensing requirements
Advocate for urgent water infrastructure repair and maintenance to provide water security for current and future community needs.

9 Infrastructure
Development

Roads,
Infrastructure
and Essential
Services

Water

Essential Services

9 Infrastructure
Development

Roads,
Infrastructure
and Essential
Services

Water

Essential Services

*replacement rubbish truck
* UV filtration at shed at dam (for use of treated recycled water of new football field irrigation and possible wash down bay for cleaning vehicles
* automatic filtration and flow meter install at sewage treatment ponds
* oval dam automatic automation

Ensure compliance with relevant legislation: Independent review of our water customer services standards:
Drinking water Asset Management Plan
Drinking water Drought Management Plan
Drinking Water Contingency Plan
Drinking Water Cyber Security Risk Assessment
Drinking Water SCADA Governance Policy

Annual review of drinking water quality management plan
Total Roads, Infrastructure and Essential Services

90% Upgrades currently being undertaken under ICCIP

100% On hold

90% Upgrades currently being undertaken under ICCIP

100% All plans up to date

100% Yearly review sent to department
88%
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Council Meeting
August 2021
Agenda Report
Title

Policy Update

Author

Katherine Wiggins Executive Manager Governance and
Operations

Meeting Date

18 August 2021

Resolution
That Council endorse the:
•

Advertising Spending Policy

•

Community Grants Policy

•

Entertainment and Hospitality Policy

•

Information, Communication and Technology Policy

Executive Summary
Governance and Operations are currently undertaking a Policy Review Project (PRP) in order
to update any outdated policies and create policies or procedures where there are identified
gaps.
The PRP has identified 4 initial Policies at council that require updating:
•

Advertising Spending Policy

A policy required by the Section 197 of the Local Government Act - to detail when
council can spend money on Advertising, with particular focus on advertising during
elections.
•

Community Grants Policy

A policy required by the Section 197 of the Local Government Act - to detail the criteria
for a community organisation to be eligible for a grant from the local government.
•

Entertainment and Hospitality Policy
1

A policy required by Section 196 of the Local Government Regulation – to detail when
council can fund catering and entertainment for the public or official dignitaries
•

Information, Communication and Technology Policy
To detail the acceptable use of Computers, Internet and Mobile Phones for employees
and councillors

The policies have been reviewed by the Executive Management Team and amendments
made as below:
•

Advertising Spending Policy – Moved from Human Resources to Finance (attachment
1)

•

Community Grants Policy - Moved from Infrastructure, Roads and Projects to Office
of the CEO. Community Grants Manager position deleted from the policy and replaced
with “nominate grants officer”. (attachment 2)

•

Entertainment and Hospitality Policy – no major amendments made (attachment 3)

•

Information, Communication and Technology and Social Media Policy – updated to
include social media and cyber security (attachment 4)

Recommendation
That Council endorse the:
•

Advertising Spending Policy

•

Community Grants Policy

•

Entertainment and Hospitality Policy

•

Information, Communication and Technology Policy

2

Ordinary Council Meeting
Agenda Report
Title:

Local Laws

Meeting Date

18 August 2021

Author:

Katherine Wiggins, Executive Manager Governance and
Operations

Resolution
Pursuant to section 29(2) of the Local Government Act 2009 (Qld), Council resolves
to:
1. Repeal Subordinate Local Law No. 2 (Animal Management) 2015
2. Make Subordinate Local Law No. 2 (Animal Management) 2021
Background
Pursuant to section 28(1) of the Local Government Act 2009 (Qld) (“the LGA”), Council
may make and enforce any Local Law that is necessary or convenient for the good rule
and local government of its local government area.
Council last updated its Local Laws in 2015. According to Subordinate Local Law #2
(Animal Management) 2015, Schedule 2 Item 6 (Dogs) Council is presently prohibited from
approving more than three (3) dogs per designated town area (per owner). To provide
some greater flexibility, drafting changes have been made to give Council discretion to
approve more than 3 dogs per owner in the designated town area by application, but not
more than 5.
Resolution
Pursuant to section 29(2) of the Local Government Act 2009 (Qld), Council resolves
to:
1. Repeal Subordinate Local Law No. 2 (Animal Management) 2015
2. Make Subordinate Local Law No. 2 (Animal Management) 2021

1

Ordinary Council Meeting
Agenda Report
Title:

2020-2021 Operational Plan Final Year Review

Meeting Date

18 August 2021

Author:

Katherine Wiggins, Executive Manager Governance &
Operations

Resolution
That Council endorse the 2020-2021 Operational Plan Final Year Review.

Executive Summary
The purpose of an Annual Operational Plan is to set the projects that Council employees will
be working on during the year to ensure that employees can effectively plan projects and to
ensure council employees use resources as agreed by the Council. The projects contained
in the Operational Plan are linked to the annual budget (which also needs to be approved by
council).
As per the Local Government 2012 Regulations, every three months (a quarter) the Chief
Executive Officer must present a written assessment of the local government’s progress
towards implementing the annual operational plan. This update provides the Quarter 4
update, which is the final year update. This update will be part of the 2020-2021 Annual
Report which is a public document.
Self-assessment updates from the Executive Managers have been provided and are attached
at Attachment 1. Departmental and whole of council averages have been calculated, as
below:
Office of the CEO
Governance and Operations
Finance
Human Resources
Finance - Department Average
Roads, Infrastructure and Essential Services -Departmental Average

100%
84%
87%
73%
73%
88%

Recommendation
That Council endorse the 2020-2021 Operational Plan Final Year Review.
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ADVERTISING SPENDING POLICY
Number:

KASC-STAT-003

Responsible Manager:

Executive Manager Finance

Head Policy:

NA

Legislation:

Local Government Regulation 2012

Approval Date:

18 August 2021

1.

Definitions & Terms

1.1

In this policy:
Advertising means:
•
•

to tell the public about a product or a service in order to encourage people to buy or to use it
the activity and industry of advertising things to people on television, in newspapers, on the
internet, etc.

2.

Acronyms & Abbreviations

2.1

Acronyms:
KASC - Kowanyama Aboriginal Shire Council

3.

Purpose of the Policy

Legal
3.1

It is a requirement under Chapter 5 Part 6 section 197 of the Local Government Regulation 2012 that:
a)
b)

c)

A local government must prepare and adopt a policy about the local government's spending on
advertising (an advertising spending policy).
A local government may spend money on advertising only if:
• The advertising is to provide information or education to the public
•

The information or education is provided in the public interest

•

In a way that is consistent with the local government's advertising spending policy

Advertising is promoting, for the payment of a fee, an idea, goods or services to the public.

Ethical
3.2

Councilllors and staff should always be mindful that they are public officials and represent the overall
interests of the people they serve in their local authority. Expenditure on advertising should reflect the
legislative regulations and policy requirements regarding the public interest.
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Principles
3.3

Advertising should be used where the purposes of the Kowanyama Aboriginal Shire Council (KASC) or
the benefit of the community is advanced. It should not be used to promote the particular achievements
or plans of particular Councillors or groups of Councillors. In particular advertising should not be used to
influence the voters in an election.

4.

Commencement of Policy

4.1

This Policy will commence from 17 August 2021 It replaces all other policies of KASC relating to
advertising spending (whether written or not).

5.

Application and Scope of this Policy

5.1

This policy is to ensure that all KASC advertising that promotes to the public an idea, goods or services
using a medium commonly used for promoting ideas, goods or services and for which a fee is paid is:
a)
b)
c)

5.2

In the public interest
Cost effective for KASC
Approved and placed by the Chief Executive Officer to ensure continuity of the KASC brand,
information integrity and cost efficiency.

This policy must be used in conjunction with the Procurement policy. This applies to:
a)
b)

All advertising to the public for which a fee is paid
Does not apply to media reports published in the media where no fee is made for the report

6.

Associated Documents

6.1

Local Government Regulation 2012
Local Government Act 2009
Kowanyama Aboriginal Shire Council Corporate Plan 2019-2022
Kowanyama Aboriginal Shire Council Procurement Policy

7.

Policy Provisions

7.1

The Local Government Regulation 2012 states that KASC may incur expenditure on advertising only if
the advertising is to provide information or education to the public, and the information or education is
provided in the public interest; and it is done in a way that is consistent with the local government's
advertising spending policy.

7.2

Types of advertising KASC considers appropriate include:
a)
b)
c)
d)
e)

Advising the public of a new or continuing service or facility provided by the KASC
Advising the public about changes to an existing service or facility provided by the KASC
Increasing the use of a service or facility provided by the KASC on a commercial basis with a view
to profit
Achieving KASC plans, goals and objectives
Advising the public of the time, place, content and outcomes of scheduled meetings of the KASC ,
legislation and proposed policies
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f)
g)
h)
7.3

Requesting public feedback or comment on KASC activities
Recruiting staff, acquiring or disposing of property, plant and equipment, promoting tenders and
expressions of interest
Promoting the economic and social development and sustainability of the Isaac region including
KASC and KASC supported events, activities and programs

KASC must not during the period of three months preceding an election of the local government other
than a by-election; or during the period after the date of a by-election is advertised until the day of the
election:
a)
b)
c)
d)

Place advertisements relating to future plans unless, and only to the extent that, those plans have
been formally adopted by the KASC
Advertise the activities of the KASC other than in the manner and form it is customary for the KASC
to advertise its activities
Place advertisements which seek to influence support for particular candidates, groups of
candidates or potential candidates in the election
Bear the cost of advertisements featuring one or more Councillors or containing quotations
attributed to individual Councillors

8.

Policy Review

9.

The policy is to be reviewed in accordance with the KASC Policy Framework – KASC-ADMIN0001Variations

9.1 Kowanyama Aboriginal Shire Council reserves the right to vary, replace, or terminate this policy
from time to time.
10. Resolution
10.1 TBA

3 of 3
KASC-STAT-003

Community Grants Policy
Number:

KASC-STAT-001

Responsible Manager:

Chief Executive Officer

Head Policy:

NA

Legislation:

Local Government Act 2009
Local Government Regulation 2012

Approval Date:
1. Definitions & Terms
1.1

In this policy:
Applicant - means an Individual or Community Entity applying for funding.
Resident – means a person currently residing in the Kowanyama Aboriginal Shire Council Local
Government Area
In-kind – the provision of a Council service without cash payment

2. Acronyms & Abbreviations
2.1

Acronyms:
KASC - Kowanyama Aboriginal Shire Council

3. Purpose of the Policy
3.1

In line with Council’s Corporate Plan part of the Council’s role is to promote the social, cultural, sporting,
recreation, leadership, capacity development and environment of Kowanyama community members.

3.2

Council can support this by assisting organisations and individuals through both monetary and in-kind
grants.

4. Commencement of Policy
4.1

This Policy will commence from 17 August 2021.

5. Application of this Policy
5.1

This policy applies to all expenditure and in-kind activities associated with individuals and community
organisations. This includes requests for waiving fees contained in Council’s Fees and Charges.

6. Associated Documents
6.1

Local Government Regulation 2012, Chapter 5, Part 5 Community Grants
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7. Eligible Applicants
7.1

To be eligible, an applicant must be:
a)
b)
c)

7.2

an organisation that undertakes activities for a public purpose; or
an organisation whose primary objective is not directed at making a profit; or
an individual.

To be eligible, an applicant must not:
a)
b)
c)
d)

have a debt with Council, or
have breached an agreed current payment plan with Council; or
be a registered political party; or
have exceeded the maximum funding an applicant can access per financial year

8. Eligible Activities
8.1

Eligible Activities must be:
a)
b)
c)

a project or activity taking place within the Kowanyama Aboriginal Shire Council local government
boundary, or
a project or activity benefiting Kowanyama Aboriginal Shire Council residents
and
aligned to with Council’s vision, values and plans (as stated in Council’s Corporate Plan and
Operational Plan

9. In Eligible Activities
9.1

In order to ensure maximum benefit to the whole community, the following items will not be funded under
the Community Grants scheme:
a)
b)
c)
d)
e)
f)
g)

9.2

Prizes - (excluding trophies which are allowable expenditure)
Alcohol
Supporter uniforms
A project or activity that has already occurred
Where necessary permits and approvals have not been obtained, or will not be obtained by the
commencement date of the activity.
Activities that duplicate existing services or programs
Activities of a purely political purpose

Accommodation charges are eligible however any agreed accommodation will need to be booked and
paid by the applicant (on receipt of grant monies). Council will not make any booking directly with the
accommodation providers.

10. Submission of Community Grants Applications
10.1 Individuals and/or Community Entities applying for funding are required to submit a fully completed
application form. Applications should be submitted to the delegated grants officer.
10.2 Council officers may assist applicants in writing their application.
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11. Application Limits
11.1 Applications can include cash and/or in-kind assistance (e.g. use of Council facilities or assets through
waiver of fees) for the purposes of the project/activity.
11.2 In all instances, there must be a budgeted allocation to cover the application amount.
11.3 The application amount can be a combination of cash or in-kind support, however, the maximum
application amounts are as below (unless in exceptional circumstances):
Individual
$ 500 - Per calendar year.
Community Entity
$5,000 - Per calendar year.

12. Annual Council Expenditure
12.1 The total annual Council budget allocation for Community Grants is $20,000. Once that budget has
been used there are no other available funds until the next financial year.

13. Assessment Criteria
13.1 The grant assessment and selection process aims to fairly select projects that best meet the objectives
of Councils Corporate and Operational Plans. Applications will be assessed by the following criteria:
a)
b)
c)
d)
e)
f)
g)
h)
i)

It is from an eligible applicant (as per section 4)
It is for an eligible activity (as per section 5)
The project aligns with Council’s vision, values and plans (as stated in Council’s Corporate Plan
and Operational Plan):
The community need for the project or activity
The short and long-term community benefits resulting from the project or activity
A realistic and sound budget with the demonstrated ability to financially manage the grant
Support of the project by community leaders and groups.
Agreement to acknowledge Council support and assistance of the project or activity including
details of acknowledgement. i.e., “sponsored by Kowanyama Aboriginal Shire Council”
Agreement to provide Council with evidence of the completion of the activity (including photos
and a project report)

14. Applications Deadline
14.1 All Community Grant applications will be considered by Council at the monthly Ordinary Council meeting,
and must be received by the 1st Tuesday of each month.
14.2 Emergency Community Grants may be authorised on agreement of either the Mayor (or Deputy
Mayor) and the Chief Executive Officer. The Applicant must detail:
a)
b)

Why the application is considered as an emergency
What steps they will take in the future to ensure all future requests are submitted by the due
dates.
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15. Assessment Panel
15.1 A panel of three employees, chaired by the delegated grants officer, will be formed to assess the
applications
15.2 The delegated grants officer will submit a report on the application and the preliminary assessment for
presentation at Executive Team meeting and Council meeting.

16. Approval and Payment
a)
b)
c)
d)
e)
f)

Applicants will be notified in writing within 2 working days of the Council meeting
Payments are made to the bank account nominated on the application from 3 working days of the
Council meeting
Emergency payments may be authorised on agreement of both the Mayor (or Deputy Mayor) and
the Chief Executive Officer
A remittance advice will be sent to the applicant when the payment is made
A single payment of approved grant amounts will be paid into the nominated bank account
provided on the application form
Payments will not be made to third parties

17. Acquittals
17.1 If successful, the applicant must complete and sign an acquittal declaration within 30 days of project
completion.
17.2 If an acquittal declaration is not provided, any future applications for Community Grants will be deemed
ineligible.

18. Reporting
18.1 The delegated grants officer will provide monthly reporting to Council detailing expenditure against
Community grants.
18.2 In accordance with section 189 of the Local Government Regulation 2012, all grants to community
organisations shall be reported in the Annual Report.

19. Unexpended Balances at Financial Year End
19.1 Community Grant balances held as unexpended at financial year end are to be carried- forward to the
next financial year, to be expended in accordance with the Procedure.

20. Policy Review
20.1 The policy is to be reviewed in accordance with the KASC Policy Framework – KASC-ADMIN-0001
Variations
20.2 Kowanyama Aboriginal Shire Council reserves the right to vary, replace, or terminate this policy from
time to time.

21. Resolution
21.1 TBA
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Entertainment and Hospitality Policy
Number:

KASC-STAT-002

Responsible Manager:

Chief Executive Officer

Head Policy:

NA

Legislation:

Local Government Regulation 2012

Approval Date:

17 August 2021

1.

Acronyms & Abbreviations

1.1

Acronyms:
CEO - Chief Executive Officer

2.

Purpose of the Policy

2.1

Council recognises that there are circumstances where the provision of entertainment and hospitality is
appropriate and can result in benefits to the Kowanyama region. As a publicly funded body, however, it
must ensure that public sector standards of accountability are maintained and that practice is consistent
across the organisation.

3.

Commencement of Policy

3.1

17 August 2021

4.

Application of this Policy

4.1

Applies to all employees (including Executive and CEO) and Councillors.

5.

Associated Documents
•
•
•

Local Government Regulation 2012
Local Government Act 2009
Fringe Benefits Tax Assessment Act 1986

6.

Implementation

6.1

All Entertainment and Hospitality expenditure must be:
a)
b)
c)
d)
e)

be properly documented with the purpose identified
be available for scrutiny by both internal and external audit
be for the advancement of projects as detailed in the operational plan
be in accordance with the adopted budget
appear appropriate and responsible to community’s expectations
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7.

Expenditure for external activities

7.1

External activities are those organized by entities and individuals other than council.

7.2

Requests to attend events must be made in accordance with Council’s Travel and Accommodation
Policy. Forms must be approved before bookings are made as below:
a)
b)
c)
d)
e)

For an employee - Be approved by the employee’s departmental line manager, departmental
Executive Manager and CEO
For a Line Manager - Be approved by the departmental Executive Manager and CEO
For an Executive Manager - Be approved by the CEO
For a Councillor, Mayor or Deputy Mayor - be approved by the CEO
For the CEO - be approved by the Mayor or Deputy Mayor

8.

Expenditure for internal activities

8.1

Internal activities are those activities that have been organised by Council and include:
a)
b)
c)
d)
e)

8.2

Hosting intrastate, interstate, and overseas dignitaries
Hosting representatives of business, industry and recognised community and Council related
organisations or groups or the media
Hosting representatives of other levels of government
Conducting special employees functions such as farewells, celebrations and annual Christmas
functions
Special functions to recognise particular events/achievements.

Other types of expenditure considered reasonable as official hospitality include:
a)
b)
c)
d)
e)
f)

Provisions of tea, coffee, morning or afternoon tea for official visitor
Provision of light refreshments/lunches for internal meetings
Conferences seminars, workshops;
Provision of light refreshments/snacks for Council volunteers at the conclusion of their shift
Attendance at official functions for which charges are incurred
Provision of meals and buffet snacks including refreshments for Councillors, senior officers, media
and visiting dignitaries during official Council and or committee meetings.

8.3

The Executive Manager Finance is responsible for implementing processes to ensure expenditure as
listed above is in line with this policy.

9.

Policy Review

9.1

The policy is to be reviewed in accordance with the KASC Policy Framework – KASC-ADMIN0001Variations

9.2

Kowanyama Aboriginal Shire Council reserves the right to vary, replace, or terminate this policy from
time to time.

9.3

Resolution

9.4

TBA
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Information, Communication and Technology (ICT) and Social
Media Policy
Number:

KASC-ADMIN-0002

Responsible Manager:

Executive Manager Governance and Operations

Head Policy:

Code of Conduct

Legislation:

Local Government Regulation 2012

Approval Date:
1. Definitions & Terms
1.1

In this policy:
Confidential Information includes but is not limited to trade secrets of KASC; non-public
information about the organisation and affairs of KASC such as: pricing information (including internal
cost and pricing rates), production scheduling software, special supply information; marketing or strategy
plans; exclusive supply agreements or arrangements; commercial and business plans; commission
structures; contractual arrangements with third parties; tender policies and arrangements; financial
information and data; sales and training materials; technical data; schematics; proposals and intentions;
designs; policies and procedures documents; concepts not reduced to material form; information which is
personal information for the purposes of privacy law; and all other information obtained from KASC or
obtained in the course of working or providing services to KASC that is by its nature confidential.
Computer Surveillance means surveillance by means of software or other equipment that monitors
or records information input or output, or other use, of KASC's Information, Communications and
Technology (ICT) systems and devices (including, but not limited to, the sending and receipt of emails
and the accessing of websites).
Information, Communications and Technology Systems and Devices includes all KASC internet,
email and computer facilities which are used by Users, inside and outside working hours, in the
workplace of KASC (or a related corporation of KASC) or at any other place while performing work for
KASC (or a related corporation of KASC). It includes, but is not limited to, desktop computers, laptop
computers, Blackberrys, Palm Pilots, Personal Digital Assistants (PDAs), other handheld electronic
devices, smart phones and similar products, and any other means of accessing KASC's email, internet
and computer facilities, (including, but not limited to, a personal home computer which has access to
KASC's ICT systems).
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Intellectual Property means all forms of intellectual property rights throughout the world including
copyright, patent, design, trade mark, trade name, and all Confidential Information and including knowhow and trade secrets.
Person includes any natural person, company, partnership, association, trust, business, or other
organisation or entity of any description and a Person's legal personal representative(s), successors,
assigns or substitutes.
SPAM is a term used describe irrelevant or unsolicited messages sent over the internet, usually via mail
and typically to a large number of users for the purposes of advertising, phishing or spreading malware
and viruses.
User applies to all employees, contractors and councillors of Kowanyama Aboriginal Shire Council.

2. Acronyms
•

ICT – Information, Communications & Technology

•

KASC - Kowanyama Aboriginal Shire Council

•

PDA – Personal Digital Assistant

•

URL – Universal Retrieval Location

3. Purpose of the Policy
3.1

This policy sets out the standards of behaviour and conduct expected of persons when using
KASC's ICT systems and devices and when engaging in communications within the organisation
and on social media.

4. Commencement of Policy
4.1

This Policy will commence from 17 August 2021.

5. Application of this Policy
5.1

This policy applies to all users of the KASC ICT systems and devices. The policy also applies to users
who contribute to external websites and identify themselves as associated with KASC.

6. Associated Documents
•

KASC Code of Conduct.

•

KASC Equipment Issue Form

•

CCTV Policy

7.

Use Of ICT Equipment

7.1

Users are permitted to use KASC's ICT systems and devices for limited and reasonable personal use.
Any personal use of KASCs ICT systems and devices must not impact upon the User's work
performance or KASC resources and must not violate any KASC policy.
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7.2

A User must not use KASC's ICT systems and devices for personal use if that use interferes with the
efficient business operations of KASC.

7.3

KASC gives no warranty or assurance about the confidentiality or privacy of any personal information
disclosed by any User in the course of using KASCs ICT systems and devices for the User's personal
purposes.

8. Requirements For Users
8.1

Users must comply with the following rules when using KASC's ICT systems and devices:
a)
b)
c)
d)
e)
f)
g)

Users must use their own KASC allocated username/login code and/or password when accessing
the KASCs ICT systems and devices.
Users in possession of KASC electronic equipment must at all times handle the equipment in a
responsible manner and ensure that the equipment is kept secure.
Users should protect their username/login code and password information at all times and not
divulge such information to any other person.
Users should ensure that when not in use or unattended, the computer system or mobile devices is
shut down or locked.
A disclaimer is automatically included in all KASC emails, and must not be removed.
If a User receives an email which the User suspects contains a virus, the User should not open the
email or attachment to the email and should immediately contact Council’s nominated IT provider.
If a User receives an email (including an image, text, materials or software) that is in breach of this
policy, the User shall immediately report the matter to Council’s nominated IT provider and
Governance and Operations. The User must not forward the email to any other Person.

9. Prohibited Conduct
9.1

Users must not send (or cause to be sent), upload, download, use, retrieve, or access any email or
material on KASC's ICT Systems and devices that:
a)

b)
c)

d)
e)
f)

is obscene, offensive or inappropriate. This includes text, images, sound or any other material, sent
either in an email or in an attachment to an email, or through a link to a site (URL). For example,
material of a sexual nature, indecent or pornographic material;
causes (or could cause) insult, offence, intimidation or humiliation;
may be defamatory or could adversely impact the image or reputation of KASC (a defamatory
message or material is a message or material that is insulting or lowers the reputation of a person
or group of people);
is illegal, unlawful or inappropriate;
affects the performance of, or causes damage to KASC's ICT systems and devices in any way;
gives the impression of or is representing, giving opinions or making statements on behalf of KASC
without the express authority of KASC.

9.2

Users must not transmit or send KASC's documents or emails (in any format) to any external parties or
organisations unless expressly authorised to do so.

9.3

Users must not use KASC's ICT systems and devices to:
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a)

b)
c)
d)

e)
f)
g)

violate copyright or other intellectual property rights. Computer software that is protected by
copyright is not to be copied from, or into by using KASC's computing facilities, except as permitted
by law or by contract with the owner of the copyright;
create any legal or contractual obligations on behalf of KASC unless expressly authorised by
KASC;
disclose any confidential information of KASC or any customer, client or supplier of KASC unless
expressly authorised by KASC;
install software or run unknown or unapproved programs on KASC's ICT Systems and Devices.
Under no circumstances should Users modify the software or hardware environments on KASC's
ICT Systems and Devices unless expressly authorised to do so;
gain unauthorised access (hacking) into any other computer within KASC or outside KASC, or
attempt to deprive other Users of access to or use of KASC's ICT systems and devices;
send or cause to be sent chain or SPAM emails in any format;
use KASC ICT systems and devices for personal gain, for example, running a personal business.

9.4

Users must not use another User's KASC ICT Systems and Devices (including passwords and
usernames/login codes) for any reason without the express permission of the User or an authorised
KASC employee such as the CEO or Executive Manager.

9.5

If a user has divulged their logon credentials, either advertently or inadvertently, to any other user or
person, they must change their password details as soon as possible after they become aware of those
details being divulged.

10. KASC ICT Equipment Issue
10.1 All KASC ICT Systems and devices, including laptops, mobile phones, cameras and other devices that
are issued to users require a KASC Equipment Issue Form to be signed by the user and returned to the
Executive Manager of Human Resources.
10.2 The KASC Equipment Issue Form details the responsibilities (in addition to this policy) of the user while
they are in possession of KASC ICT systems and devices.

11. Blocking Access to KASC ICT Systems and Devices
11.1 KASC reserves the right to prevent (or cause to be prevented) the delivery of an email sent to or from a
User, or access to an internet website by a User, if the content of the email or website is considered:
a)

b)
c)

d)
e)

obscene, offensive or inappropriate. This includes text, images, sound or any other material, sent
either in an email message or in an attachment to a message, or through a link to a website. For
example, material of a sexual nature, indecent or pornographic material;
causes or may cause insult, offence, intimidation or humiliation;
defamatory or may incur liability or adversely impacts on the image or reputation of KASC. A
defamatory message or material is a message or material that is insulting or lowers the reputation
of a Person or a group of people;
illegal, unlawful or inappropriate;
to have the potential to affect the performance of, or cause damage to or overload KASC Computer
Network, or internal or external communications in any way;
4 of 10
Policy KASC-ADMIN-002

f)

to give the impression of or is representing, giving opinions or making statements on behalf of
KASC without the express authority of KASC.

11.2 In the case that an email is prevented from being delivered to or from a User, the User will receive a
prevented delivery notice. The notice will inform the User that the delivery of the email has been
prevented. The notice will not be given if delivery is prevented in the belief that:
a)
b)

c)

the email was considered to be SPAM, or contain potentially malicious software; or
the content of the email (or any attachment) would or might have resulted in an unauthorised
interference with, damage to or operation of any program run or data stored on any of KASC's
equipment; or
the email (or any attachment) would be regarded by a reasonable person as being, in all the
circumstances, menacing, harassing or offensive.

11.3 KASC is not required to give a prevented delivery notice for any email messages sent by a User if KASC
is not aware (and could not reasonably be expected to be aware) of the identity of the User who sent the
e-mail or is not aware that the e-mail was sent by the User.

12. Types Of Surveillance In KASC's Workplace
12.1 On a continuous and ongoing basis, KASC will carry out Computer Surveillance of any User at such
times of KASC's choosing and without further notice to any User.
12.2 Computer Surveillance occurs in relation to:
a)
b)
c)
d)
e)
f)

storage volumes;
websites accessed;
download/upload volumes;
suspected malicious code or viruses;
emails - the content of all emails received, sent and stored. (This also includes emails deleted from
the lnbox); and
hard drives and external storage devices - KASC may access any hard drive on the Computer
Network.

12.3 KASC retains logs, backups and archives of computing activities, which it may audit. Such records are
the property of KASC, are subject to State and Federal laws and may be used as evidence in legal
proceedings, or in workplace investigations into suspected misconduct.
12.4 On a continuous and ongoing basis, KASC will carry out Mobile Phone Surveillance of any KASC issued
mobile phone at such times of KASC's choosing and without further notice to any User. Mobile Phone
surveillance includes
a)
b)
c)
d)

Data Usage
Call Usage, including numbers dialled, and length and cost of calls.
Location of call origin
Monthly expenditure.
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13. KASC Use of Surveillance Records
13.1 KASC may use and disclose the Surveillance records where that use or disclosure is:
a)
b)
c)
d)

for a purpose related to the employment of any employee or related to KASC's business activities;
or
use or disclosure to a law enforcement agency in connection with an offence; or
use or disclosure in connection with legal proceedings; or
use or disclosure reasonably believed to be necessary to avert an imminent threat of serious
violence to any Person or substantial damage to property.

13.2 Use or disclosure of Surveillance records can occur in circumstances of assault, suspected assault, theft
or suspected theft of KASC's property (or that of a related corporation of KASC) or damage to KASC's
equipment or facilities (or that of a related corporation of KASC). It can also occur to ensure KASC’s ICT
equipment is being accessed and utilized appropriately and in accordance with relevant KASC policies
and procedures.

14. Excessive Use of Equipment
If an employee or councilor uses any council ITC equipment or services excessively and incurs cost to
council they are liable for the costs and must repay costs to council.

15. ICT Security & Device Protection
15.1 User’s are responsible for the physical and electronic/online security and protection of the ICT equipment
issued to them. Any security threats or actual security events must be reported to the user’s Executive
Manager.
15.2 Physical security threats or events include:
a)
b)
c)

Theft or attempted theft of any KASC ICT equipment.
Access or attempted access to the KASC ICT environment using another users logon
Access or attempted access to KASC ICT network or devices for any unlawful purpose or any
purpose that is not in accordance with any KASC policy or procedure (including KASC Code of
Conduct).

Users must take all reasonable steps to care for the ICT equipment issued to them. This includes:
a)
b)
c)

The use of any protective equipment that is issued with the device, such as a laptop bag or mobile
phone case.
No use of unnecessary force or inappropriate manual handling such as throwing a device or rough
handling of the device.
Ensuring the device is not exposed to bad weather or environment conditions and is regularly
cleaned from dust and dirt.

16. Social Media
16.1 Users have the right to participate in public and political debate but in some cases, their responsibilities
may limit their ability to participate fully in public discussions, including on social media. Kowanyama
Aboriginal Shire Council users must comply with the following standards:
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a)

b)

c)

d)
e)
f)

g)

Users, must not disparage or make any adverse comment about Kowanyama Aboriginal Shire
Council, any policy or decision of Council or any of Kowanyama Aboriginal Shire Council’s related
entities, employees, contractors and other Kowanyama Aboriginal Shire Council officials or any
other person or organisation providing services to or on behalf of Council.
Users must not harass, bully, intimidate or threaten another employee, councillor, contractor or
other Kowanyama Aboriginal Shire Council official (or a person the user knows to be a relative or
associate of a Kowanyama Aboriginal Shire Council official) when contributing on a social media
site or platform.
Users, who can be identified as a representative of Kowanyama Aboriginal Shire Council, must not
use social media networking sites and social media platforms to send, post or otherwise publish
inappropriate content, including:
•
obscene messages/material
•
racially and/or sexually harassing messages/material
•
sexually explicit messages/material.
Must only disclose publicly available information and must not disclose confidential information.
Ensure that any information they post online about Kowanyama Aboriginal Shire Council or a
related entity of Council is informed and factually accurate and will not adversely impact Council.
Unless expressly authorised to do so by Kowanyama Aboriginal Shire Council, a user must not
transmit or send Kowanyama Aboriginal Shire Council documents, emails, or text messages to any
external parties or organisations.
If the user subsequently discovers a mistake on their blog or social networking entry, they are
required to immediately inform Kowanyama Aboriginal Shire Council and then take steps
authorised by Kowanyama Aboriginal Shire Council to correct the mistake. Any alterations should
indicate the date on which the alteration was made.

17. Cyber Security
17.1 All care must be taken by users to avoid all cyber security incidents or events. Cyber security threats to
KASC ICTs can occur in various ways in both target and non targeted attacks.
17.2 Any potential or actual cyber security threat must be reported to the user’s Executive Manager and
forwarded to the KASC Governance & Operations team for investigation.
17.3 All reported cyber security threats must be taken seriously and managed with appropriate priority and
urgency by all users, managers and those responsible for KASC ICT.
17.4 Some examples of a Cyber Security threat include:
a)
b)
c)
d)
e)
f)

Suspicious or malicious emails and attachments.
Suspicious or malicious links in emails and email attachments.
Unwarranted and suspicious phone calls to KASC mobile phones.
Unwarranted and suspicious text messages to KASC Mobile phones or computer messaging
applications.
Request to submit or forward on any KASC ICT user information such as passwords or user
details.
Any request for a users password to a KASC ICT system, computer or mobile device.
7 of 10
Policy KASC-ADMIN-002

18. ICT Standards
18.1 Where possible and viable, KASC will utilize systems and software that comply with the requirements of
ISO 27001 - Information Security Management Systems.

19. Essential Eight Activities
19.1 KASC shall also aim to meet the intent of the Commonwealth Government’s Australian Cyber Security
Centre Essential Eight mitigation strategies. The Essential Eight mitigation strategies have been to
developed to assist organisations to mitigate cyber security incidents caused by various cyber threats.
19.2 The guidance included in the Essential Eight activities addresses targeted cyber intrusions (i.e. those
executed by advanced persistent threats such as foreign intelligence services), ransomware and external
adversaries with destructive intent, malicious insiders, ‘business email compromise’ and industrial control
systems.

20. Breaches
20.1 Breaches of this policy should be reported to the Executive Manager Governance and Operations, or in
the case of a breach by the Executive Manager Governance and Operations, to the Chief Executive
Officer or the Mayor.
20.2 In the case of breaches by a Councillor, Mayor or Deputy Mayor, breaches should be reported to the
Chief Executive Officer.

21. Policy Review
21.1 The policy is to be reviewed in accordance with the KASC Policy Framework – KASC-ADMIN-0001.

22. Resolution
TBA
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Ordinary Council Meeting
Finance Update Report
Title:

Executive Manager Finance

Meeting Date:

17 August 2021

Author:

Andrew Hay

Key Updates
1. Financial Report July 2021
A monthly Finance report for the month of July 2021 is being presented to this meeting.
Attachment 1. Monthly Financial Report – July

Recommendation
That Council note the Monthly Financial Report for July 2021.

Attachments
Appendix.1 Council Monthly Financial Report

• 2.

Financial Statements for 2020-2021 Year

Council is currently finalising its Financial Statements for 2020-2021 Year. This version
as attached is the version to be approved by the Audit & Risk Committee on the 18th
August 2021. These statements will be presented to the Queensland Audit Office on
the 23rd August 2021 on the commencement of the final Audit for 2021/21.

Recommendation
That Council note the Monthly FinancialStatements for the 2020-21 year

Attachments
Appendix.2 Draft Financial Statements 2020-21

3.

Credit Card Acquittal
The latest status on acquittal of the Council’s credit.
No expenditure is outside of the Procurement Policy for the reported month.
Page 1 of 2

All Cards have been lodged with Finance for July 2021 Statements at the date of
this report.
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Council Meeting August 2021
Agenda Report
Title

Councilor’s Discretionary Availability Notice

Author

Andrew Hay Executive Manager Finance

Meeting Date

17 August 2021

Resolution
That Council endorse the Councilor’s Discretionary Availability Notice as per
Local Government Regulation 2012 Section 201B.
Executive Summary
Kowanyama Aboriginal Shire Council has made the following Councillor Discretionary Funds
available for the 2021/22 Financial Year. In accordance with section 201B of the Local
Government Regulation 2012, Council is advising the prescribed amount for Council for the
2021/22 Financial Yeari s $15,000.00. m time to time by the Chief Executive Officer or
Executive Manager Finance.

Kowanyama Aboriginal Shire Council has made the following Councillor
Discretionary Funds available for the 2021/22 Financial Year. In
accordance with section 201B of the Local Government Regulation 2012,
Council is advising the prescribed amount for Council for the 2021/22
Financial Years is $15,000.00.
This amount is budget for the 2021-22 Financial Year and is line with the
Councillor’s Discretionary Fund Policy as adopted.
KOWANYAMA ABORIGINAL SHIRE COUNCIL

COUNCILLOR DISCRETIONARY FUND – AVAILABILITY NOTICE
Kowanyama Aboriginal Shire Council has made the following Councillor Discretionary Funds available for
the 2021/22 Financial Year. In accordance with section 201B of the Local Government Regulation 2012,
Council is advising the prescribed amount for Council for the 2021/22 Financial Year is $15,000.00.
Total Budget
Each Councillor
Mayor
Capital works of Council that are for a
Nil
Nil
Nil
community purpose
Other community purposes
$15,000.00
$2,500.00
$5,000.00
TOTAL
$15,000.00
$10,000.00
$5,000.00

1

Recommendation
That Council endorse the Councilor’s Discretionary Availability Notice as per
Local Government Regulation 2012 Section 201B.

2

KOWANYAMA ABORIGINAL SHIRE COUNCIL

COUNCILLOR DISCRETIONARY FUND – AVAILABILITY NOTICE
Kowanyama Aboriginal Shire Council has made the following Councillor Discretionary Funds
available for the 2020/21 Financial Year. In accordance with section 201B of the Local Government
Regulation 2012, Council is advising the prescribed amount for Council for the 2020/21 Financial Year
is $15,000.00.
Total Budget
Each Councillor
Mayor
Capital works of Council that are for a
Nil
Nil
Nil
community purpose
Other community purposes
$15,000.00
$2,500.00
$5,000.00
TOTAL
$15,000.00
$10,000.00
$5,000.00

Council Meeting
Agenda Report
Title:

Asset Disposal – Council Assets

Meeting Date:

17 August 2021

Author:
Resolution

Andrew Hay – Executive Manager Finance

That in line with Council’s Asset Disposal Policy, Council endorse the disposal of the following
asset/s:

Background
As per Council’s Asset Disposal Policy, all asset disposals need to be disposed either via
1. Council’s Annual Asset Disposal Plan and adopted annual Budget
2. or a specific Council Resolution

Private Homeownership Transfer – Building Community Recreation Hall Shed
Therefore, we propose the part disposal of the following Assets at Building Community Recreation
Hall Shed 27X1403 as major renewal of the building has occurred.

Capital Write off as at 30th June: $78,150.46.

Recommendation
That council approve the disposal of the attached Disposals as detailed above.

Attachment
Nil

1

Council Meeting
Agenda Report
Title:

Prequalified Supplier Agreements

Meeting Date:

17th August 2021

Author:

Andrew Hay, Executive Manager Finance

Resolution
That Council resolve to enter into Prequalified Supplier Arrangements for the following
suppliers for a period commencing 17th August 2021 and ceasing 31st December 2022:
Preferred Supplier List
Weighted Scores

Price
(20%)

Previous
Exp (30%)

Capacity
(20%)

Key Personnel
(20%)

Understanding
(10%)

Total
(100%)

Hayden Shorey Contracting
Truck EQ

16
12

21
21

14
14

14
14

7
6

72
67

Gulf Auto

12

21

12

12

7

64

Executive Summary
As per the Local Government Regulation, council must seek quotes from suppliers when a
contract is over $15k. This can cause inefficiencies in project management and service
delivery as the quoting process can take valuable time to complete. Local Government
legislation recognises this and so allow council to generate a list of “prequalified suppliers”.
Once a supplier is on the prequalified list council does not need to seek quotes. In order for
this list to be developed council must advertise the opportunity to be added to the list for a
minimum of 21 days, this is called a “Request of Tender (RFT)”.
A Request for Tender (RFT) was issued by Council on 9th July 2021 and closed at 2:00pm
on 2 August 2021. Adverts were placed in the Council’s Website and on the community
notice boards. The services requested was for Mechanical Services – Refresh
Council has refreshed its panel for Mechanical Services due to limited and the availability of
current suppliers on the existing list.
Council received tender responses from 5 tenderer (applicants). Council managed the
tender process and supplied the Tender Evaluation Review Report that was reviewed and
endorsed by the Council Internal panel. Panel members were:
Role

Person

Organisation

Chair

Mr Andrew Hay

Council
1

Member

Ms Jacqui Cresswell

Council

Member

Mr Darryl Pollard

Council

The Tender evaluation was undertaken by the Panel on the 5th August 2021.
The applicants were assessed by the following criteria:
Criteria

Weighting (%)

Pricing

20

Expertise & Tenderer’s previous Experience

30

Capacity & Key Personnel

40

Local Content & Understanding

10
Total

100

Applicants were assessed as being recommended for the prequalified list if they were
scored. There is no necessary for Council to use any of these selected suppliers but the
higher the scoring the more that supplier has addressed the criteria.
The following tenderers were lodged late, so it is at the discretion of the Council to approve
their application. The panel assessed the submissions and have scored them as per below:
Tenderer
Nil

Score

It is suggested that the Council declined these applications due to being late in lodgment.
The following tenderers were not assessed due to the following reasons:
Tenderer

Reason

Risk Rating to Council

CD & EC Green

Already on PSA 21/22 and
supplied no new
submission – Will remain
as is.
Already on PSA 21/22 and
supplied no new
submission – Will remain
as is.

Nil

DPC Mechanical

Recommendation

Nil

That council endorse the following list of prequalified suppliers for the period 17th August 2021
to 31st December 2022
2

Attachments
1. Tender Evaluation Report.
2. Tender Document.

3

Kowanyama Aboriginal Shire Council.
Level 1, 50 Scott Street,
Bungalow, Cairns.
PO Box 769, Bungalow,
Qld. 4870

Request for Tender
Register of Pre-qualified Suppliers Refresh 20212022
Request for Tender (RFT):

Register of Pre-Qualified Suppliers –
Refresh – Mechanical Services July 2021December 2022

Closing Time:

2pm Monday 2 August 2021

RFT Number:

TKASC2021-5
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DEFINITIONS
1.1

Expect where the context otherwise requires or as set out below, the definitions set out in
Clause 2.1 of the General Conditions of Contract apply to these Conditions of Tender and
other RFT sections:
‘Closing Time’ means 2pm Monday 2nd August 2021 Australian Eastern Standard Time.
‘Conditions of Tender’ means these Conditions of Tender.
‘Confidential Information’ means any technical, commercial or other information, ideas,
concepts, know–how, data, drawings, specifications or designs of any kind:
(a)

owned by the Principal or the Principal and supplied or made available by the
Principal to the Tenderer; or

(b)

created by the Tenderer, from the material supplied or made available to the
Tenderer by the Principal for the purposes of submitting the Tender.

‘Contact Person’ means Andrew Hay, Executive Manager Finance, Kowanyama Aboriginal
Shire Council.
‘General Conditions of Contract’ means the General Conditions of Contract comprising
Part 4 of the Request for Tender.
‘Principal’ or ‘Council’ means Kowanyama Aboriginal Shire Council and, for the purposes
of the RFT process
‘Relevant Person’ means the Tenderer and each person engaged in the preparation of a
Tender on behalf of the Tenderer.
‘Tender’ means a tender lodged in response to the Request for Tender and comprising the
completed Tender Response Documents.
‘Tenderer’ means any person or entity lodging a Tender.
‘Tender Response Documents’ means the documents comprising Part 3 of the Request for
Tender, including any templates or attachments to be completed and included in a Tender.

STRUCTURE OF REQUEST FOR TENDER
2.1

The documents comprising the Request for Tender are, collectively :
(a)

Part 1 – Conditions of Tender (read and keep this part); and

(b)

Part 2 – Specification (read and keep this part); and

(c)

Part 3 – Tender Response Documents (complete and return this section)
which, when completed by the Tenderer, comprises the Tender of the Tenderer.
This comprises of the following documents:
(i)

Section 1 – Form of Tender

(ii) Section 2 – Mandatory Criteria
(iii) Section 3 – Qualitative Criteria
(iv) Section 4 – Value for Money Criteria
(v) Section 5 – Register of Sub-Contractors and Suppliers
(vi) Section 6 – Statement of Non-Compliance
(d)

Part 4 – General Conditions of Contract (read and keep this part); and

(e)

Part 5 -

QLD Council Map (read and keep this part)

(f)

Part 6 -

Special Conditions of Contract (if any)
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2.2

2.3

All parts of the Request for Tender must be read and construed together so that all parts
are as far as possible consistent. Where the documents are inconsistent, the documents
should be read and construed in the order of priority from document (a) to € as follows:
(a)

Conditions of Tender;

(b)

Special Conditions of Contract (if any)

(c)

General Conditions of Contract;

(d)

Specification;

(e)

Tender Response Documents including all schedules

The Request for Tender is not an offer. The Request for Tender is an invitation for persons
to submit an offer for the supply of the Services particularised in the Specification.

HOW TO RESPOND TO THIS TENDER
3.1

Tenderers are required to complete all relevant sections in Part 3.

3.2

The completed Tender Response Documents will collectively form the Tenderer’s Tender.

3.3

Tenderers are to lodge their Tender through email tenders@kowanyama.qld.gov.au or in
Council’s physical tender box (Tender Box, Council’s Kowanyama Office, Lot 30 Chapman
Road, Kowanyama QLD 4892 or Cairns Office Level 1 50 Scott Street Bungalow QLD
4870).

3.4

If the submitted Tender Response Documents are not received in the correct format at time
of tender opening the Principal may determine the Tenderer to be non-compliant.

3.5

It is highly desirable that responses to individual questions are kept to 500 words or less;
however, if further information is required, a clear reference to a hard copy appendix or
attachment must be noted.

3.6

Tenderers should be specific in answering the questions within the Tender Response
Documents rather than referring to generic company information and attachments.

3.7

Where Tenderers do not complete Part 3, Section 6, Statement of Non-Compliance,
Tenderers will be deemed to have accepted all of the General Conditions of Contract.

3.8

Should a Tenderer fail to complete any of the Tender Response Documents (refer to clause
2 above) or makes changes to any of the RFT document text the Principal may deem the
Tender offer as being non-compliant and reject the Tender.

3.9

All documentation and communications must be in the English Language and monetary
values in Australian dollars.

RESPONSIBILITIES OF TENDERER
4.1

Before submitting its Tender, each Tenderer must:
(a)

carefully read and consider the Request for Tender and any other information
made available by the Principal with respect to the Request for Tender and the
process of tendering for the Contract; and

(b)

read and consider all information relevant to the risks, contingencies and other
circumstances relevant to the Request for Tender; and

(c)

inform itself of the nature of the obligations it must discharge under the Contract;
and

(d)

inform itself of the labour, plant and equipment and other items necessary, suitable
or desirable to enable the Tenderer to discharge its obligations under the Contract;
and
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(e)

not rely solely upon information provided by or on behalf of the Principal; and

(f)

independently verify any information provided by or on behalf of the Principal, and
satisfy itself that the information is adequate and accurate; and

(g)

satisfy itself that the information in its Tender is accurate and complete; and

(h)

satisfy itself that its Tender complies in all respects with the requirements of the
Conditions of Tender.

4.2

In evaluating Tenders and determining with whom it will enter the Contract, the Principal will
rely upon Tenderers having complied with the requirements of clause 4.

4.3

Failure to comply with any requirement in clause 4 will not relieve the relevant Tenderer of
responsibility to complete the Contract in accordance with its terms, and in particular, the
price or rate tendered by the Tenderer.

4.4

The Principal will not be responsible for the payment of any expenses or losses incurred by
the Tenderer in:

5.

(a)

attending any briefing or site inspection; or

(b)

preparing and lodging its Tender; or

(c)

participating in any post Tender activities.

ELECTRONIC SUBMISSION OF TENDERS USING EMAIL
LODGEMENT Tenderers are required to submit their tender electronically, and
upload their response documents to tenders@kowanyama.qld.gov.au or physically by way
of the Council’s tender box.

5.2

If a Tenderer is unable to complete their response using Council’s physical tender box, they
can submit their response electronically via email, with all documentation relevantly labelled.
The Tender must still be received before the Closing Time.

5.3

Any prices submitted in the Tender Response must be:

5.4

(a)

in Australian dollars; and

(b)

unless otherwise specified in the Tender Response Documents, GST exclusive.

The identity of the Tenderer is fundamental to the Principal. For the purposes of a Tender,
the Tenderer is the person, persons, corporation or corporations:
(a)

who is named as the Tenderer in the Tender; and

(b)

who has duly executed the Tender in a manner that binds the Tenderer.

CLARIFICATION REQUESTED BY TENDERERS
6.1

A prospective Tenderer may submit a written request for clarification on any part of the
tender
documents
prior
to
lodgement
of
their
tender
by
emailing
tenders@kowanyama.qld.gov.au

6.2

Where a prospective Tenderer submits a written request for clarification pursuant to clause
6 above which the Principal deems is likely to be of interest to all prospective Tenderers,
the Principal will distribute both the question and answer to all other prospective Tenderers
who have downloaded a copy of the tender.

6.3

The Principal will not be bound by any verbal advice given or information furnished by an
officer or Board Member of the Principal.

6.4

Where the Principal’s response to the Request for Clarification alters the meaning or
interpretation of the Tender, such a response shall be recorded and distributed to all parties
who have properly and duly obtained official tender documents. The Principal shall not
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disclose the identity of the Tenderer who originally requested the information to any of the
other Tenderers.
6.5

If any Tenderer has any doubt as to the meaning of any portion of the tender documents,
the Tenderer must seek clarification prior to the Closing Time.

6.6

Tenderers must not direct requests for information to, or seek to discuss the Request for
Tender process with, any Board Member or officer of the Principal other than the Contact
Person. Any Tenderers which breach this condition may have their Tenders marked “Non
Compliant” and not considered further.

6.7

Information provided to the Tenderer by or on behalf of the Principal:

6.8

(a)

will be provided for the convenience of the Tenderer only, and unless expressly
incorporated in the Contract, will not form part of the Contract; and

(b)

is not warranted or represented by the Principal as accurate, correct or adequate.

If the Principal makes information available to a Tenderer, the Principal reserves the rights
to distribute the information to each Tenderer who has obtained a copy of the Request for
Tender from the Principal.

LODGEMENT OF TENDER
7.1

Tenders must be lodged using the email method to tenders@kowanyama.qld.gov.au or the
Council’s physical tender box, or by email by the Closing Time.

7.2

The Principal may extend the Closing Time at its discretion.

7.3

The Principal reserves the right to consider a Tender which is not in Council’s email tender
box or the Council’s physical tender box by the Closing Time or for those Tenderers unable
to use LG tender box and granted permission by the Principal to do so, a Tender on email
which is not in the Physical tender box at the Principal by the Closing Time if, in the opinion
of the Principal, there is satisfactory evidence (and where the Principal deem it necessary,
the Principal reserves the right to require a supporting statutory declaration from a Tenderer)
that:
(a)

the Tender was dispatched by prepaid post or courier service in sufficient time to
effect delivery to the Tender Box by the Closing Time under normal circumstances;
and

(b)

at the Closing Time the Tender was still in the course of delivery; or

(c)

a force majeure event outside the reasonable control of either the Principal or the
Tenderer has occurred; or

(d)

that further consideration of such Tender would benefit the Principal for any reason.

7.4

Council’s physical tender box are located at the Kowanyama and Cairns Office and shall
clearly be marked “Tender – Panel of Prequalified Suppliers-Refresh”. Council’s
Kowanyama office address for the physical tender box is Lot 30 Chapman Road,
Kowanyama QLD 4892 and Cairns office is Level 1 50 Scott Street Bungalow QLD 4870

7.5

Unless otherwise provided for by these Conditions of Tender, a Tender will not be accepted
if it is submitted:
(a)

7.6

by facsimile.

Those Tenderers who are unable to submit a response using Council’s physical tender box,
the Tender can be submitted electronically via email, which must be submitted in an email,
addressed to:
tenders@kowanyama.qld.gov.au
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and clearly marked with the number and title of the Tender as shown on the front cover of
the Conditions of Tender in the subject line.
7.7

A Tenderer shall not alter or add to the Tender Response Documents unless required by
the Conditions of Tender.

7.8

A Tender is irrevocable for 90 days after the Closing Time.

7.9

The period in clause 7.6 may be extended by mutual agreement between the Tenderer and
the Principal.

7.10

Each Tender Response constitutes an offer by the Tenderer to the Principal to supply the
Services required under, and otherwise to satisfy the requirements of, the Specification on
the terms and conditions of the Contract.

OPENING OF TENDERS
8.1

Tenders will be opened after the Closing Time.

8.2

Tenders will not be opened publicly.

TENDER EVALUATION PROCESS
9.1

Tenders will be evaluated in accordance with the relevant criteria in Part 3 of the Local
Government Regulation 2012, the evaluation criteria set out in the Request for Tender as
weighted by the Principal and by general reference to the criteria in section 104 of the Local
Government Act 2009, namely:
(a)

value for money;

(b)

open and effective competition;

(c)

the development of competitive local business and industry;

(d)

environmental protection;

(e)

ethical behaviour and fair dealing.

9.2

Each Tender will be evaluated using the information provided in the Tender Response
Documents and any subsequent clarifications (if relevant).

9.3

If the Tender Response Documents for a Tender are not fully completed or do not include
all supporting documents and materials required by the Conditions of Tender or the Tender
Response, the Tender may be rejected.

9.4

In evaluating Tenders, the Principal may at its discretion:

9.5

(a)

require presentations from Tenderers; and

(b)

conduct interviews with Tenderer’s staff and subcontractors; and

(c)

contact Tenderers’ referees; and

(d)

investigate a Tenderer’s structure and management, and that of any relevant
subsidiary or related corporation; and

(e)

make its own assessment of the Tenderer’s ability to comply with the terms and
conditions of the Contract at the tendered price; and

(f)

verify that the Tenderer holds all necessary permits, licences, approvals and
certifications necessary to enable it to lawfully comply with the terms and conditions
of the Contract.

Tenderers must give the members of the evaluation panel of the Principal any cooperation
and assistance reasonably requested of them to facilitate consideration of their Tenders.
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9.6

Questions in the section headed ‘Mandatory’ are mandatory requirements of the Request
for Tender, and should these requirements not be met, the Principal may reject the Tender
from further evaluation, and deem the Tender to be ‘Non-Compliant’.

9.7

Where a Tenderer’s response to a Mandatory requirement shows that the Tenderer is
unlikely to be able to meet the technical, financial and/or managerial capacity necessary to
perform contracts on time and in accordance with the agreed requirements the Principal
may at its sole discretion reject the Tender from further evaluation.

9.8

Questions in the section headed ‘Qualitative’ will be evaluated and scored according to the
weighting given to each section by the Principal. Where a Tenderer does not obtain an
evaluated score of over 30% in any Qualitative category, its Tender may, at the Principal’s
sole discretion, be rejected.

9.9

The Principal reserves the right to reject any Tender where the Principal believes that value
for money has not been demonstrated.

9.10

The Principal may select any number of Tenderers to include on its register of pre-qualified
suppliers (including for the avoidance of doubt, none).

THE
PRINCIPAL
CLARIFICATIONS
10.1

ADDENDUMS

AND

POST-TENDER

The Principal may issue an Addendum to Tenderers before the Closing Time which
provides:
(a)

additional information in writing; and

(b)

information clarifying or correcting information previously provided issued in
writing,

via the tenders email tenders@kowanyama.qld.gov.
10.2

If the Principal issues information to Tenderers under clause 10.1 each Tenderer must take
the information into account in the preparation of its Tender.

10.3

After the Closing Time, the Principal may:
(a)

request clarification or further information from any Tenderer in writing;

(b)

invite all Tenderers to change their Tenders in response to an alteration to the
Specification or any of the terms and conditions of the Contract;

(c)

negotiate with one or more Tenderers upon any aspect of their Tenders; and/or

(d)

seek best and final offers (“BAFO”).

POST OFFER NEGOTIATIONS
11.1

The Principal reserves the right to enter into post-offer negotiations with prospective
Tenderers who have been short listed on the basis of their Tender.

COMMISSIONS AND INCENTIVES
12.1

A Tender will not be considered if anybody offers or gives anything to a Board Member of
the Principal, or any officer or agent of the Principal, as an inducement for the purpose of
seeking to influence the manner in which the Tender is evaluated or the Contract awarded.

CONFIDENTIALITY
13.1

The Tenderer:
(a)

acknowledges that the Confidential Information is sensitive and valuable, and will
remain at all times the property of the Principal; and
Page | 9

TKASC2021–05
(b)

must not use the Confidential Information for any purpose other than preparing its
Tender; and

(c)

must not copy any material comprising or containing Confidential Information, other
than where (and then only to the extent that) copying is necessary to enable it to
prepare its Tender; and

(d)

must allow access to the Confidential Information by Relevant Persons only to the
extent necessary to enable the Tender to be prepared; and

(e)

must obtain the Principal’s written consent before disclosing Confidential
Information to a person other than a Relevant Person.

13.2

The consent of the Principal to disclosure of the Confidential Information by the Tenderer
may be given or withheld on such terms and conditions as the Principal considers
appropriate.

13.3

The Tenderer’s obligation under this clause 12 continues after closure of tenders and award
of the Contract.

13.4

The Principal reserves the right to retrieve from a Relevant Person any Confidential
Information held by that person, subject to the Principal having given written notice to the
Tenderer in writing that the Relevant Person is to be denied access to the Confidential
Information.

13.5

The Principal reserves the right, at its discretion, to report suspected collusive or anticompetitive conduct by Tenderers to the appropriate regulatory authority and to provide that
authority with any relevant Tenderer information.

13.6

Failure or delay by the Principal in enforcing strict compliance with this clause 12 or
pursuing a remedy under this clause 12 will not constitute a waiver or implied variation of
the entitlement or remedy.

13.7

This clause 12 will not apply to an item of Confidential Information where the Tenderer can
establish that:
(a)

the item has been transferred to the public domain through no fault of the Tenderer;
or

(b)

the item was already in the Tenderer’s possession when it was supplied or made
available by the Principal, and not acquired directly or indirectly from the Principal;
or

(c)

the Tenderer was under a legal obligation to release the item (but only to the extent
of that legal requirement); or

(d)

it has received from the Principal written notification that the Principal no longer
requires the Tenderer to keep the item confidential.

ACCEPTANCE OF TENDER
14.1

The Principal will not be bound to accept the lowest or any Tender.

14.2

The Principal reserves the right to accept one Tender, or more than one Tender, for the
whole or part of its requirements.

14.3

The Principal may accept a Tender from a Tenderer by giving written notice in the form of
a Letter of Acceptance to the Tenderer who submitted the Tender to the Principal.

14.4

The Contract will not come into existence until the Principal has given written notice in the
form of a Letter of Acceptance to the Tenderer.

14.5

When the Contract comes into existence the Tenderer becomes the Contractor for the
purposes of the General Conditions of Contract.
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14.6

The Principal reserves the right to accept a Tender in part or in whole.

14.7

The Principal does not guarantee any work or volume of work whatsoever to any successful
Tenderer.

14.8

The Principal reserves the right to add additional pre-qualified suppliers to its register of prequalified suppliers from time to time during the Contract Term where those suppliers meet
similar evaluation criteria and requirements as the successful Tenderers.

OWNERSHIP OF TENDERS
15.1

Each Tender (including all completed Tender Response Documents, supporting
documentation and materials submitted by a Tenderer as part of, or in support of, a Tender)
becomes the property of the Principal on submission and will not be returned to the
Tenderer.

15.2

However, the Tenderer shall retain copyright and other intellectual property rights in respect
of the Tender except to the extent specified in the Contract.

15.3

The Principal may reproduce the Tender for the purposes of evaluation.

PUBLIC ENTITY BUSINESS UNITS
16.1

Business units owned by or forming part of a local government or any other Australian
government (State or Federal) must submit with their Tender, a certificate by the Chief
Executive Officer of the business unit (or equivalent) that, to the extent that the business
unit enjoys any advantage by virtue of the local government or other government ownership,
including by but not limited to:

(a)

taxation exemptions;

(b)

regulatory exemptions;

(c)

access to capital or operating funds on non arm’s length terms;

(d)

express or implied government or local government guarantees of debts or other
liabilities,

that states that those advantages have been taken into account and so far as possible
eliminated in the compilation of the Tender, so that the Tender is submitted on a
competitively neutral basis.
16.2

The Principal may request further information about the way in which a Tenderer has
complied with clause 16.

16.3

Notwithstanding the above, nothing in this Contract is to be taken or construed as creating
the formal relationship of a legal partnership or a joint venture between the Contractor and
the Principal.

RIGHT TO INFORMATION AND DISCLOSURE
17.1

The RTI Act provides members of the public with a legally enforceable right to access
documents held by Queensland Government agencies (including Local Governments).

17.2

The RTI Act requires that documents be disclosed upon request, unless the documents are
exempt or, on balance, disclosure is contrary to the public interest.

17.3

Information provided by the Tenderer is potentially subject to disclosure to third parties
pursuant to the RTI Act.

17.4

If disclosure under the RTI Act, or general disclosure of information provided by the
Tenderer, would be of substantial concern to the Tenderer, because it would disclose trade
secrets, information of commercial value, the purpose or results of research or other
information of a confidential nature, including Personal Information, this should be indicated
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by the Tenderer in its Tender. The Principal cannot guarantee that any information provided
by the Tenderer will be protected from disclosure under the RTI Act.
17.5

The Tenderer must familiarise itself with the relevant provisions of the RTI Act dealing with
the requirements for disclosure of information by agencies, and the grounds on which
access to information may be refused.

17.6

The Principal accepts no responsibility for the accuracy or adequacy of any information it
provides to Tenderers concerning the content or effect of the RTI Act.

17.7

The Principal reserves the right to disclose, by publication by means of media of its choosing
upon award of any contract details of the name and address of the Contractor, a description
of the relevant goods, services or goods and services, the commencement date of the
Contract and the Order Price or value.

INFORMATION PRIVACY
18.1

By submitting a Tender, the Tenderer acknowledges that it may be providing the Principal
with personal information. The Tenderer warrants that it has obtained the consent of those
individuals whose personal information it is providing.

18.2

All personal information submitted shall be handled in accordance with the Principal’s
privacy policy.
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PART 2
SPECIFICATION: SERVICES
1. Tradespeople
General
1.1.

Kowanyama Aboriginal Shire Council seeks Tenders from individuals or entities able to
provide the following service/s for the period July 2021 to 31st December 2022

Mechanical Services

1.2.
1.3.

•

Small Plant & Mechanical Services including parts supply

•

Light Vehicle Mechanical Services including parts supply

•

Heavy Diesel Mechanical Services including parts supply

The scope of works under this Panel of Prequalified Suppliers is listed as follows. The
scope of works is broken down by category above and represents examples of types of
works to be completed. The contractor may be asked to provide this or similar works.
Small Plant &
Mechanical
Services
Light Vehicle
Mechanical
Services
Heavy Diesel
Mechanical
Services

Mechanic will have the ability to understand small plant,
vehicle electrical systems, engine, hydraulic including brakes,
transmission, differentials and all other moving parts.
Examples would be Generators, mowers, brush cutters, ATV’s
and Buggy’s.
Light vehicle mechanics have to understand the light vehicles
electrical system, engine, hydraulics and all of its working
parts. Experience in light Fleet Vehicle including Cars, Utes,
Small buses, trailers & light trucks.
Heavy Diesel mechanics have to understand the vehicles
electrical system, engine, hydraulics and all of its working
parts. Experience in buses, large trucks, loaders, dump trucks,
cranes, skid steers, grader, dozers and rollers.

1.4.

A majority of the work shall be project managed and co-ordinated by the Council as the
principal contractor. However, the Council reserves the right to engage a sub contractor
under this arrangement as the principal contractor to deliver certain work.

1.5.

The Council may require Contractors to provide safe work method statements prior to
commencing work on-site.

1.6.

The relevant Funding Agency will impose certain terms and conditions on the provision
of the funds which Contractors are required to comply with. Such terms and conditions
will be available to the selected Contractor prior to commencement of the works on
request.
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1.7.

The Contractor performing the Works fully indemnifies the Council against any costs,
damages, claims and the like arising from the Contractor’s actions or inactions which in
any way cause the Council to breach its agreement with a Funding Agency.

1.8.

All work shall conform to Queensland and Commonwealth laws and regulations and
comply with relevant Australian Standards.

1.9.

The Contractor, the Contractor’s employees engaged in the Works and the Contractor’s
sub-contractors will all be fully qualified and licenced Tradespeople. The Council
reserves the right to request evidence of qualifications and licences at any time during
the Contract Term and these shall be provided by the Contractor promptly.

1.10. The Contractor is at all times an independent contractor and at no time are they, or are
they to hold themselves out as being, employees of the Council.

1.11. Contractors shall comply with all Kowanyama Aboriginal Shire Council policies and
procedures which apply to the work that they are undertaking and shall follow the
Council’s directions.
1.12. Tenderers must be able to show that they have the experience required to perform the
work for which they are tendering as would be expected of a highly experienced and
competent tradesperson providing services similar to those being offered by the
Tenderer.
1.13. The Contractor shall comply in all respects with the requirements of the Council Order,
this Specification and the Contract.
1.14. Council’s preference is to receive responses from individuals or entities who are able to
provide the services (as opposed to labour hire agencies). Labour hire agencies will only
be considered if no individuals submit Tenders in the relevant categories subject always
to Council’s determination that they offer value for money.

1.15. Tenderers should be able to demonstrate a proven track record of having performed
similar services in Aboriginal and Torres Strait Islander communities and/or having an
understanding of working in such communities.

1.16. If so required by Council, Contractors shall attend a standard Kowanyama Aboriginal
Shire Council induction before commencing works on site.
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1.17. Contractors shall comply with all Kowanyama Aboriginal Shire Council policies and
procedures which apply to the work that they are undertaking and shall follow the
Council’s authorised officer’s/ work manager’s directions at all times.

1.18. Tenderers must be able to show that they have the experience required to perform the
work for which they are tendering as would be expected of a highly experienced and
competent tradesperson providing services similar to those being offered by the
Tenderer.

1.19. Contractors are to supply their own safety and other equipment, fuel, tools, materials, etc
unless otherwise specified by the Council when placing an Order.

1.20. The time and place of work will be set out by the Council when placing an Order.
1.21. The Contractor shall ensure that noise coming from the Works is kept to a minimum, limit
disruption to neighbouring properties and only make noise during authorised times.
1.22. The Contractor shall comply in all respects with the requirements of the Council Order,
this Specification and the Contract.
1.23. The Contractor shall attend the work site on time, shall co-operate with other trades
people (as necessary) and shall comply with all workplace health and safety obligations
and with all directions issued by the Council’s on-site works manager and/or Council’s
Authorised Officer.
Insurance
1.24. Tenderers must hold their own insurance throughout the Contract Term at levels which
are satisfactory to Council.
1.25. Tenderer’s current insurance levels must be set out in their Tender response documents.
1.26. Where the level of insurance held by a Contractor increases or decreases during the
Term, the Contractor must immediately advise the Council’s Authorised Officer of this.
1.27. The Council reserves the right (acting reasonably) to require a Contractor to raise the
level of any insurance during the Term and request a copy of the relevant insurance
certificate showing such increase.
1.28. Where applicable, the Contractor shall set out any statutory insurance amounts that
apply to the Works in their RFQ response. Where the Contractor fails to set out such
fees the Contractor shall be responsible for their payment (unless Council is legally
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obliged to pay) and the Contractor indemnifies the Council against any claims made
against the Council for payment of such fees.
1.29. Where payment of any statutory insurance amounts is made by the Contractor, they will
promptly provide the Council with evidence of such payment.
Payment
1.30. Terms of payment are thirty (30) days from the invoiced month (unless otherwise
required by legislation or agreed with Council).
1.31. Payment shall not be made unless:
1.31.1.
1.31.2.

1.31.3.

a valid Council purchase Order for the work has been issued;
a valid invoice has been received (or valid tax invoice where GST is charged);
and for Parts Invoices any parts supplied as part of the agreement over the value
of $500.00 exc GST need to be supplied with the invoice identified to the asset
repaired.
all legally required certificates, notices, forms, etc have been supplied.

1.32. All invoices must set out at as a minimum:
1.32.1.
1.32.2.
1.32.3.
1.32.4.

the Contractor’s name, address, ABN and ACN (if applicable);
the Council job/order number;
a brief description of the work performed; and
an itemised list of the worksite, dates and hours worked.

1.33. Council reserves the right to request additional information from a Contractor about any
invoice. Where such a request is made, the Contractor shall provide such additional
information to Council within five (5) days.
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PART 3
TENDER RESPONSE
(TO BE COMPLETED AND SUBMITTED BY
TENDERERS)
Please note: All pages within this Part 3 are required and must be completed and returned
to the Principal as they form the Tenderer’s Tender.

Page | 17

TKASC2021–05

1. FORM OF TENDER

Tender Form
Tenderer’s Name:
ABN / ACN:
Registered Office:
Telephone Number:
Email:

lodges a Tender for the surface transport of goods in accordance with the Request for Tender,
incorporating this Tender Form, the Contract and the following Tender Schedules:

Signature of Tenderer:…………………………………….………………………….
Name of Signatory:

..………………………………………………………………

Dated this …………………………. Day of …………………………….. 2021
Note: The Tender Form must be signed for and on behalf of the Tenderer by a person or
persons having full authority to bind the Tenderer for the purposes of the Tender and
evidence of such authority must be provided on request.
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Tenderer’s Details
IF TENDERER IS A COMPANY:
GENERAL DETAILS
Company or entity
Name:
Trading name:
Name of Trust:
(if company entering
into agreement as
trustee of a trust)
List parent and / or
subsidiary companies
/ year established:
ABN:
ACN:
Address:
Contact Person:
Telephone:
Email:
Full name of each
director:

1.

Authorised signatory
(Name & Position):
Years in business
under current
structure:
Other businesses in
which the Tenderer
has a financial
interest:
Bank account into
which payments are to
be made:

Bank:
Name of Account:
BSB:
Account number:
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IF TENDERER IS A PARTNERSHIP:
GENERAL DETAILS
Trading name:
ABN:
Address:
Contact Person:
Telephone:
Email:
Full name
partner:

of

each

Authorised signatory
(Name & Position):
Years
in
under
structure:

business
current

Other businesses in
which the Tenderer
has a financial
interest:
Bank account into
which payments are to
be made:

Bank:
Name of Account:
BSB:
Account number:
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IF TENDERER IS AN INDIVIDUAL:

GENERAL DETAILS
Full name of sole
trader:
Trading name:
ABN:
Address:
Contact Person:
Telephone:
Email:
Authorised signatory
(Name & Position):
Years in business
under current
structure:
Other businesses in
which the Tenderer
has a financial
interest:
Bank account into
which payments are to
be made:

Bank:
Name of Account:
BSB:
Account number:

© 2018 Peak Services. All rights reserved.
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Category

Tick if Applicable

Other Services
Small Plant Services
Mechanical Services
Heavy Diesel Fitter
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In response to Request for Tender TKASC2021-5 the Tenderer offers the Council the relevant
Services in accordance with the Specification as detailed in this Tender Response and relevant
attachments.
This Tender Response (including the prices in the Part 3 Section 4 Pricing Schedule) is irrevocable
for 90 days after the Closing Time unless extended by mutual agreement between the Tenderer and
the Principal.
All terms used in this Tender Response bear the meanings assigned to them in the Conditions of
Tender, Specification and General Conditions of Contract as the case may be.
Tenderer’s authorised signatory:
Name:

__________________________________

Position: __________________________________
Signature: __________________________________
Date:

__________________________________
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2. MANDATORY CRITERIA
Mandatory Criteria listed in Part 2 of the Request for Tender shall be completed by all tenderers.
2.1. Insurance
Does the Tenderer hold a minimum of twenty million dollars ($20m) of Public Liability insurance?
YES

NO

If “Yes”, please attach a certificate of currency.

Certificate Attached

If “No”, by submitting a Tender, the Tenderer is acknowledging that if successful it will increase
its level of Public Liability insurance to the minimum level required ($10m) and provide a certificate
of currency within fourteen (14) days of receipt of the Principal’s Letter of Acceptance.
Does the Tenderer have employees?

YES

If “Yes”, please attach a current Workcover certificate:

NO
Certificate Attached

If the Tenderer holds any other insurances, please provide details (and attach the relevant
certificates of currency):

Insurance Type

Insurance
Company

Workers'
Compensation
Public Liability
Professional Indemnity
Plant & Equipment
Motor Vehicles

24
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2.2. References
Tenderers must provide details of two referees (with contact numbers) for whom the Tenderer has
successfully performed the provision of similar Services as those to which this Tender Response
relates. The Principal may contact these referees. These referees cannot be employees of the
Principal, or employees or owners of the contractor’s company. The tenderer shall also submit
one page reference provided by an independent person about the Tenderer’s abilities for works
similar to this contract
Attach a separate refence document to your tender .

Reference Attached

Referee 1

Referee 2

Contact Name:

Contact Name:

Company:

Company:

Position:

Position:

Contact Number:

Contact Number:

Details of work performed:

Details of work performed:

2.3. Financial Position
Is the Tenderer presently able to pay all its debts in full as
and when they fall due? If “No” please provide details.

Yes / No

Is the Tenderer currently engaged in litigation as a result of
which it may be liable for $50,000.00 or more? If “Yes” please
provide details.

Yes / No

If the Tenderer is awarded the Contract, will it be able to fulfil
the obligations of the Contractor under the Contract from its
own resources or from resources readily available to it and
remain able to pay all of its debts in full as and when they fall
due? If “No” please provide details.

Yes / No
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2.4. Quality Assurance and Environmental Protection
Does the Tenderer have any documented quality assurance
or quality assurance systems, environmental protection
systems?
Supply evidence or details of the Tenderer’s quality
assurance/environmental protection position and where
relevant of its supplier’s or subcontractor’s position, in an
attachment labelled “2.4 – Quality Assurance”.
2.5

Yes / No

“Quality
Assurance”

Tick if
attache
d


Safe Work Methods Statement
Does the Tenderer have a generic Safe Work Methods
Statement?
If “Yes”, please submit a copy and label it “2.5 – SWMS”.
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3. QUALITATIVE CRITERIA
Before responding to the following qualitative criteria, Tenderers must note the following:
•
•
•
•

All information relevant to the Tenderers’ answers to each criterion must be contained within its
Tender Response;
Tenderers are to assume that the evaluation panel has no previous knowledge of the Tenderer’s
organisation, its activities or experience;
Tenderers must provide full details for any claims, statements or examples used to address the
qualitative criteria; and
Tenderers must address each issue outlined within a qualitative criterion.
Please attach another page clearly linked back to the relevant question if additional space is
required.
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3.1. Tenderer’s Previous Experience
Please give details of relevant services you have provided (similar to that set out in the relevant
Specification (see Part 2)) that you have successfully undertaken in the past 3 years. Previous
evidence of having provided the relevant Services for an Indigenous community will be well
regarded. Please also give details about your experience working in remote areas.
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3.2.

Tenderer’s Capacity and Understanding of the Requirements of the Specification
Please provide details of the Tenderer’s capacity to provide the relevant Services and its
understanding of the requirements of the Specification
Other Services
Please include the availability of personnel, experience of your personnel in conducting work
similar to this request.

3.3. Tenderer’s Key Personnel
Please provide a list of key personnel and relevant licences, qualifications, memberships and
industry experience they have (please note that Tenderers without the legally required licences
29
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for the category in which they are Tendering will have their Tenderers excluded from further
consideration).
Where there are any restrictions/ conditions on an individual’s licence, directions to rectify,
disciplinary proceedings, upheld complaints or the like, please set these out in the Additional
Comments section.
Please attach copies of the documents referred to below.
Full Name

Licence,
qualification,
membership
body

Licence,
qualification,
membership
type
(eg
trade
licences)

Licence,
qualification,
membership
number

Industry
experience

Additional
comments

3.4. Knowledge and understanding of Aboriginal and Torres Strait Islander cultures and demonstrated
ability to communicate effectively and sensitively with Indigenous people.
30
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Experience working and living in remote areas and/or Indigenous communities would be highly
regarded. Describe your or your organisation’s ability to communicate, consult, work in and
collaborate with Indigenous communities and organisations. The tenderer should identify how they
will contribute to the local economy and community members including utilising local suppliers and
providing training, mentoring and employment opportunities.
From time to time, Council undertakes projects that include State and Federal funding with
conditions relating to training and indigenous employment. Please describe how you would allow
for inclusion of secondment of Council apprentices or staff or use of community members into your
project and how such training and development will benefit the community.
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4. PRICING SCHEDULE
4.1. Value for Money
Please provide details of your pricing below based on the details set out in the Specification. At a
minimum, the following must be set out (with the GST component (if any) clearly indicated):
4.1.1.

the hourly rate and anything excluded from that hourly rate.

4.1.2.

where relevant, Tenderers should set out a rate which includes materials Tenderers must
set out any pricing conditions that apply. Unless such pricing conditions are set out in the
Tenderer’s response to this RFT, the following assumptions shall be deemed to apply:

4.1.2.1.

the Tenderer’s hourly rate is inclusive of all taxes, call-out fees and all other sundry
expenses whatsoever;

4.1.2.2.

All vehicle running costs are to be included in the daily vehicle hire fee or the rate
per kms charge and no other reimbursements will be forthcoming.

4.1.2.3.

the rates set out in the Pricing Schedule cover any weekend or public holiday work
that is required;

4.1.2.4.

the Council’s minimum call-out period shall be (1) working week (M-F) unless
otherwise advised in advance;

4.1.2.5.

all billed work time shall be calculated in thirty (30) minute blocks; and

4.1.2.6.

For Council costs please refer to Council’s website for the current pricing schedule.
Contractors will be responsible for meeting their own costs unless arranged prior
with Council.

4.1.2.7.

Please provide rates across various levels in your organisation that would undertake
works. Eg. highlight difference in price for a tradesperson verses a apprentice.

4.2. Pricing Schedule
Trade

Hourly
Rate (excl
GST)

Day rate
for the
service
vehicle (Ex
GST)
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Consumables
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5. REGISTER OF SUBCONTRACTORS
5.1. The Tenderer is instructed to compile a listing below of all selected subcontractors which the
Tenderer expects to use under the terms of this Contract.

Sub-Contractor

ACN

ABN

Contact Details

Description of
Work

6. STATEMENT OF NON-COMPLIANCE
1.

Tenderers are to list details all of the terms or conditions of this Request for Tender and/or the
Contract to which the Tenderer is not offering to completely and absolutely comply if awarded a
contract.

2.

Where Non-Compliance is not specifically indicated on this document, the Tenderer’s Tender shall
be deemed to offer complete compliance with every Condition of Tender, the Specification, the
Conditions of Contract, any addenda and clarification requests.

TENDERER:

Non Compliances

Part

Clause
number
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PART 4
GENERAL CONDITIONS OF CONTRACT

For the Supply of Services
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CONSTRUCTION OF CONTRACT
A reference to a party to the Contract includes:
(a)

in the case of a natural person, that person and his/her personal representatives and assigns
(transferees); and

(b)

in the case of a corporation, the corporation, its successors and assigns (transferees).

Where a party is composed of 2 or more persons, each item of agreement by the party binds:
(a)

all of those persons collectively; and

(b)

each of them as an individual.

A reference to:
(a)

the singular includes the plural, and vice versa;

(b)

a gender includes each other gender;

(c)

a person includes a corporation, a firm, and a voluntary association;

(d)

an Act includes an Act that amends, consolidates or replaces the Act;

(e)

a section or other provision of an Act includes a section or provision that amends, consolidates or
replaces the section or provision;

(f)

money is a reference to Australian dollars and cents;

© 2021. All rights reserved.
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(g)

a time of day is a reference to Australian Eastern Standard Time;

(h)

a document includes, but is not limited to, any drawing, specification, material, record or other means
by which information can be stored or reproduced.

1.4.

Clause headings exist for convenience only and are to be disregarded when interpreting the Contract.

1.5.

All information delivered as part of the Services supplied under the Contract must be written in English. Where
any document is a translation into English, the translation must be accurate.

1.6.

If any of the provisions of this Contract is found by a court of competent jurisdiction to be void or unenforceable
then that provision shall be deemed to be deleted from this Contract and the remaining provisions of this
Contract shall continue in full force and effect.

DEFINITIONS
2.1. In the Contract, except where the context otherwise requires:
‘Act’ means an Act passed by the Commonwealth Parliament or the Queensland Parliament and includes
subordinate legislation under an Act.
‘Authorised Officer’ see Clause 29.
‘Clause’ means a clause of the Contract.
‘Contract’ means the document which constitutes or evidences or, as the case may be, all the documents
which constitute or evidence the final and concluded agreement between the Principal and the Contractor to
provide the Services pursuant to a RPQS to the Council on the issuing of an Order.
‘Contract Commencement Date’ means the 1st January 2021 or such other date as may be set out in the
Letter of Acceptance.
‘Contract Expiry Date’ means twenty four (24) months after the Contract Commencement Date unless
otherwise extended pursuant to Clause 3.
‘Contract Material’ means New Contract Material and Existing Contract Material.
‘Contractor’ means the party whose Offer to supply the Services on the issuing of an Order by the Council
is accepted by the Principal (by Letter of Acceptance).
‘Defective Services’ see Clause 9.
‘Dispute Notice’ see Clause 19.2.
‘Existing Contract Material’ means any material that exists at the commencement of the Contract and
which is provided in connection with the Contract.
‘Extension Period’ means a period up to twelve (12) months.
‘Force Majeure’ means anything outside the control of a party, including but not limited to, acts of God, fire,
storm, flood, earthquake, explosion, accident, acts of the public enemy, war, rebellion, insurrection,
sabotage, epidemic, quarantine restriction, and acts (including laws, regulations, disapprovals or failures to
approve) of any statutory authority.
‘General Conditions of Contract’ means these General Conditions of Contract.
‘GST’ means the goods and services tax under the GST Act.
‘GST Act’ means A New Tax System (Goods and Services Tax) Act 1999 and includes other GST related
legislation.
‘Intellectual Property Rights’ means all copyright, patents and all rights in relation to inventions, trademarks
and designs or any rights to registration of such rights, whether created before, on or after the date of the
Contract.
‘Letter of Acceptance’ means a letter from the Principal to the Contractor advising the Contractor of the
Principal’s acceptance of the Offer.
‘Local Government’ means a local government for a local government area described by regulation under
the Local Government Act 2009.
‘Moral Rights’ means the right of integrity of authorship, the right of attribution of authorship and the right
not to have authorship falsely attributed, more particularly as conferred by the Copyright Act 1968, and rights
of a similar nature anywhere in the world whether existing before commencement of the Term or which may
come into existence on or after the date of the Contract.
© 2021. All rights reserved.
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‘New Contract Material’ means any material provided in connection with the Contract that is created, written
or otherwise brought into existence by or on behalf of the Contractor in the course of performing the Contract.
‘Offer’ means the written offer (in the form of the Tender Response and, if applicable, as amended in writing
by any post offer negotiations) submitted to the Principal by the Contractor to be accepted onto the Council’s
Register of Pre-Qualified Suppliers and provide the Services on the issuing of an Order by the Council.
‘Order’ means an order for Services placed by the Principal with the Contractor under the terms of the
Contract which shall include the relevant RFQ (if any) and ‘Ordered’ has a corresponding meaning.
‘Order Price’ means:
(a)

where payment is to be made on a lump sum basis, the sum which is stated in the Order to
be payable to the Contractor for the supply of the Services by the Contractor and the
performance of the obligations of the Contractor under the Contract; and

(b)

where payment is to be made on a schedule of rates basis, the sum ascertained by
calculating the product of the rates and the corresponding quantities set out in the Pricing
Schedule and adding to the sum thereof the total of any lump sums, provisional sums,
contingency sums or other sums included in the Pricing Schedule; and

(c)

where payment is to be made on a lump sum and a schedule of rates basis, the aggregate
of the sums referred to in paragraphs (a) and (b),

but excluding any additions or deductions, which may be required to be made pursuant to the Contract.
‘Personal Information’ has the meaning given in the Information Privacy Act 2009.
‘Pricing Schedule’ means the schedule of rates submitted by the Contractor as part of its Offer as updated
from time to time in accordance with the terms of the Contract.
‘Principal’ or ‘Council’ means Kowanyama Aboriginal Shire Council.
‘Register of Pre-Qualified Suppliers’ or ‘RPQS’ means a register of pre-qualified suppliers pursuant to
section 232 of the Local Government Regulation 2012.
‘Request for Quotation’ or ‘RFQ’ means a request for quotation issued by the Principal to the Contractor
which sets out the specific details of the Services to be provided and seeking the Contractor’s best pricing.
‘Request for Tender’ or ‘RFT’ means the Request for Tender given to prospective tenderers inviting offers
to tender for the supply of the Services of which these General Conditions of Contract form part.
‘RTI Act’ means the Right to Information Act 2009.
‘Services” means the goods, services, tasks, work and requisites the subject of the Contract which are more
particularly described in the Specification including all variations to the goods, services, tasks, work and
requisites provided for by the Contract or such of them as shall be described in an Order.
‘Special Conditions of Contract’ means the Special Conditions of Contract included in the Request for
Tender, RFQ or Order (if any).
'Specification' includes any specification included in the Request for Tender, relevant RFQ or Order.
‘Term’ means the period for which the Contract will be in effect as specified in Clause 3 , including any period
of extension under Clause 3 .

TERM
3.1.

3.2.

The Term of the Contract shall begin on the Contract Commencement Date and expire on the Contract Expiry
Date unless:
(a)

terminated earlier in accordance with the terms and conditions of the Contract; or

(b)

extended by the Principal for the Extension Period.

Notwithstanding the expiry or earlier termination of the Contract, the terms of the Contract shall continue to
apply to any Orders placed under the Contract until the Services have been supplied or performed to the
Principal’s satisfaction and in accordance with the Contract or the Order is otherwise terminated by the Council.

EVIDENCE OF CONTRACT
4.1.

In consideration of the Council accepting the Contractor’s Offer to be included on the Council’s Register of
Pre-Qualified Suppliers for Tradespeople, the Contractor agrees to comply fully with these General Conditions
of Contract.

© 2021. All rights reserved.
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4.2.

The Contract is formed when the Contractor’s Offer is accepted by the Council by way of Letter of Acceptance.

4.3. The Contract between the Principal and the Contractor is constituted by the following documents:
(a)

Letter of Acceptance;

(b)

Specification;

(c)

Special Conditions of Contract;

(d)

General Conditions of Contract;

(e)

Offer; and

(f)

correspondence passing between the Principal and the Contractor clarifying any aspect of the
Request for Tender by emailing tenders@kowanyama.qld.gov.au

4.4.

Where there arises any inconsistency or ambiguity between provisions in the different documents which
constitute the Contract, the order of precedence to resolve the inconsistency or ambiguity shall be from
document (a) to (f) in Clause 4.3.

4.5.

After formation of the Contract, the Principal may deliver a completed Contract to the Contractor. Within
14 days after the date of delivery of the completed Contract to the Contractor, the Contractor must execute
and return the completed Contract to the Principal for execution by the Principal. The Principal may extend
the period for execution of the completed Contract by giving written notice to the Contractor.

4.6.

This Contract is made pursuant to section 232 of the Local Government Regulation 2012 and the Contractor
is one supplier on the Principal’s Register of Pre-Qualified Suppliers.

RPQS AND SUPPLY OF SERVICES BY ORDER
5.1.

Where the Principal intends to make a purchase under the RPQS, the Principal may issue an RFQ to one or
more suppliers on the RPQS or where the details of the Contractor’s offering are sufficiently clear, place an
Order directly with the supplier of its choice.

5.2.

An Order will commence on the date specified in that Order or as otherwise advised in writing by the Council’s
Authorised Officer. An Order will end once the Services have been completed to the Council’s Authorised
Officer’s reasonable satisfaction.

5.3.

Where the Principal issues an RFQ, the Principal is not obliged to accept the lowest or any RFQ response and
may negotiate with any supplier on the RPQS.

5.4. Where an Order is placed with the Contractor, the Contractor must supply Services:
(a)

in accordance with the terms and conditions of the Order; and

(b)

that comply with the Specification.

5.5. The Contractor must supply all Orders for Services placed by the Principal during the Term.
5.6. The Principal may Order:

5.7.

(a)

any 1 type or item of the Services; and

(b)

Services in 1 lot or instalments or in such quantities as may be required from time to time.

Where the Contractor receives an Order from a person other than the Authorised Officer the Contractor must:
(a)

refer the Order to the Authorised Officer; and

(b)

not supply the Services identified in the Order until the Authorised Officer’s written consent has been
received.

5.8.

The Contract does not confer on the Contractor an exclusive right to supply the Services to the Principal.

5.9.

The Principal may obtain the Services or any part of the Services from an alternate supplier at any time during
the Term.

5.10. For the avoidance of doubt, Services must only commence once a valid Council Order number has been
issued. The Council shall not be liable for the payment for any Services provided without a valid Council Order
number having been issued prior to the works being commenced.
5.11. These General Conditions of Contract apply to all Orders placed by the Council.
5.12. Where the Council deems it necessary, the Council may elect to use an Australian Standard Minor Works
contract for delivery of the Services under an Order. Where the Council elects to use an Australian Standard
© 2021. All rights reserved.
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Minor Works contract, the Contractor must not commence delivery of the Services until that contract has been
executed by both parties.

QUALITY OF SERVICES
6.1.

Unless the Specification states otherwise, all Services supplied must be in accordance with Australian
Standards where such exist. Where an Australian Standard does not exist the relevant ISO Standard shall
apply.

6.2.

If no standard is stated in the Specification, the Services must be of the highest standard and carried out
promptly with all due skill, care and diligence.

6.3.

The Contractor must:

6.4.

(a)

engage and retain personnel who are able to competently provide the Services; and

(b)

ensure that all personnel engaged in the supply of the Services have all skills and qualifications
necessary to supply the Services; and

(c)

consult regularly during the Term with the Principal (through the Authorised Officer and the
Contractor’s representative).

Where so required by the Principal, the Contractor must document its compliance with its obligations under
the Contract and use a Quality Assured System to assist in this compliance where relevant. The Contractor
is not released or discharged from its obligations under the Contract from use of a Quality Assured System.

SUPPLY OF SERVICES
7.1.

The Contractor must supply the Services punctually. However, if a time for supply of the Services is stated in
an Order, RFQ or the Contract, the Services must be supplied within the time stated in the Order or the
Contract, as the case may be.

7.2.

Where a timeframe is indicated by the Principal in the relevant RFQ or Order, time shall be of the essence.

7.3.

Upon it becoming evident to the Contractor that supply of the Services is likely to be delayed, the Contractor
must promptly notify the Principal in writing.

7.4.

Where such delay is caused or contributed to by the Contractor or the Contractor’s employees, subcontractors, agents or suppliers:
7.4.1. such notification shall not release the Contractor from its obligation to supply the Services by the due
date or from any other obligation under the Contract, unless the Principal agrees in writing;
7.4.2. the Contractor shall not be entitled to any increase in the Order Price or damages, costs or expenses
in connection with any delay; and
7.4.3. the Contractor shall not be entitled to any extension of time for supply of the Services except with
the prior written consent of the Principal. The Principal may in its sole discretion:
(a)

grant its consent; or

(b)

refuse its consent.

7.5.

Performance of the Services shall not of itself constitute acceptance of the Services by the Principal, with
acceptance being subject to the approval of the Authorised Officer.

7.6.

The Principal may conduct any examination or testing of the Services. If the testing shows that the Services
do not comply with the Specification, the Order or the Contract or are otherwise defective, the cost of the
testing shall be a debt due and payable by the Contractor to the Principal.

INSURANCE
8.1. The Contractor must have and maintain:
(a)

insurance under the Workers’ Compensation and Rehabilitation Act 2003 to cover workers, eligible
persons, self-employed contractors, directors, trustees and partners; and

(b)

public liability insurance in an amount not less than $20,000,000.00 in respect of any one occurrence
and for an unlimited number of claims; and

(c)

any insurance required by the Principal as set out in the relevant RFQ or Order; and

(d)

any other insurances as may be expected to be held by a supplier supplying similar goods and
services to the Services.
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8.2.

The Contractor must, upon receipt of a written request at any time from the Principal, produce evidence that
the insurances required by this Clause 8 have been effected and maintained.

8.3.

Each insurance policy must remain current at all times during the Term.

8.4.

If an insurance policy obtained by the Contractor provides for a deductible, the Contractor indemnifies the
Principal against any cost attributable to the deductible.

8.5.

The Contractor must promptly pay all premiums, stamp duty, GST and other money entailed in maintaining
any insurance required under this Clause 8 .

8.6.

The Contractor must give the Principal upon request a certificate of currency with respect to each of the
insurance policies the Contractor is required to maintain under this Clause 8 .

8.7.

The Contractor must inform the Principal in writing of any claim or of the occurrence of any event that may give
rise to a claim relating to this Contract under any policy of insurance effected pursuant to this Clause 8 within
7 days thereof and must ensure that the Principal is kept fully informed of subsequent actions and
developments concerning the event or claim.

8.8.

This Clause 8 shall survive termination or expiration of the Contract.

DEFECTIVE SERVICES
9.1.

Where, at any time during the supply of the Services or any part of the Services pursuant to an Order, or after
the supply of the Services pursuant to an Order, an Authorised Officer determines, acting reasonably, that the
Services or a part of the Services do not comply with the Specification, the Order or the Contract ("Defective
Services"), the Principal may give written notice to the Contractor of the lack of compliance, and require the
Contractor to promptly supply or supply again the Services or such part of the Services as do not comply.

9.2.

The Principal may, without derogating from any other right it may have on account of such unsatisfactory or
defective supply, defer payment of that part of an invoice as relates to the Defective Services until the
Authorised Officer has certified that the resupplied Services comply with the Specification, the Order or the
Contract, as the case may be.

9.3.

If the Contractor fails to comply with a requirement of a notice given under Clause 9, the Principal reserves the
right to arrange for the supply of the Services from another supplier.

9.4.

All costs and expenses incurred by the Principal in exercising the rights of the Principal under Clause 9.3 in
excess of the Order Price, shall be a debt due and payable by the Contractor to the Principal.

OBLIGATIONS OF CONTRACTOR
10.1. The Contractor must supply all personnel and equipment necessary for the proper supply or performance of
the Services.
10.2. The Contractor warrants that it has the necessary skills, qualifications, licences and expertise to be able to
competently supply the Services.
10.3. The Contractor shall immediately inform the Council’s Authorised Officer where any legally required
qualifications, licences, memberships or the like have expired, been terminated or not renewed.

VARIATION OF SERVICES
11.1. The Principal may, by written notice given to the Contractor, require the Contractor to vary the Services in
nature, scope or timing.
11.2. Without limiting the generality of Clause 11, the Principal may direct the Contractor to:
(a)

increase, decrease or omit any part of the Services;

(b)

change the character or content of any part of the Services;

(c)

change the direction or dimensions of any part of the Services; or

(d)

perform additional work.

11.3. Where the Principal requires a variation to the Services, the parties must negotiate in good faith a variation of
the Order Price and the time for completion of supply of the Services and failing agreement, either party may
invoke the dispute resolution procedure in Clause 19 .
11.4. The Contractor must not commence work on the variation to the Services unless and until the variation is
agreed in writing by the Principal and the Contractor.

INVOICING
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12.1. The Contractor must submit invoices to the Authorised Officer on a monthly basis, unless otherwise specified
in the Contract or directed by the Principal. The Principal will not have any obligation to pay the Contractor for
Services until the Authorised Officer has been given a correctly rendered invoice.
12.2. A correctly rendered invoice must:
(a)

identify the Services the subject of the invoice; and

(b)

specify the title of the Contract; and

(c)

specify the Contract number allocated to the Contract by the Principal (or any other number as the
Principal may specify in writing to the Contractor for the purposes of the Contract); and

(d)

where Services are charged on a time basis, be supported by records of time spent by individual
persons on the Services, verified by the Authorised Officer; and

(e)

specify details of the Order; and

(f)

specify details of the Order Price requested by the Principal; and

(g)

provide sufficient detail to enable the Authorised Officer to assess progress against targets (if any)
set out in the Order or the Specification; and

(h)

specify the Australian Business Number of the Contractor; and

(i)

specify the address for payment of the Contractor; and

(j)

specify the date of supply of the Services identified in the invoice; and

(k)

specify the Contractor’s invoice number and invoice date; and

(l)

specify the Order Price payable by the Principal and particulars of any GST payable in respect of
the Order Price; and

(m)

otherwise comply with the requirements of a tax invoice for the purposes of the GST Act.

12.3. Upon receipt of an invoice, the Authorised Officer may require the Contractor to provide additional information
to assist the Authorised Officer to determine whether or not an amount is payable.

PAYMENT
13.1. Subject to the Authorised Officer’s certification that:
(a)

the Services supplied by the Contractor comply with the relevant Order, the Specification and the
Contract; and

(b)

the Services supplied by the Contractor are complete; and

(c)

the Contractor’s invoice is in accordance with the Contract,

the Principal must pay the amount due to the Contractor within 30 days of the invoiced month (or such other
period as may be mutually agreed in writing between the parties) or, if additional information is required by
the Authorised Officer, within 30 days (or such other period as may be mutually agreed in writing between
the parties) after receipt of the additional information.
13.2. If the Principal pays an invoiced amount to the Contractor, and it is subsequently found not to have been a
correctly rendered invoice, the Principal may deduct any overpaid amount owed to the Principal from the next
invoiced payment or, if no other payment is due to the Contractor pursuant to the Contract, recover the amount
from the Contractor as a debt due and payable to the Principal.
13.3. Payment of money to the Contractor does not constitute an admission by the Principal that Services have been
supplied in accordance with the Contract.
13.4. Payment shall include credit by way of set off.
13.5. Failure by the Principal to pay the amount payable by the due time will not be grounds to invalidate or avoid
the Contract.
13.6. The Contractor shall not be entitled to any interest or charge for extending credit or allowing time for the
payment of the Order Price unless otherwise provided in the Contract.
13.7. The Principal may deduct from moneys due to the Contractor under the Contract or on any other account
(including accommodation fees due), any moneys due from the Contractor to the Principal under the Contract
or on any other account, and if those moneys are insufficient, the Principal may have recourse to any security
held by the Principal under the Contract. Nothing in this Clause shall affect the right of the Principal to recover
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from the Contractor any moneys due from the Contractor to the Principal or any balance that remains owing
after the deduction of moneys due from the Contractor to the Principal.
13.8. For the avoidance of doubt, the Council is not liable to pay the Contractor where a valid Council Order number
was not issued prior to commencement of the provision of the Services.

TEMPORARY SUSPENSION OF SERVICES
14.1. The Principal may give written notice (where the suspension is related to a safety issue, the Principal may
suspend the supply of the Services immediately and provide written notice to the Contractor within 48 hours)
to the Contractor requiring the Contractor to suspend the progress of the whole or any part of the supply of the
Services under an Order for a period specified in the notice or until certain conditions have been complied with
by the Contractor;
14.1.1.

if the suspension is required by the Principal because of any change in the nature, scope or timing
of the Services;

14.1.2.

at the Principal’s sole discretion; or

14.1.3.

where the Principal has a reasonable belief that the Contractor does not hold the required licences,
the Contractor is causing a nuisance, there is or there is the potential of there being a workplace
health and safety issue.

14.2. The Principal may, by giving written notice to the Contractor, require the Contractor to recommence all or any
part of the supply of the Services suspended by written notice given under Clause 14.
14.3. Where the Contractor is required to suspend the supply of the Services pursuant to Clauses 14.1.1 or 14.1.2:
(a)

the Principal and the Contractor must negotiate in good faith as to reasonable compensation payable
to the Contractor; and

(b)

any previously agreed date for completion of the supply of the Services will be postponed by a period
equal to the duration of the suspension.

14.4. If the Principal and the Contractor are unable to agree on the amount of reasonable compensation payable
pursuant to Clause 14.3(a) within a reasonable period, either party may invoke the dispute resolution
procedure in Clause 19 .

PRICING
15.1. The Principal shall be entitled to issue an Order to purchase the Services at the rates set out in the Contractor’s
Pricing Schedule. Where such an Order is placed by the Principal, the Contractor shall provide the Services
at the rates detailed in the Pricing Schedule.
15.2. Where the Principal issues an RFQ, the Contractor may respond with a price which is equal to or lower than
the rates set out in the Contractor’s Pricing Schedule (but not higher).
15.3. The Principal reserves the right to negotiate a lower rate than that set out in the Pricing Schedule with the
Contractor.
15.4. During the Term, the Contractor shall be entitled to submit a revised Pricing Schedule but not more than once
every quarter (as calculated from the Contract Commencement Date).
15.5. Where a revised Pricing Schedule is submitted pursuant to Clause 15.4, the Principal shall be entitled to
request additional information in respect of the revised Pricing Schedule and the Contractor must provide such
additional information within three (3) working days (or such other period as may be agreed between the parties
in writing).
15.6. Any increases in the revised Pricing Schedule shall only apply to Orders made from the beginning of the
quarter following the quarter in which the revised Pricing Schedule was submitted. Any decreases in the
revised Pricing Schedule shall apply immediately.
15.7. The Principal shall be entitled to terminate the Contract where it believes that the revised Pricing Schedule
submitted by the Contractor no longer offers the Council value for money. Before doing so however, the Council
will inform the Contractor of its intentions and give the Contractor a minimum of five (5) business days to
review, and if the Contractor wishes to do so, submit a further revised Pricing Schedule.
15.8. The Council shall be entitled to immediately terminate the Contract where the Contractor fails to submit
pursuant to Clause 15.7 a further revised Pricing Schedule or the Council believes that the further revised
Pricing Schedule which is submitted does not offer the Council value for money.

DUTY
© 2021. All rights reserved.

44

Kowanyama Aboriginal Shire Council
Request for Tender: TKASC2021-5
16.1. The Contractor must pay all duty imposed under the Duties Act 2001 on the Contract (if any).

GOODS AND SERVICES TAX
17.1. Words and phrases defined in the GST Act have the same meaning in this Contract unless the context
indicates otherwise.
17.2. The Order Price includes the Principal’s liability for GST on the supply of the Services. The Principal is not
obliged to pay any additional amount to the Contractor on account of GST on the supply of the Services.
17.3. The Contractor must ensure that all invoices rendered to the Principal under the Contract are in a format that
identifies any GST paid, and which permits the Principal to claim an input tax credit. However, this Clause 17.3
does not apply if the supply of the Services is not a taxable supply.

TERMINATION
18.1. If the Contractor:
(a)

breaches any Clause of the Contract; or

(b)

suspends payment of its debts or is unable to pay its debts; or

(c)

has execution levied on any of the assets of the Contractor
and the execution is not satisfied within 28 days; or

(d)

enters into an arrangement, reconstruction or compromise
with its creditors or any of them; or

(e)

has a receiver appointed for all or any part of the assets of the
Contractor; or

(f)

has an application made or order filed for the Contractor's
administration, voluntary or compulsory liquidation,
winding-up, dissolution or bankruptcy; or

(g)

ceases to carry on business,

the Contractor will be in breach of the Contract and the Principal may give to the Contractor a written notice
to remedy the breach.
18.2. If within seven (7) days of receiving a notice under Clause 18 the Contractor does not remedy the breach, the
Principal may immediately terminate the Contract (or any Order) by giving written notice to the Contractor.
18.3. Notwithstanding clause 18.2, the Principal shall be entitled to immediately terminate the Contract (and any
Order) where:
(a)

the Contractor commits a material breach of the Contract;

(b)

any grant funding on which the Principal is relying is withdrawn or reduced; or

(c)

as otherwise provided in the Contract.

18.4. In addition, or as an alternative to termination of the Contract in accordance with Clauses 18.2 or 18.3, the
Principal may, in circumstances which would otherwise entitle the Principal to terminate the Contract (or any
Order):
(a)

let such contracts as the Principal decides are necessary to perform that part of the obligations of
the Contractor under the Contract as are yet to be performed or any of them; and

(b)

suspend or cease all payments otherwise due to the Contractor.

18.5. Upon termination of the Contract (or any Order) pursuant to Clauses 18.2 or 18.3, all money which has been
paid and all money to be paid for Services supplied to the date of the termination will be in full and final
satisfaction of all claims by the Contractor under the Contract.

DISPUTE RESOLUTION
19.1. The parties agree to attempt in good faith to resolve through negotiation any dispute regarding the Contract.
19.2. If a dispute arises between the parties regarding the Contract, a party may give written notice of the dispute to
the other party (a “Dispute Notice”). A Dispute Notice must adequately identify and provide details of the
dispute.
19.3. A Dispute Notice must be referred to a panel consisting of a representative of the Contractor who is authorised
to settle the dispute and the Authorised Officer.
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19.4. Within 7 days (or such other time frame as may be agreed between the parties) of the giving of the Dispute
Notice, the panel must confer at least once to attempt to resolve the dispute or to agree on resolving the
dispute by other means.
19.5. If the dispute has not been resolved within 28 days (or such other time frame as may be agreed between the
parties) of the giving of the Dispute Notice, the dispute may be referred by either party to arbitration.
19.6. Arbitration shall be effected by an arbitrator who shall be nominated by the Authorised Officer. The arbitration
must be conducted in accordance with the provisions of the Commercial Arbitration Act 1990.
19.7. Nothing in this Clause shall prejudice the right of a party to institute proceedings to enforce payment due under
the Contract or to seek injunctive or urgent declaratory relief in respect of a dispute under this Clause 19 or
any matter arising under the Contract.

CLAUSES TO SURVIVE EXPIRATION OR TERMINATION
20.1. Clauses 1, 2, 4, 20, 21, 22, 24, 32, 33 and 34 shall survive the expiration or termination of the Contract.

INTELLECTUAL PROPERTY RIGHTS
21.1. The Contract does not affect the Intellectual Property Rights of either party.

RELEASE AND INDEMNITY
22.1. To the extent permitted by law, the Contractor indemnifies the Principal against liability and/or loss in respect
of injury (including death) to any person or damage to any property arising out of or in connection with the
supply of the Services under this Contract to the extent that the same is due to the wilful, unlawful and/or
negligent act, error or omission of the Contractor or its employees, sub-contractors, suppliers or agents.
22.2. In respect of the supply of the Services by the Contractor under the Contract, the Contractor must at all times
indemnify and keep indemnified the Principal from and against any loss or liability (including reasonable legal
costs and expenses) incurred by the Principal arising from any claim, demand, suit, action or proceeding
(including a claim for a breach of a person’s Intellectual Property Rights) by any third party against the Principal
where the loss or liability arose out of the supply of the Services by the Contractor under the Contract.
22.3. To the extent permitted by law, the Contractor indemnifies the Principal and all officers, servants and agents
of the Principal from and against all liability, losses, damages, costs and expenses, caused by:
(a)

any wilful, unlawful or negligent act, error or omission of the Contractor or any person for whose
conduct the Contractor is liable;

(b)

any wilful, unlawful or negligent act, error or omission of the visitors, invitees or licensees of the
Contractor;

(c)

any breach of a legislative requirement; and/or

(d)

death, injury, loss or damage suffered by the Contractor, its employees, subcontractors, suppliers or
agents, or any of its visitors, invitees or licensees except where the death, injury, loss or damage is
caused by the negligence or other wrongful act or omission of the Principal or any officer, servant or
agent of the Principal.

22.4. The Contractor ‘s liability to indemnify the Principal pursuant to Clauses 22.1, 22.2 and 22.3 shall be reduced
proportionally to the extent that any acts, errors or omission of the Principal or their employees, sub-contractors
or agents contributed to such claim, liability or loss.

CONFLICT OF INTEREST
23.1. The Contractor warrants that, to the best of its knowledge, information and belief, at the commencement of the
Term, no conflict of interest exists or is likely to arise in the performance of its obligations under the Contract.
If, during the Term, a conflict of interest or risk of such conflict arises because of work undertaken for any
person other than Principal, the Contractor must promptly give written notice to the Authorised Officer of that
conflict of interest or risk of it.
23.2. The Contractor must take all reasonable measures to ensure that its employees, agents and subcontractors
do not, during the Term, engage in any activity or obtain any interest, which is in conflict with providing the
Services to the Principal. Any such activity must be disclosed in writing to the Authorised Officer immediately.
23.3. Where the Authorised Officer receives a notice of conflict of interest under this Clause, the Principal may give
the Contractor a written notice to remedy the conflict under Clause 18.

CONFIDENTIALITY
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24.1. The Contractor must, and must ensure that its employees, agents and approved subcontractors, keep
confidential any information obtained in the course of performing the Contract.
24.2. If required by the Special Conditions of Contract, the Contractor’s employees, agents and approved
subcontractors must deliver to the Principal a confidentiality undertaking in the form required by the Principal.
24.3. In the event of a breach of a confidentiality undertaking entered into pursuant to Clause 24.2, the Principal
may terminate the Contract by giving written notice to the Contractor.
24.4. However, the Contractor may disclose any information:
(a)

which it is legally required or entitled to disclose (but only to the extent of such required disclosure);
or

(b)

to its legal and accounting advisers for the purposes of obtaining advice in relation to the Contract
or any matter arising from the Contract.

ASSIGNMENT
25.1. The Contractor must not assign or subcontract any of the rights or obligations of the Contractor under the
Contract (either for the supply of the Services or otherwise) without the prior written consent of the Principal.
Any consent given by the Principal:
(a)

may be conditional; and

(b)

will not relieve the Contractor from any of its liabilities or obligations under the Contract.

25.2. The Contractor is liable to the Principal for the acts and omissions of subcontractors and employees and agents
of subcontractors as if they were the acts or omissions of the Contractor.

NEGATION OF EMPLOYMENT AGENCY ETC
26.1. The Contractor must not represent itself or allow itself to be represented as being an employee or agent of the
Principal.
26.2. The Contractor will not, by virtue of the Contract, be or become an employee or agent of the Principal.
26.3. Nothing in the Contract is to be taken or construed as creating the relationship of a partnership, joint venture
or principal and agent, between any of the parties to the Contract.

NOTICES
27.1. Notices under the Contract may be delivered by pre-paid postage or certified mail, by hand or by facsimile
transmission. Notices are deemed given 5 days after deposit in the mail with postage pre-paid or certified,
when delivered by hand, or if sent by facsimile transmission, upon completion as evidenced by a facsimile
transmission record. Where a notice is given by facsimile the original document must be posted on the same
day as the transmission is sent. The addresses for service of notices are:
(a)

for the Principal c/- PO Box 769, Bungalow, Qld 4870;

(b)

for the Contractor – the address for service and facsimile number (if any) of the Contractor specified
in the Offer.

27.2. A party may change its address for service of notices by giving written notice to every other party to the
Contract.

FORCE MAJEURE
28.1. A party will not be entitled to exercise its rights or remedies upon the default of another party to the Contract
(whether at common law or pursuant to the Contract) if that default:
(a)

is caused by Force Majeure; or

(b)

continues for less than 3 days.

28.2. Without limitation, where the event of Force Majeure continues for a period of more than 14 days, the Principal
may terminate the Contract by giving written notice to the Contractor.

AUTHORISED OFFICER
29.1. The Principal must, by giving written notice to the Contractor, appoint a representative (the “Authorised
Officer”) who shall be responsible for administering the Contract on behalf of the Principal. The Principal may
change the identity of the Authorised Officer from time to time. The Principal must give written notice to the
Contractor of any change in the identity of the Authorised Officer from time to time. The appointment of an
Authorised Officer does not prevent the Principal from exercising any of its rights under the Contract.
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29.2. For the avoidance of doubt, the Principal may appoint more than 1 Authorised Officer. If the Principal appoints
more than 1 Authorised Officer:
(a)

each Authorised Officer must be responsible for administering a specified part of the Contract on
behalf of the Principal; and

(b)

the Principal may not appoint more than 1 Authorised Officer to administer a specified part of the
Contract; and

(c)

the Principal must give written notice to the Contractor detailing which part of the Contract is to be
administered by each Authorised Officer.

29.3. Not later than 14 days after the Contract Commencement Date the Contractor must appoint a representative
who shall be responsible for administering the Contract on behalf of the Contractor by giving written notice to
the Principal. The Contractor may change the identity of the Contractor’s representative from time to time.
The Contractor must give written notice to the Principal of any change in the identity of the Contractor’s
representative from time to time.
29.4. The Contractor’s representative must have a detailed knowledge of all activities associated with the supply
and performance of the Services and be authorised by the Contractor to make decisions and act on behalf of
the Contractor.
29.5. The Contractor’s representative must:
(a)

liaise with and report to the Authorised Officer; and

(b)

be available for discussions with, and attend briefings when reasonably requested by, the Authorised
Officer; and

(c)

reply promptly to any correspondence from the Authorised Officer dealing with the Contract; and

(d)

if required, provide written reports to the Authorised Officer in a form, to a standard, and containing
such information as may be required by, the Authorised Officer.

SECURITY AND ACCESS
30.1. The Contractor must, when using any premises or facilities of the Principal, comply with all reasonable
directions and procedures as notified by the Principal or an Authorised Officer, including those relating to
security and occupational health and safety which are in effect at the premises or facility.

INDUSTRIAL DISPUTES
31.1. The Contractor must not involve the Principal in any industrial dispute arising between the Contractor and any
employee of the Contractor.

RIGHT TO INFORMATION AND DISCLOSURE
32.1. The RTI Act provides members of the public with a legally enforceable right to access documents held by
Queensland Government agencies (including Local Governments).
32.2. The RTI Act requires that documents be disclosed upon request, unless the documents are exempt, or on
balance, disclosure is contrary to the public interest.
32.3. Information provided by the Contractor is potentially subject to disclosure to third parties pursuant to the RTI
Act.
32.4. If disclosure under the RTI Act, or general disclosure of information provided by the Contractor, would be of
substantial concern to the Contractor, because it would disclose trade secrets, information of commercial
value, the purpose or results of research, or other information of a confidential nature, including Personal
Information, this should be indicated by the Contractor. The Principal cannot guarantee that any information
provided by the Contractor will be protected from disclosure under the RTI Act.

INFORMATION PRIVACY
33.1. Where the Contractor or its subcontractors have access to or are responsible for holding Personal Information,
the Contractor must:
(a)

comply with parts 1 and 3 of chapter 2 of the Information Privacy Act 2009 as if the Contractor were
the Principal; and

(b)

ensure that the Personal Information is protected against loss, unauthorised access, use,
modification or disclosure, and against other misuse; and
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(c)

not use the Personal Information other than for the purpose of the Contract, unless required or
authorised by law; and

(d)

not disclose the Personal Information without the written agreement of the Principal, unless required
or authorised by law; and

(e)

not transfer the Personal Information outside Australia without the consent of the Principal; and

(f)

ensure that its personnel do not access, use or disclose the Personal Information other than in the
performance of their duties; and

(g)

immediately notify the Principal if it becomes aware that a disclosure of Personal Information is, or
may be, required or authorised by law; and

(h)

fully cooperate with the Principal, to enable the Principal to respond to applications for access to, or
amendment of, a document containing an individual’s Personal Information and to privacy
complaints; and

(i)

comply with such other privacy and security requirements as the Principal reasonably advises the
Contractor from time to time.

33.2. Where the Principal is not reasonably satisfied, on the basis of information provided to it by the Contractor,
that proper practices are in place to ensure that the privacy and disclosure of information requirements for
Personal Information are being observed and maintained, the Principal may at any time require the Contractor
to make its subcontractors aware of its obligations, in accordance with this clause 33 including, when
requested by the Principal, requiring any subcontractor to promptly sign a privacy undertaking in a form
approved by the Principal.

MISCELLANEOUS
34.1. The Contractor must comply with all relevant laws and the requirements of any relevant statutory authority in
supplying the Services.
34.2. The Contract is governed by and construed in accordance with the laws of the State of Queensland, and the
parties submit to the jurisdiction of the Courts of that State and all Courts competent to hear appeals therefrom.
34.3. No agreement or understanding that varies or amends the Contract will bind any party unless and until agreed
to in writing by all parties.
34.4. None of the conditions of the Contract will be waived or deemed waived, except by notice in writing signed by
the party waiving the right.
34.5. The Contract constitutes the entire agreement between the parties and supersedes all communications,
negotiations, arrangements and agreements either oral or written between the parties with respect to the
subject matter referred to in the Contract.
34.6. The parties to the Contract are independent contractors and nothing in the Contract will appoint the Contractor
as an agent or employee of the Principal.

EXECUTION AND COMPLETION OF THE WORK
35.1. Where so required as part of an Order, the Contractor must execute and complete the Services in accordance
with a Quality Assurance System approved by the Council.
35.2. Unless otherwise stated in the Order, the Contractor must supply all things and items required to execute and
complete the Services including, without limitation, things and items not expressly mentioned in the Order.
35.3. The Contractor must comply with all relevant laws and the requirements of any relevant statutory authority
affecting the execution and completion of the Services including, without limitation, paying all fees and
obtaining all necessary consents of or incidental to the execution and completion of the Services.
35.4. The Contractor must supply all personnel and equipment necessary for the proper supply or performance of
the Services.
35.5. The Contractor warrants that it has the necessary skills and expertise to be able to competently provide the
Services.

CARE OF THE WORK
36.1. From the date of commencement of the Services until the Date of Practical Completion, the Contractor will be
responsible for the care of the Services.
36.2. The Contractor must:
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liaise and collaborate with all persons performing work on the Site; and
not damage any work on the Site being undertaken by persons other than the Contractor.
36.3. The Contractor must promptly give written notice to the Council if the Contractor damages:
any of the Services;
any existing construction; or
any property of the Contractor or any other person on the Site or any land or property (including private
property) adjoining the Site.
36.4. If damage under Clause 36.3 occurs, the Contractor must, at the Contractor’s expense, promptly repair and
reinstate, as the case may be, the damaged Services, existing asset or property.
36.5. The damage referred to in clause 36.3 above shall include vandalism to the Services. The Contractor must
have protection on-site to guard against damage/vandalism occurring during the period.
36.6. This Clause 36 does not apply to loss or damage caused by the negligence or other wrongful act or omission
of the Council or any officer, servant or agent of the Council.
36.7. The Council reserves the right to reject the use by the Contractor of any equipment which in the opinion of
Council’s representative is not suitable and which by its use could cause damage to existing construction.
36.8. The Services are to be undertaken in a manner that minimises disruption to adjacent businesses and residents.
In this regard, the Contractor is to consult with and negotiate a satisfactory agreement with each business and
resident.

DIRECTIONS
37.1. The Contractor and its employees must comply with any Direction within the time set out in the Direction or, if
no time is stipulated, promptly after receipt of the Direction, unless otherwise specified in the Order.
37.2. However, no Direction can alter or change the Contractor’s fundamental rights under the General Conditions
of Contract.

SITE
38.1. If the Contractor claims a variation of the Order Price, the variation of the Order Price must be:
(a)

reasonable compensation for loss or damage suffered by the Contractor resulting from the deferral
of the Site Access Date; and

(b)

an amount mutually agreed between the Council and the Contractor or, failing agreement, as
determined in accordance with Clause 19 and the Order Price must be varied accordingly.

TIME
39.1. In any event, the Contractor must take all reasonable steps to prevent and minimise delays.

MATERIALS AND WORKMANSHIP
40.1. Unless stated otherwise in the Specification or the Order:
(a)

all workmanship must be in accordance with the relevant manufacturer’s recommendations or, if
there are no relevant manufacturer’s recommendations, the relevant Australian Standard where
applicable.

40.2. The Contractor warrants that it has all the licences, memberships, approvals, registrations set out in the This
Contract and Order and/or necessary to carry out the Services (including where appropriate BSA registration).
The Contractor shall immediately notify Council should any of its licences, memberships, approvals and/or
registrations expire, lapse, be withdrawn or for any other reason no longer be current.

EXAMINATION AND TESTING
41.1. The Authorised Officer may, at any time, give a Direction that any materials or workmanship executed or
completed under the Order by the Contractor be examined or tested.

PROGRESS PAYMENT
42.1. If the Council has served a payment schedule on the Contractor, the Council may serve a later payment
schedule on the Contractor to correct an error or mistake in the earlier payment schedule.
© 2021. All rights reserved.

50

Kowanyama Aboriginal Shire Council
Request for Tender: TKASC2021-5
42.2. For the purposes of the calculation of progress payments under the Order, the Council and the Contractor
must take into account the deduction of:
(a)

retention monies (if any); and

(b)

any amount which the Council is or may be entitled to deduct under the Order; and

(c)

any amount which is due and payable by the Contractor to the Council under the Order or any other
contract entered into between the Council and the Contractor.

42.3. The payment of monies by the Council to the Contractor under this Clause 42 is not:
(a)

an admission of liability of the Council; or

(b)

evidence that the Services has been executed or executed and completed to the satisfaction of the
Council.

WORKPLACE HEALTH AND SAFETY
43.1. In this Clause 43 , unless the context indicates otherwise:
(a)

the expressions "notifiable incident" and "workplace" have the meaning given in the Work Health and
Safety Act 2011 ("the WHS Act"); and

(b)

the expression "principal contractor" has the meaning given in the Work Health and Safety Regulation
2011 ("the WHS Regulation").

43.2. If the Site is a workplace for the purposes of the WHS Act and the Contractor is engaged by the Council as
the principal contractor, from the commencement date of the relevant Order until completion of the Services
under that Order:
(a)

the Council engages the Contractor to act as the principal contractor for the purposes of section
293(2) of the WHS Regulation; and

(b)

the Council authorises the Contractor to manage and control the workplace at which the Services
are to be undertaken, and to discharge the duties of a principal contractor under chapter 6 of the
WHS Regulation for the Work; and

(c)

the Contractor is deemed to have accepted the engagement in Clause 43.2(a); and

(d)

the Contractor is deemed to have accepted responsibility for the management and control of the
workplace at which the Services are to be undertaken, and undertakes to discharge the duties of a
principal contractor under chapter 6 of the WHS Regulation for the Services; and

(e)

for the purposes of the execution and completion of the Services under the relevant Order, the
Contractor is responsible for performance of the functions of the principal contractor under each of
the WHS Act and WHS Regulation.

43.3. The engagement of the Contractor as the principal contractor under the WHS Regulation in accordance with
Clause 43.2 continues for the period specified in Clause 43.3 unless revoked by the Council in writing. The
Council may revoke the engagement of the Contractor as the principal contractor under the WHS Act by giving
reasonable written notice to the Contractor at any time.
43.4. The Contractor must indemnify and keep indemnified the Council against all liabilities which may be imposed
under, or which may arise out of, the enforcement of any provision of the WHS Act or the WHS Regulation.
43.5. If a notifiable incident occurs of or incidental to the execution or completion of the Services, the Contractor
must promptly give written notice of the occurrence of the event to the Council.
43.6. If the Site is a workplace and more than one contractor is appointed by the Council to undertake work at the
Site at the same time, Clauses 43.2 to 43.4 inclusive do not apply.
43.7. If during the performance of the Services, the Council informs the Contractor that it is of the opinion that the
Contractor, its sub-contractors and/or agents are:
(a)

not conducting the Services (or any part of the Services) in compliance with any workplace health
and safety legislation or relevant policies and procedures; or

(b)

conducting the Services (or any part of the Services) in such a way as to endanger the workplace
health and safety of the Contractor’s employees, the relevant Council’s employees or the general
public;

the Council may direct the Contractor to promptly remedy the breach of workplace health and safety or may
direct the Contractor to suspend the Services (or any part of the Services) until such time as the Contractor
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satisfies the relevant Council that the Services will be resumed in a safe manner (quality assurance and
forms for non-compliance would apply).
43.8. If the Contractor fails to rectify any breaches of workplace health and safety for which work has been
suspended, or if the Contractor’s performance has involved recurring breaches of workplace health and safety,
the relevant Council may notify Workplace Health and Safety Queensland and request that an inspector visit
the workplace or may terminate the Order forthwith, depending of the severity of the issue.
43.9. Records of any performance issues both positive and negative may be placed on the Contractor’s file and
referred to when reviewing the Contractor or considering future work.

DISTURBANCE
44.1. The Site may be occupied during the currency of the Order. The Contractor must ensure minimal
inconvenience and disturbance to the occupants of the Site, the public in general and any adjacent properties
and their inhabitants.

WORK NOT INCLUDED
45.1. The Order may exclude certain work from the Services which is to be carried out concurrently (or otherwise)
by others.
45.2. Where any work is excluded pursuant to clause 45 by the Council, the Contractor shall co-operate in good
faith with any other contractor(s).

DOCUMENTS GENERALLY, DRAWINGS AND SPECIFICATION
46.1. Where the Contractor requires copies of documents in addition to its entitlement as allocated by the Council,
such additional copies of the documents will be available to the Contractor at the charge current at the time of
request.
46.2. The drawings comprise the detail drawings (including drawing numbers and titles) set out in the Order and any
additional drawings supplied to the Contractor during the progress of the Services.

ENVIRONMENTAL PROTECTION
47.1. The Contractor must, at all times, take adequate measures to control noise on the Site.
47.2. The Contractor must at all times:
(a)

comply with the requirements imposed by the Authorised Officer relating to the storage of materials,
the routing of construction traffic, the interruption of existing services and facilities and any other
statutory requirements applicable to the Site; and

(b)

comply with all statutes, regulations and local laws relating to the protection of the environment; and

(c)

obtain the prior written approval of the Authorised Officer for the formation of any temporary roads,
the erection of temporary structures or any Site clearing not specifically documented; and

(d)

ensure that no trees or shrubs are removed or destroyed without the prior written approval of the
Authorised Officer; and

(e)

ensure that no fire is lit without the prior written approval of the Authorised Officer; and

(f)

store flammable or explosive products in accordance with the relevant statutes and to the approval
of the Authorised Officer.

47.3. The Contractor must take all proper precautions to prevent soil erosion from any land used or occupied by the
Contractor in the execution of the Services under the Order.
47.4. The Contractor must prevent any nuisance occurring through the discharge of dust dirt, water, fumes and the
like onto persons or property.
47.5. All debris, spoil, rubbish and materials must be suitably contained and covered in vehicles during transportation
to or from the Site to prevent spillage or contamination of adjoining and other areas or property.

CONTRACTOR’S REPRESENTATIVE
48.1. The Contractor’s representative must have sufficient command of the English language and of Australian
technical terminology, to be able to read, converse and receive instructions in English.

EXISTING IMPROVEMENTS
49.1. Where, within the Site, there are a range of existing improvements, roads, drainage and other services, the
Contractor must protect and maintain the same throughout the execution of the Services under the Order.
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WORKMENS’ AMENITIES
50.1. Occupation of any part of the Services and Site for the provision of workers’ amenities shall not be permitted
without the prior written approval of the Authorised Officer.

SAFETY MANAGEMENT PLAN
51.1. The Contractor must, throughout the execution of the Services, implement and maintain a "Safety
Management Plan".
51.2. The Contractor must prepare the Safety Management Plan in conjunction with a person suitably experienced
and qualified in safety matters.
51.3. Prior to the commencement of the Services, the Contractor must supply to the Authorised Officer in writing, its
Safety Management Plan.

INDUCTION TRAINING
52.1. Employees of the Contractor and its subcontractors and employees of subcontractors must not commence
work on the Site until they have been inducted.
52.2. Upon commencement of work on the Site, the Contractor must further induct each employee with regard to all
significant hazards associated with their particular activity and area of employment on the Site and, where
relevant, must include the use of powered plant, tools and equipment.

PRE-JOB PLANNING
53.1. Where legislation or codes of practice identify particularly hazardous activities including but not limited to work
in confined spaces, asbestos removal, demolition work, excavation work, working near power lines and live
conductors and working at heights, the Contractor must supply to the Authorised Officer a Safe Services
Procedure ("SWP") prior to commencing such activity or type of work on the Site.

SITE AND PUBLIC SECURITY
54.1. Notwithstanding the Contractors’ obligations to Site and public security as stated elsewhere in this Order, the
Contractor must monitor and control wherever practical, the access of all persons to the Site.
54.2. The Contractor, employees of the Contractor and its subcontractors and employees of sub contractors must
ensure that no persons, including without limitation friends and relatives (particularly children) of employees
and the representatives of organisations unrelated to the Contractor, enter the Site without the express
permission of the Contractor.

WORKING DAYS AND HOURS
55.1. The Authorised Officer may approve the execution of Services outside the Standard Days and Hours if he
considers that it will not cause undue interference, disturbance or other nuisance to residents in the vicinity of
the Site.

INSPECTION OF THE WORKS
56.1. The Council shall be entitled to carry out inspections of the Services from time to time.

© 2021. All rights reserved.

53

Kowanyama Aboriginal Shire Council
Request for Tender: TKASC2021-5

PART 5 - COUNCIL AREA MAP
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DECLARATION ABOUT CONFLICTS OF INTEREST

Name of Tenderer:

___________________________________________________(“The Tenderer”)

Procurement Process: TKASC2021-5 Register of Pre-Qualified Suppliers – Refresh – Mechanical
Services 2021-2022 (“the Procurement Process”)
1.

I, a duly authorised representative of the Tenderer, declare for and on behalf of the Tenderer that:
(a)
the Tenderer, including any of its staff, contractors, subcontractors, appointees and other
personnel, has no Conflicts of Interest, other than those Conflicts of Interest that are
disclosed and annexed to this declaration as an annexure;
(b)
the Tenderer will not, and will ensure any staff, contractors, subcontractors, appointees and
other personnel do not, engage in any activity or obtain any interests which is reasonably
likely to result in a Conflict of Interest, until the later of:
(i)

the expiry of the Tender Validity Period, as defined in the Request for Tender or
other documents forming part of the Procurement Process;

(ii)

2.

if the Tenderer is awarded the agreement forming part of the Procurement Process
– the expiry of that agreement.
(c)
the Tenderer shall immediately notify Council in the event that a Conflict of Interest that is
not disclosed in this declaration arises or is likely to arise, or otherwise comes to the
attention of the Tenderer.
In this declaration, a “Conflict of Interest” means any real, potential or perceived conflict between
the interests of the Tenderer, including any of its staff, contractors, subcontractors, appointees and
other personnel, and the interests of Kowanyama Aboriginal Shire Council.
AND I make this solemn declaration conscientiously believing the same to be true and by virtue of
the provisions of the Oaths Act 1867.
DECLARED AND SIGNED before me at
______________
this
_______
day
_______________________ 2021

of

_____________________________________
______

______________________________
_____
Signature of Declarant

Signature
of
Justice
of
the
Peace/Commissioner for Declarations/Lawyer
_____________________________________
_____
Full Name of Witness
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Weighted Scores
Hayden Shorey Contracting
Truck EQ
DPC Mechanical Pty Ltd
CD & EC Green
Gulf Auto

Price
(20%)

Previous Capacity
Exp (30%) (20%)
16
12
0
0
12

21
21
0
0
21

14
14
0
0
12

Key
Understanding Total
Personnel (10%)
(100%)
(20%)
14
7
72
14
6
67
0
0
0
0
0
0
12
7
64
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TKASC2020-4
Evaluation

Tenderer

CD & EC Green

1. Mandatory Criteria

Comments

2. Price (20%)

Execution of
deed

N

NOT ASSESSED

Comments

Completion of
Tender forms

N

Appropriate
insurance

N

References
provided

N

Tenderer

DPC Mechanical Pty Ltd

1. Mandatory Criteria

Comments

2. Price (20%)

Execution of
deed

NOT ASSESSED

Comments

Score

3. Previous Experience
(30%)

Score

4. Capacity and
Undertstanding (20%)

Comments

Score

Score

5. Key Personnel (20%)

Comments

3. Previous Experience
(30%)

Score

4. Capacity and
Undertstanding (20%)

Comments

Score

6. Understanding Aboriginal Score
People and Local economy
(10%)

Comments

Score

5. Key Personnel (20%)

Comments

Comments

Score

6. Understanding Aboriginal Score
People and Local economy
(10%)
Comments

Comments

Completion of
Tender forms
Appropriate
insurance
References
provided

Tenderer

Truck EQ

1. Mandatory Criteria

Comments

2. Price (20%)

Execution of
deed

Y

Comments

Completion of
Tender forms

Y

Appropriate
insurance

Y

$120 P/HR
no % mark up on parts - to
be negotiated
Accomodation @ $224
p/night

References
provided

Y

Tenderer

Hayden Shorey Contracting

1. Mandatory Criteria

Comments

2. Price (20%)

Execution of
deed

Y

Comments

Completion of
Tender forms

Y

Appropriate
insurance

Y

$115 p/hr
apprentice $65 p/hr
parts = 10%
vehicle $100 p/day = .75c
km

References
provided

Y

Tenderer

Evaluation Member:

Score

4

3. Previous Experience
(30%)

Score

7

Comments

4. Capacity and
Undertstanding (20%)

Score

7

Comments

9

3. Previous Experience
(30%)

Score

5

Comments

Used previously

Score

5. Key Personnel (20%)

Previously used, 1
mechanic had bad rapport
with locals

Score

Comments
currently working with us - shows great
initiative

9

4. Capacity and
Undertstanding (20%)
Comments

Score

8

5. Key Personnel (20%)

6. Understanding Aboriginal Score
People and Local economy
(10%)
Comments

8

did utilise local business

Score

5

6. Understanding Aboriginal Score
People and Local economy
(10%)

Comments

Comments

didn't really outline
personnel he has

Blends well with local
workers

9

$12.50 per job
consumables

Gulf Auto
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1. Mandatory Criteria

Comments

2. Price (20%)

Score

Execution of
deed

Y

Comments

Completion of
Tender forms

Y

Appropriate
insurance

Y

$110 p/hr $1.58km no daily vehicle
rate
$13 65 p/day consumables
accom @ $150p/night road camp

References
provided

Y

Evaluation Member:

no parts mentioned

7

3. Previous Experience
(30%)

Score

Comments
Light vehicle only
2 mechanics + 1 labourer

7

4. Capacity and
Undertstanding (20%)
Comments

Score

7

5. Key Personnel (20%)

Score

6

6. Understanding Aboriginal Score
People and Local economy
(10%)

Comments

Comments

Limited due to 2 mechanics

local Normanton operator

7

small operator
RACQ contractor in
Normanton
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Evaluation

Tenderer

CD & EC Green

1. Mandatory Criteria

Comments

Execution of
deed

N

Completion of
Tender forms

N

Appropriate
insurance

N

References
provided

N

2. Price (20%)

Score

Comments

Tenderer

DPC Mechanical Pty Ltd

1. Mandatory Criteria

Comments

Execution of
deed

2. Price (20%)

3. Previous Experience
(30%)

Score

Comments

Score

Comments

3. Previous Experience
(30%)

4. Capacity and
Undertstanding (20%)

Score

Comments

Score

Comments

4. Capacity and
Undertstanding (20%)

5. Key Personnel (20%)

Score

Comments

Score

Comments

5. Key Personnel (20%)

6. Understanding Aboriginal Score
People and Local economy
(10%)

7

Comments

Score

6. Understanding Aboriginal Score
People and Local economy
(10%)
Comments

Score

6. Understanding Aboriginal Score
People and Local economy
(10%)
Comments

Score

6. Understanding Aboriginal Score
People and Local economy
(10%)

Comments

Completion of
Tender forms
Appropriate
insurance
References
provided

Tenderer

Truck EQ

1. Mandatory Criteria

Comments

Execution of
deed

Y

Completion of
Tender forms

Y

Appropriate
insurance

Y

References
provided

Y

2. Price (20%)

Score

Comments

Tenderer

Hayden Shorey Contracting

1. Mandatory Criteria

Comments

Execution of
deed

2. Price (20%)

Comments

3. Previous Experience
(30%)

Score

Comments

Score

3. Previous Experience
(30%)
Comments

4. Capacity and
Undertstanding (20%)

Score

Comments

Score

4. Capacity and
Undertstanding (20%)
Comments

5. Key Personnel (20%)
Comments

Score

5. Key Personnel (20%)

Comments

Comments

Completion of
Tender forms
Appropriate
insurance
References
provided

Tenderer

Evaluation Member:

Gulf Auto
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1. Mandatory Criteria
Execution of
deed

Y

Completion of
Tender forms

Y

Appropriate
insurance

Y

References
provided

Y

Evaluation Member:

Comments

2. Price (20%)
Comments

Score

3. Previous Experience
(30%)
Comments

Score

4. Capacity and
Undertstanding (20%)
Comments

Score

5. Key Personnel (20%)
Comments

Score

6. Understanding Aboriginal Score
People and Local economy
(10%)
Comments
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Evaluation

Tenderer

CD & EC Green

1. Mandatory Criteria

Comments

2. Price (20%)

Score

Execution of
deed

N

Comments

Completion of
Tender forms

N

Appropriate
insurance

N

Not assessed as part of Refresh as
Submission is the same as supplied for
PSA Panel 21/22

References
provided

N

Score

4. Capacity and
Undertstanding (20%)

Comments

Tenderer

DPC Mechanical Pty Ltd

1. Mandatory Criteria

Comments

2. Price (20%)

Score

Execution of
deed

Comments

Completion of
Tender forms

Not assessed as part of Refresh as
Submission is the same as supplied for
PSA Panel 21/22

Appropriate
insurance

3. Previous Experience
(30%)

Score

5. Key Personnel (20%)

Comments

3. Previous Experience
(30%)

Score

4. Capacity and
Undertstanding (20%)

Comments

Score

6. Understanding Aboriginal Score
People and Local economy
(10%)

Comments

Score

5. Key Personnel (20%)

Comments

Comments

Score

6. Understanding Aboriginal Score
People and Local economy
(10%)
Comments

Comments

References
provided

Tenderer

Truck EQ

1. Mandatory Criteria

Comments

2. Price (20%)

Score

Execution of
deed

Y

Comments

Completion of
Tender forms

Y

No Part % Supplied

Appropriate
insurance

Y

References
provided

Y
Hayden Shorey Contracting

1. Mandatory Criteria

Comments

2. Price (20%)

Score

Comments

Completion of
Tender forms

3. Previous Experience
(30%)

Score

7

Comments

Tenderer

Execution of
deed

6

8

Score

7

Comments

3. Previous Experience
(30%)

Score

Comments
Solid Pricing

4. Capacity and
Undertstanding (20%)

Strong Experience

7

4. Capacity and
Undertstanding (20%)

5. Key Personnel (20%)

Score

7

6. Understanding Aboriginal Score
People and Local economy
(10%)
Comments

6

Score

7

6. Understanding Aboriginal Score
People and Local economy
(10%)

7

Comments

Score

7

5. Key Personnel (20%)

Comments

Comments

Comments

Reliance on himself

No other Key Personnel
listed

Has worked in rural &
Remote

Appropriate
insurance
References
provided

Tenderer

Evaluation Member:

Gulf Auto
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1. Mandatory Criteria

Comments

2. Price (20%)

Execution of
deed

Y

Comments

Completion of
Tender forms

Y

No Part % Supplied

Appropriate
insurance

Y

Kms Charge high but no
Vehicle hire fee

References
provided

Y

Evaluation Member:

Score

6

3. Previous Experience
(30%)

Score

Comments
With Mornington Island

7

4. Capacity and
Undertstanding (20%)

Score

6

5. Key Personnel (20%)

Score

6

Comments

Comments

6. Understanding Aboriginal Score
People and Local economy
(10%)
Comments

Limited Capacity due to
Staff

Sound Experience but
limited workforce

Works in Normanton and
runs the RACQ in the town.

7
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Ordinary Council Meeting
Information Report
Title:

Roads, Infrastructure & Essential Services

Meeting Date:

17 August 2021

Author:

Jacqui Cresswell, Executive Manager Roads,
Infrastructure & Essential Services

Executive Summary
Roads
Gravel deliveries are continuing on Topsy Road and the crew will return to the area to
undertake laying out for R2R, TIDS and LRCI funding, along with top up gravel funded
by QRA once deliveries complete. Chainage 00-6500 and Ch22964-Ch23783 and
Ch22289-Ch22384 are fully complete. Full heavy formation grade has been
completed on all other sections that do not have a gravel component.
Currently the crew are de-grassing Shelfo Road in preparation for top up gravel
deliveries with a full heavy formation grade to be completed after National Park &
Pormpuraaw C works are complete. Road access has been undertaken at Sandy
Creek to allow road train access.
Koppens have commenced bringing machinery into community for town streets, with
works to commence 18 August.
Works - Building & Essential Services
Plumbers and carpenters are continuing with BAS maintenance works, although
timeframes are still problematic.
Current water testing results show water condition is excellent. Water Treatment
Filtration (WTF) will arrive in community at the end of August to complete the salt water
chlorination system so we have a secondary system available.
Water mains to the farm will be completed as the water to the dump works are
undertaken to save cost.
All works have been completed at the road camp ready for contractors arrival.
12 new BAS upgrade works have been awarded to contractors with works to be issued
after approval from QBuild. There a further 15 contracts still to be issued by QBuild
for pricing.

Capital Projects
Duplexes Construction
Detailed architectural and engineered drawings currently being considered by the
department, for approval prior to tender.
Major Projects
Workshop compound –Complete.
Family bistro/canteen renovation – Majority of major works completed with the canteen
able to trade. New bar, tables and chairs have been installed and existing
reupholstered. All painting works, slab and fencing to commence this week.
Ergon have been delayed and power upgrades will not happen until September.
Wellness centre/Town Hall – Complete
Contractors camp/storage area –Screening and security still to be done as delay in
supply, temporary Ergon connection complete – delayed until September.
Womens meeting place - Stage 1 – Complete
Staff house –Kit houses complete to lock up stage, works now on hold until canteen
completion.
Men's shed Power & Water supply –complete.
ICCIP – The dump and pond designer will arrive in community week 23rd August to go
over final design, and then will go out to tender. Sims Metal have arranged for a
machine to come to community to crush cars both already at the dump and those in
town. Public notice will go out 2 weeks prior so cars can be marked for removal.
Request for a design and construct of a new water testing lab at the water tower will
be issued shortly so we can do more comprehensive water testing.
Electrical
Repairs undertaken for airport windsock lighting. Electrical/air conditioning works at
the road camp to ensure camp is ready for roads crew.
Travelling to Oriners 13 August to undertake air conditioning works and work with
essential services regarding water bore and pumps.
Installed new IT network cabling at post office.
Airport
Facemasks are still compulsory due to Covid19 restrictions.
Aerodrome manual and MOS 139 compliance ongoing, as is undertaking quotes for
fuel farm solution.

Mandatory training for fuel handling and re-fuelling is required urgently to ensure
airport compliancy.
Skytrans are constantly changing the flight schedules which has become problematic
for staff rostering, with early and late flights impacting on staffing.
Workshop
Contractor currently undertaking works in workshop with 2 local labourers, there has
been a number of vehicles repaired and back in commission in the last week.
Rangers & Animal Management
Work has commenced with RISE participants to construct breeding/nesting material
for crimson finch, with the rangers out on country installing fences around the nesting
sites.
All the rangers, and some high school students, undertook autopsy training on wild
pigs as part of their bio security plan.
The school has a new traditional language program commencing this week which the
rangers are actively involved in, along with preparing a Friday breakfast BBQ for the
students.
Animal registrations have commenced, however, due to the AMO being away,
community promotion has been limited. Also the fence audit has been delayed until
rangers have ability to assist.
Animal registration can take place
Monday/Wednesday/Friday between 9-11am and Tuesday/Thursday between 1-3pm.
Parks & Gardens
Recent vandalism and fire at the market garden has destroyed all irrigation pipes
which will need replacing. An arborist will be required to trim the mango trees.
Rubbish removal of town streets continuing with public awareness of throwing rubbish
on the ground needing to, again, be advertised.
Recommendation
That Council note the contents of this report.
Attachments
Nil

Ordinary Council Meeting
Agenda Report
Title:

Xtra Co Contracts exceeding $200,000

Meeting Date:

17 August 2021

Author:

Jacqui Cresswell, Executive Manager Roads
Infrastructure & Essential Services

Reason for Agenda Report
Pursuant to Local Government Regulations section 275
o Contracts

Resolution
That in line with Council’s financial delegations Council endorse payment of $2,309,848.15
to Xtra Co.

Background
As per Council’s Procurement Policy, the Chief Executive Officer’s financial delegation is
$200,000 and transactions that total in excess of $200,000 for a particular company, over a
year, require Council’s endorsement.
At the June 2021 Council meeting an amount of $2,027,383.20 was approved for the supply
and delivery of 21,347 metric tons of gravel to undertake QRA funded works on both Topsy
& Shelfo Roads. Currently there are only 2 trucks delivering gravel to site due to Adani mining
operations paying an increased kilometer rate. XtraCo have increased the rates paid to the
truck drivers by 2c per kilometre, which will enable an extra 11 trucks to deliver to site,
consequently our previous quote has had to increase by:
Topsy Road - $129,998.43
Shelfo Road - $152,466.52
This rate increase will enable more trucks to deliver gravel to sites to enable Council to
complete the works within the allocated timeframes.

1

Summary
In servicing the needs of the community in balance with QRA funding arrangements for
reinstatement works on storm damaged sections of Topsy Road and Shelfo Rd. Council will
need to cart 21,347 metric tons of gravel from Nolan’s Quarry, Chillagoe.
Works will be undertaken to top up sections of Topsy Rd and Shelfo Rd that have been
approved by the QRA under submission KASC-0025.2021E.REC

Financials
The $2,309,848.15 is for the procurement and cartage of the gravel to Topsy and Shelfo
roads under the following distribution.
Topsy Rd – 5808.18m3 with a total price of $1,341,859.40 Ex GST
Shelfo Rd – 3895.00m3 with a total price of $1,211,860.97 Ex GST
The costs of the reinstate works is a separate cost.

Recommendation
In line with Council’s financial delegations Council endorse payment of $2,309,848.15 for
Xtra Co to supply and deliver Type 2.1 gravel on Topsy Rd and Shelfo Rd.

Attachments.
1. Quotes from Xtra Co
2. Spreadsheet showing cost breakdown
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Shelfo Rd Type 2.1 Gravel
CH

CH

m3

tons inc Wastage

m3 Inc Wastage

241
647
1121
2731
3030
4742
4828
5661
9714
9803
11436
11580
11821
12815
15487
16942
17708
17998
23428
27517
27645
27772
27812
28406

309
1118
2731
3030
4742
4813
5631
5758
9783
9963
11560
11790
12795
12935
15743
17106
17855
18497
23458
27645
27740
27812
28406
28695

47.6
164.85
563.5
156.98
599.2
37.28
281.05
67.9
48.3
112
43.4
73.5
340.9
42
89.6
57.4
77.18
174.65
13.5
44.8
66.5
28
207.9
202.3

115
399
1364
380
1450
90
680
164
117
271
105
178
825
102
217
139
187
423
33
108
161
68
503
490

52.27
181.36
620.00
172.73
659.09
40.91
309.09
74.55
53.18
123.18
47.73
80.91
375.00
46.36
98.64
63.18
85.00
192.27
15.00
49.09
73.18
30.91
228.64
222.73

8569

3895.00

Price ex GST m3
$204.60
$205.04
$205.92
$205.92
$206.80
$206.80
$207.24
$207.24
$209.00
$209.00
$209.88
$209.88
$210.32
$210.32
$211.64
$212.08
$212.52
$212.52
$214.72
$216.92
$216.92
$216.92
$216.92
$217.36

Total Price Ex GST Total Price inc GST m3
$10,694.44
$11,763.88
$40,904.66
$37,186.05
$127,670.40
$140,437.44
$35,568.56
$39,125.42
$136,299.81
$149,929.79
$8,460.19
$9,306.21
$64,055.81
$70,461.39
$16,994.71
$15,449.74
$11,114.62
$12,226.08
$25,744.62
$28,319.08
$10,017.57
$11,019.33
$16,981.39
$18,679.53
$78,870.00
$86,757.00
$10,725.48
$9,750.44
$20,876.17
$22,963.79
$13,399.21
$14,739.13
$18,064.20
$19,870.62
$40,861.22
$44,947.34
$3,220.80
$3,542.88
$10,648.60
$11,713.46
$15,874.21
$17,461.63
$6,705.00
$7,375.50
$49,596.59
$54,556.25
$48,412.59
$53,253.85
$815,522.23
$897,074.45

$152,466.52

New Price
Price per m3 Ex GST
New Total Price Ex GST
$242.55
$12,678.75
$243.10
$44,089.50
$244.20
$151,404.00
$244.20
$42,180.00
$245.30
$161,675.00
$245.30
$10,035.00
$245.85
$75,990.00
$245.85
$18,327.00
$248.05
$13,191.75
$248.05
$30,555.25
$249.15
$11,891.25
$249.15
$20,158.50
$249.70
$93,637.50
$249.70
$11,577.00
$251.35
$24,792.25
$251.90
$15,915.50
$252.45
$21,458.25
$252.45
$48,539.25
$255.20
$3,828.00
$257.95
$12,663.00
$257.95
$18,877.25
$257.95
$7,973.00
$257.95
$58,976.75
$258.50
$57,575.00
Additional Ex GST

$967,988.75

m3 Inc Wastage
240.00
1364.09
526.36
515.91
164.09
129.55
230.00
213.18
129.55
222.73
300.91
95.00
286.82
45.00
265.45
461.82
73.18
192.73
36.36
315.45
5808.18

Old Price
Price ex GST
$205.04
$206.80
$207.24
$207.68
$207.68
$208.12
$208.12
$208.56
$209.00
$209.44
$209.44
$209.88
$209.88
$209.88
$210.32
$210.32
$210.32
$210.76
$214.28
$215.16

Total Price Ex GST Total Price inc GST m3
$54,130.56
$49,209.60
$282,093.81
$310,303.19
$109,082.85
$119,991.14
$117,858.61
$107,144.19
$34,078.21
$37,486.03
$26,961.95
$29,658.15
$52,654.36
$47,867.60
$44,460.82
$48,906.90
$27,075.95
$29,783.55
$46,648.57
$51,313.43
$63,022.59
$69,324.85
$19,938.60
$21,932.46
$66,217.56
$60,197.78
$9,444.60
$10,389.06
$55,829.44
$61,412.38
$97,129.98
$106,842.98
$15,391.22
$16,930.34
$40,619.77
$44,681.75
$7,791.22
$8,570.34
$67,872.22
$74,659.44
$1,211,860.97

$1,333,047.07

Price per m3 Ex GST
$205.04
$206.80
$207.24
$246.40
$246.40
$246.95
$246.95
$247.50
$248.05
$248.60
$248.60
$248.60
$249.15
$249.15
$249.70
$249.70
$249.70
$250.25
$214.28
$215.16

New Price
New Total Price Ex GST
$49,209.60
$282,094.00
$109,083.60
$127,120.00
$40,432.00
$31,991.25
$56,798.50
$52,762.50
$32,133.75
$55,370.00
$74,806.00
$23,617.00
$71,460.75
$11,211.75
$66,284.00
$115,316.00
$18,273.50
$48,230.00
$7,792.00
$67,873.20
$1,341,859.40

$129,998.43

Additional Inc GST

Additional Ex GST

xtra co

T/A

Account Enquiries:
Phone: 074093 3777
Fax:
074093 3933

ABN: 79 135 213 393
Email: xtraco@g-group.com.au

PO Box 210
WALKAMIN QLD 4872

Mobile:

0417 184 002

PRICE QUOTE

Kowanyama Shire Council
Attn: Alex Barker
Shelfo Road
Type 2.1 Delivered
LBR-288
30 July 2021
CH

Start

CH
End

m3

t

Quantity

Quantity (inc
wastage)

241
647
1121
2731

309
1118
2731
3030

47.6
164.85
563.5
156.98

115
399
1364
380

3030
4742
4828
5661
9714
9803

4742
4813
5631
5758
9783
9963

599.2
37.28
281.05
67.9
48.3
112

1450
90
680
164
117
271

11436
11580
11821
12815
15487
16942

11560
11790
12795
12935
15743
17106

43.4
73.5
340.9
42
89.6
57.4

105
178
825
102
217
139

17708
17998
23428
27517
27645
27772

17855
18497
23458
27645
27740
27812

77.18
174.65
13.5
44.8
66.5
28

187
423
33
108
161
68

27812
28406

28406
28695

207.9
202.3

503
490

3540.29

8568

*M3/ton 2.2

Price ex GST

$ 242.55
$ 243.10
$ 244.20
$ 244.20
$ 245.30
$ 245.30
$ 245.85
$ 245.85
$ 248.05
$ 248.05
$ 249.15
$ 249.15
$ 249.70
$ 249.70
$ 251.35
$ 251.90
$ 252.45
$ 252.45
$ 255.20
$ 257.95
$ 257.95
$ 257.95
$ 257.95
$ 258.50

Unit

m3
m3
m3
m3
m3
m3
m3
m3
m3
m3
m3
m3
m3
m3
m3
m3
m3
m3
m3
m3
m3
m3
m3
m3

xtra co

T/A

Account Enquiries:
Phone: 074093 3777
Fax:
074093 3933

ABN: 79 135 213 393
Email: xtraco@g-group.com.au

PO Box 210
WALKAMIN QLD 4872

Mobile:

0417 184 002

PRICE QUOTE

Kowanyama Shire Council
Attn: Alex Barker
Topsy Creek Road
Type 2.1 Delivered
LBR-288
30 July 2021
CH
Start

CH
End

m3

t

Quantity

Quantity (inc
wastage)

Price ex GST

Unit

$ 205.04 ***
$ 206.80 ***
$ 207.24 ***
$ 246.40
$ 246.40
$ 246.95
$ 246.95
$ 247.50
$ 248.05
$ 248.60
$ 248.60
$ 248.60
$ 249.15
$ 249.15
$ 249.70
$ 249.70
$ 249.70
$ 250.25
$ 214.28 ***
$ 215.16 ***

m3
m3
m3
m3
m3
m3
m3
m3
m3
m3
m3
m3
m3
m3
m3
m3
m3
m3
m3
m3

97
1082
4640
6007

720
4625
6007
6677

218.05
1240.05
478.45
469

528
3001
1158
1135

6677
7328
7665
8827
9785
10318

7103
7665
8063
9381
10122
10896

149.1
117.95
208.95
193.9
117.95
202.3

361
285
506
469
285
490

10896
11287
11556
12053
12170
12540

11287
11534
12053
12170
12515
13140

273.7
86.45
260.93
40.95
241.5
420

662
209
631
99
584
1016

13290
13524
22289
22964

13480
14025
22384
23783

66.5
175.35
33.25
286.65

161
424
80
694

5280.98

12780

*M3/ton 2.2 *** No change

m3

Ordinary Council Meeting
Information Report
Title: Community Services Portfolio
Meeting Date: Tuesday 17th August 2021
Author: Executive Manager Community Services
_________________________________________________________________________________
Executive Summary
•
•
•
•

Kowanyama’s Ministerial Champion and Government Champion visit and opening of the New
Airport terminal and refurbished Community Meeting Place
Planning with Qld health for Vaccination week in Kowanyama
Community Safety Plan Development Phase 2
Planning stage for new operational grants (DATSIP)

Aged and Disability Services Overview
Aged care staff have commenced their certificate 3 in individual support with Tafe North. Staff have enjoyed
the learnings in the first block and are looking forward to the second block next month. Disability services
received recognition from the NDIS whom published a good news story on their website for a Kowanyama
participant. Regular programs have continued for all clients with no complaints received.
Please see a break down of current clients below:
•
•
•
•

X2 Team leader’s positions advertised and filled
Currently 17 clients on Home Care packages
Currently 36 clients on CHSP packages
Currently 14 clients on NDIS plans

Sports Recreation and Children’s Services Review

•

The Sport and Rec team are running activities up to 6 days per week (sorry business permitting)
Monday to Friday the team supports the school with HPE lessons/activities from 9am-3pm
From 3-5pm are for children the age of 11yo and under
From 6-8pm are for children the age of 12yo and over
The Centre is in full use during the week
Kowanyama Pool is likely to reopen next week with some educational flyers and messaging to go out
to the community regarding looking after the pool
Kowanyama Men’s rugby league side have finished 3rd in the regular season of the gulf cluster and
will play Normanton in a Semifinal in September (Date to be confirmed)
Staff have continue working with the Kindy at Kowanyama State School every Monday

•
•

Compliment & Complaints – 0
Incidents 0-

•
•
•
•
•
•
•

Womens Services Overview
Womens Shelter

Kowanyama Womens Shelter supported 14 clients over this reporting period.
9 clients received center-based support from the Kowanyama Womens Shelter and were linked to additional
services and programs in community. 5 women received temporary supported accommodation for this
reporting period.
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Community Cultural Support Workers
Due to staffing impacts only 2 women's groups were facilitated last month with over 30 clients engaging in
programs. Kowanyama Community Cultural Support Workers continue to engage with community and stake
holders to develop working plans to maximise outcomes for the women in Kowanyama. Staff participated in
the Food safety course facilitated by RISE.
Please see break down of the 2020-2021 Action Plan for the Womens Services Program and program
objectives along with Key Performance Indicators for the staff.

Funding Purpose: Produce changes in social norms that will reduce domestic violence and improve
monetary decisions, parenting skills and general community wellbeing
Performance Measure

Timeframe

Benchmark to measure
performance
CMF completed

Indicators used to measure
performance
CMF developed and
approved

Develop and implement
Case Management
Framework (CMF) to cater
for the needs of service
users of the Women’s
Service Hub
Develop individual Case
Management Plans to
improve social and
emotional health and
wellbeing of services
users that access
Women’s Service Hub

January 2021

Within 1 week of
participant
accessing service

All participants have Case
Management Plans
developed and
implemented as per the
CMF

Total number of service
users (unique
participant) by age
cohort
Number of case plans
developed
Number of case plans
reviewed
Number of case plans
successfully completed
Number of case plans
closed
Note common themes
for plans that are closed
prior to completion (eg
Service User has
relocated)

Develop and implement
Safety Plans for service
users and their children to
cater for their needs
when they are at risk of
or experiencing
Homelessness, Domestic
& Family Violence,
Substance Abuse, Child
Protection Issues, SelfHarm Coping Mechanisms
and Mental Health Issues

Within 2 weeks of
participant
accessing
Women’s Shelter

All Shelter Women clients
have Safety Plans to be
developed and
implemented

Total number of service
users (unique
participant) by age
cohort
Number of case plans
developed
Number of case plans
reviewed
Number of case plans
successfully completed
Number of case plans
closed

Co-design Women Service
Hub program delivery
with Service Users

Ongoing/Annually

Consultation/planning
sessions held with Service
Users

Number of planning
sessions held
Number of Service
Users per session
2

Total number of unique
participants by age
cohort
Highlight/summaries
key points from
discussions
Action Plan developed
by due date
Provide regular/ongoing
Centre Based Activities to
the women of
Kowanyama

Ongoing/Annually

3 Centre Based Activities
per week will be
delivered including:• Cooking
• Arts & Crafts
• Traditional weaving
• Traditional Arts
• Yarning Circles
• Webinars
2 On Country Activities
per week will be
delivered including the
following locations:• Kokomenjena
Country
• Kokoberra Country
• Kunjen Country
1 Workshop/Information
session per month
delivered addressing
following topics:• Women’s Health
• Domestic & Family
Violence
• Parenting
• Mental Health
• Elder Abuse
• Suicide Prevention
Talks
• Legal Assistance
Develop and implement a
referral pathway in and
out

Number of activities
held
Number of participants
by activities
Total number of unique
participants by age
cohort

Provide regular/ongoing
on country activities to
the women of
Kowanyama

Ongoing
(excluding wet
season)

Provide structured
workshops/information
sessions in partnership
with appropriate
Services/Experts to
increase knowledge and
understanding

Ongoing/Annually

Women’s Service Hub
have a referral pathway
to assist the women of
Kowanyama with
accessing Hub and
appropriate services
Increase awareness of
Women’s Service Hub in
the community by
participating in
engagement activities
throughout the
community
Increase local workforce
capacity through
providing an opportunity
for Services Users to

Ongoing

Ongoing

Engagement with internal
and external
stakeholders and Service
providers in Kowanyama

Number of engagement
activities held by type
(eg community event,
interagency meetings
etc)

Annually

5 Service Users
undertake Certificate III
in Community Services

Number of Service
Users enrolled in
Certificate III in
Community Services

Number of Service
Users per session
Total number of unique
participants by age
cohort
Location information
Number of sessions
held
Number of participants
by topic
Total number of unique
participants by age
cohort

Number of referrals
received by stakeholder
Number of referrals
made by stakeholder

3

undertake training
(included accredited)

20 Service Users
undertake HR Licence

and progress noted to
successful completion
Number of Service
Users engage in
Licencing program
Number of Service
Users obtain HR Licence

Recruitment and
retention of Coordinator
(1 x FTE) and Support
Workers (2 x FTE)

Ongoing

Employment of positions
and professional
development

Name by position
Local Indigenous
Commencement Date
FTE status
Professional
development
undertaken

Best Practices/Quality
Service delivery and
continuous improvement
within the Women’s
Service Hub

Ongoing

Women Service Hub
Policies and Procedures
developed

WSH Policies and
Procedures developed
and approved
WSH Policies and
Procedures reviewed as
required

Annual

Regular tool box sessions
with staff including topics
such as
• WHS
• Quality Standards
• General Policies and
Procedures
Service Users complete
Survey to gauge
satisfaction of service
and demonstrate
increase knowledge/skills
to produce change in
social norms (Funding
Purpose refers)

Number of tool box
sessions held and topics
addressed
Staff participation rate

Survey developed
Number of unique
Service Users
completed survey by
age cohort
Percentage of Service
Users indicate
satisfaction (overall
service, program
content, centre base
activities, on country
activities etc)
Percentage of Service
Users indicate increase
of knowledge/skills
Highlight key feedback
comments to
continuously improve
service

POSITION OBJECTIVE
This position will provide support to the Women’s Coordinator and be an integral link between community
and the Women’s Meeting Place. Working with the Women’s Services Coordinator, this role will engage
4

with, inform and assist people living in Kowanyama to ensure inclusiveness of social and cultural services at
the Womens Meeting Place. This is a part-time role and is based in Kowanyama.
POSITION SPECIFIC KEY RESPONSIBILITIES
• Provide cultural brokerage to services that are delivered to the Women of this community
• Collaborate with the team to plan and deliver culturally appropriate engagement activities to participants
• Be available on-site to support Coordinator, participants and relevant stakeholders
• Encourage participation of local women in programs and activities
• Support Coordinator and participants in planning and engagement activities
• Establish strong relationships with relevant stakeholders who have been invited to provide services or
programs through the Women’s Meeting Place

Recommendation
That Council note the information contained in the Information Report.
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Ordinary Council Meeting
Information Report
Title: Human Resource Management
Meeting Date: 17 August 2021
Author: Christine Delaney
Executive Summary
Staff numbers: 147
Current advertised 1
Current Workers Compensation Claims: 2
Key Details
•

Current vacancies:
o

o

Carpentry Supervisor – (currently internal staff member acting in role)

o

Manager Women’s Services - (currently internal staff member acting in role) – re-advertised

o

Parks and Gardens workers – Charles George Jnr, Malcolm Possum

o
•

•

Business Enterprises Manager – Interviews completed – recommendation made
Accounts Receivable Officer - (currently internal staff member acting in role)

New Appointments August:
o
o

Cultural Advisors – Simpson Yam, Clarita Frank
DRFA Works – Lenton Lawrence, Reubin Gibbo

Staffing:
o Current staffing numbers by Department (vacant positions in brackets)

Executive

7

Airport

Kowanyama Admin incl Community Bus

4

Bakery

Cairns Admin

10

Post Office

Building Services

9(1)

3
0
1(1)

Accommodation

6
1

Roads

5

Radio Station

Centrelink

2

Women’s Services

Community Police

1

Child Care

4

Electrical

2

Multipurpose Centre

20

Essential Services

6

Aged Care Facility

22

Purchase Store

4

Land, Sea and Environment

9

Workshop

3

Family Engagement Officer

1

Parks and Gardens Incl Market Garden

4

Blue Cafe

3

NDIS

2

Disaster Recovery Funding Arrangements (DRFA)

4

BAS Home Services Team

13 (1)

3(1)

Training
•

Cert III Individual Support (Aged Care Services)

Currently in planning:
• Traffic Controllers
• Literacy and Numeracy (in conjunction with RISE - two projects – one for female and one for males)
• Small Motors – Scheduled for August 2021 – delayed due to COVID Lockdown
• Cert III Conservation and Land Management
• Certificate 1 Maritime Operations
• Agricultural Chemicals Distribution Control

1

Incidents for June 2021
•

Break-ins and attempted break-ins and damage to infrastructure at various Council locations continue

Recommendation
That Council note the information contained in the Information Report.
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